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Pabouas nmporpamma oo0peHa Y4ueHsM coBeToM HHCTUTYTa (TIpoToko Ne 4/]1 ot 11 ssuBaps 2021 r.)

(c 3menenusmu u nononaHeHusiMu ot 01 centsopst 2021 r., nporokoin pernerust YC Ne 1)
(c u3MeHeHUusIMH 1 onoJiHeHusIMU 0T 26.01.2022 1., mpotokon pemenust YC Ne 6)

(c u3meHenusMu u ononHeHussMu ot 31.08.2022 r., mpotoko:n pemenus YC Ne 13)

HOpMaTI/IBHO'HpaBOBYIO 6a3y pa3pa6OTKI/I pa60qe171 nporpaMmbl JUCHUIIIIMHBI COCTABJIAIOT:

- ®enepanbHbll roCyIapCTBEHHBIM 00pa30BaTeIbHBIA CTAaHAAPT BBICIIETO0 0O0pa3oOBaHUS -
OakanaBpuaT 1o HampasieHuto noArotoBku 38.03.01 DxoHomuka (mpukaz MunHoOpHayku Poccun ot
12.08.2020 r. Ne 954)

- Ilpukaz «O0 ytBepxaeHnuu I[lopsaka opraHuzanuu W OCYIIECTBIEHUS 00pa3oBaTENIbHOMN
JeSITeILHOCTH 110 00pa30BaTeIbHBIM IPOrpaMMaM BBICIIEr0 00pa30BaHUs — MporpaMmamM OakanaBpuara,
Iporpammam CrenuaguTeTa, mporpaMMaM Maructparypbi» ot 06 ampesst 2021 r. Ne 245.

- [Ipuka3 «OO0 yTBepKIeHUU MOpsAKa MepeyHel CreruaabHOCTeH U HAlpaBIeHUH MOJATOTOBKU
BbIcIero oopazoBanus» ot 12 centsaopsa 2013 r. Ne 1061.

- OcHoBHasg mpodeccuoHalbHas o00pa3oBaTelbHas IporpaMma BbICIIEr0 00pa30BaHUS
HampaBjieHuss MoAroToBku OakanaBpuara 38.03.01 DOkxoHOMHKA (HampaBIEHHOCTh «DKOHOMHKA
OpraHu3aiumn»), yreepxxaeHHas pekropom 11.01.2021.

- TlonoxkeHne O KOMIUIEKTaX OLEHOYHBIX MaTepUaloB OCHOBHOW MpodeccHoHaNbHOM
oOpa3zoBarenbHOI nporpammsl Beiciiero odpazoBanuss B AHOO BO «Cubupckuii UHCTUTYT OU3HEca U
MH(OPMAIMOHHBIX TEXHOJIOTH», yTBEpKAeHHOe pekTopoM 31.08.2020 r.



1. HEPEYEHD IVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JTUCHUIIJIMHE,
COOTHECEHHBIX C IUVIAHUPYEMBIMHU PE3YJIBTATAMHN OCBOEHUSA OIIOII

BAKAJIABPUATA

Lenv Oucyuniumvl «/JoKyMeHmayuonHoe odecneuenue YNpasieHusy - -HAy4YUTb OyAyIIEro
CHEIHalIMCTa MPUHIIUIIAM PabOThI C TOKYMEHTaMHU-HOCUTEISIMU HH(OpMaIUY;
-pa3BUTh y OOyYaIONIMXCS HABBIKM KOMAaHJHON pabOThI, MEXJIMYHOCTHOH KOMMYHHKAIIHH,

MPUHITHS PEIICHUIA.
3aoauu oucyuniunol:

- O3HaKOMJICHUEC CTYACHTOB C COCTAaBJICHHUEM U O(bOpMJ'ICHI/ICM JOKYMEHTOB Ha OCHOBEC
CYHICCTBYIOIUX I'OCYJAPCTBCHHBIX CTAHAAPTOB,
- OJYUCHUEC CTyACHTaMU 3HaHUI 00 OpraHu3anuu pa6OTBI C JOKYMCHTaMM Ha IPCAIPpHUATUN, B

OpraHu3aluy, YIpeKICHUU;

- U3y4yeHwue npaBuil 0hOPMIICHHS YIIPABIEHYECKHUX JOKYMEHTOB, U UX PEKBU3UTOB;
- PacCMOTPEHHUE MPUMEPOB JOKYMEHTOB, PEIJIAMEHTUPYIOIIUX MTPOLIECC YIIPABICHHUS.

B pesynbrare ocBoenust OITOII GakanmaBpuara 0OyJarOIIMICS TOJDKEH OBIAACTh CICAYIOIIUMHU
pe3ysibTaTaMu 00y4YeHUSs O JUCIUILTUHE:

Ko 1 naumenoBanue

KOII W HAMMCHOBAHUEC MHIUKA-

Ilepedens UIAHUPYEMBIX PE3YIIBTATOB

KOMIICTCHIHH TOpa TOCTHYKCHUSI KOMITETCHIIUN 00y4YeHHMsI 110 TUCIIUTUTHHE
[Ipodeccuonanpabie komnereHuu (11K)

[1K-4 Croco6en|I1K-4.1 3Haer OCHOBHbBIC|3HATH:

OCYIIECTBIISATh MIPUHIIMIIBI u MeTob| 1. OcHoBBI JOKYMEHTAI[HOHHOTO
JESITCIIbHOCTh 10| OpTaHU3aIHH paboTeI{oOeceueHus YIIPaBIEHYCCKUX
TUTAHUPOBAHMIO, NepCOHaNa, 00bEKThI TPYIOBOIO|IIPOIECCOB, a  TakKxe, CHCTEMBI
OpraHMW3aIi, MOTUBAIUN H|IPOIecca; OCHOBBI OPTaHU3AIMH|3JICKTPOHHOTO  JJOKYMEHTOO0OpOTa |
KOHTPOJTIO paboTHI|1ETOMPOU3BOICTBA 1|COBpEMEHHbIE TEXHHUECKHUE CPECTBA JIJIs
MepCcoHaa,  OOECIEUCHHUIO|TOKYMEHTAIIHOHHOTO JOKYMEHTAIMOHHOTO obecrieueHus
JIOKYMEHTAIMOHHOTO COTIPOBOXKICHUS yIpaBIeHUS.

COTIPOBOKICHHUS VIIPaBICHYECKHUX MTPOIECCOB 2. [TpaBwmita COCTaBJICHUS

YIpaBJICHUYCCKHUX MPOIECCOB

OpPraHU3alMOHHBIX, PACTIOPAAUTEIBHBIX U
WH(POPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB, O(QOpPMIICHHSI PEKBU3UTOB
opUIIMATBHBIX JOKYMEHTOB

IIK-4.2 VYmeer opraHu3oBaTh
JeSITENIbHOCTD 1o

IUIAHUPOBAaHMIO,  OpraHU3alluy,
MOTHBALIMHM ¥ KOHTPOJIIO pabOThI
nepcoHasa IpeanpUsATHHA
pa3IMYHBIX bopm
COOCTBEHHOCTH, OpraHU3alUH,
BE/IOMCTB, a TaKxXe,
JOKYMEHTALUOHHOMY

COMPOBOXKICHUIO ux

JACATCIIBHOCTH

YMmerTh:

1. AHanusupoBaTh UM  OILICHHUBATH

coJiepKaHue JOKYMEHTOB, 00pa3yrolux
JIOKaJIBbHYI0 HOPMaTUBHO-TIPABOBYIO 0a3y
2. CocraBisTb  OpraHM3allMOHHBIE,
pacnopsAuTeNbHbIE U HHPOPMAIIMOHHO-
CIpaBOYHbBIE JTOKYMEHTBI o
o0ecrevyeHnIo JOKYMEHTAI[HOHHOT O
COIIPOBOKICHHUS YIIpaBJIEHYECKUX
MIPOIIECCOB




2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BAKAJIABPUATA

Jucyunnuna «/[okymenmayuonnoe obecneyeHue YnpasieHus» 6X00um 8 4acmo, Gopmupyemyro
YU4aACmHUKamMu 00pazo8amenbHulX OMHOuEeHULL, Y4eOH020 niana 61oka «/ucyuniunst, MOOYIU» OCHOBHOU
npogeccuonanvHol 06pazoeamenbHol NPOSPAMMbl.

Jannas oucyuniuna npedycmompena yueOHviM nianom 6 3 cemecmpe(ax) - no ouHou gopme
0byueHus, 3 cemecmpe no OYHO-3a04HOU (hopme 0OyueHus, 3 cemecmpe no 3a04YHOU opme 00YYeHUs.

[Ipu w3y4eHHMH NAHHOTO Kypca CTYACHTBHl OMUPAIOTCS HA 3HAHUS U YMEHHMS, MOJIyYCHHBIC B
pe3yJIbTaTe OCBOCHUS CIEAYIOIUX TUCIUILINH:

"OcBoeHuEe KOMIICTCHIIMM HAYMHAETCS C JUCHMIUIMHBI ' JloKyMeHTanuoHHOe oOecreyeHue
yIpaBicHUS "

HaHUS U YMEHUS, TIOJyYECHHBIC B JTHTATE U HUS JAHHOW JAUCIUIUIMHBI, UCTIOJIB3YIOTCS B
3Ha €HUS, TIOJyUYEHHBIE B PE3 aTe u3yue aHHOM JTUC , UCIIOJIb3YIOTC
MOCEAYIOLIEM ISl U3y4YEHUSI:

"[IpenaumioMHas mpakTuka"

"Vpasnenue nepconaiom"

"[LnanupoBaHue U MpOrHo3upoBaHue"

3. OFPBEM JUCHOUMIIJIMHBI B 3AYETHbBIX EJIUMHUIAX C YKA3AHUEM
KOJINYECTBA AKAJIEMHWYECKHUX YACOB, BBIJIEJEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIMXCSI C NPENOJABATEJEM (II0O BUJAM 3AHATHUI) U HA
CAMOCTOSATEJBHYIO PABOTY OBYYAROILIUXCS

OO01mmas TpyI0eMKOCTh (00beM) TUCIUTUINHBI cocTaBiseT 3 3.¢., 108 4.

Ounas popma | OUHO-304HAT | 3a0upag hopma
Bun yuebHo# paboTh dhopma
3 ceMecTp 3 ceMmecTp 3 ceMecTp

108 108 108
OO01ast TPY10eMKOCTh THCHHUIJIHHBI
KonTakTHas padora, B TOM 4nciIe B 56 44 8
3JIEKTPOHHOH MH(OPMALMOHHO-
o0pa3oBaTeJIbHOI cpeae (Bcero):
JlexunoHHbIE 3aHATUS 18 14 2
[TpakTHyeckue 3aHsATHS 36 28
Koncynpramuu 2 2 2
CaMocTosiTe1bHasi paboTa 00y4arOIMXCs 43 60 96
(BCero), B TOM YHCJIE:
dDopMa NPOMEKYTOUYHOM aTTeCTAlUH 9 4 4
00yJYaIonIerocs- 3a4eT

4. COIEPKXAHUE JIUCHUIIVIMHBI, CTPYKTYPUPOBAHHOE IIO0 TEMAM
(PA3BAEJIAM) C YKA3ZAHHUMEM OTBEJEHHOI'O HA HHX KOJHNMYECTBA
AKAJJEMAYECKHX YACOB Y BUJIOB YYEBHBIX 3AHATUI

4.1. Pazgesnl AMCHMILIMHBI (MOAYJIsI) H TPYI0EMKOCTD 110 BUaM Y4eOHBIX 3aHATHI (B 4acax)

3 cemectp, ouHast popma 00ydeHuUs

Kon
HWHIAKATO
pa
Paznen/TemMa AMCLUATIIMHEI, Bcero, N
O06Bem "acoB (10 BUIaM yIeOHBIX 3aHITHI ) JIOCTIKE
coJiepiKaHue yac.
HUSI
KOMITCTEH
UK




Bcero,
yac.

KonrakTtHast pabora (1o
y9eOHBIM 3aHATHSAM), Jac.

Jlexmun
JlaboparopHble
paboTsI
[IpakTnueckue
3aHATHUS
Koncynpranuu

CamocrosrenpHas
pabota, Bcero

Kontposnb

1. HopmaruBHO-MeTOqMUYECKAS
Oa3za JIOKYMEHTAIMOHHOTO
obecrieueHus ympaBiieHus B PO:
UCTOpUSI  BOMPOCA, OCHOBHBIE
TEPMUHBI.

14

[1IK-4.1,
[1K-4.2,

2. OpranuzanyvoHHas
JOKyMEHTaIs: TpeOOBaHUS K
COCTAaBIICHUIO H  OQOPMIICHHIO.
Texuonorus paboTHI c
JOKYMEHTaMH.

14

[1K-4.1,
[1K-4.2,

3. PacniopsiutenbHas
JOKyMEHTauus:: TpeOOBaHUS K
COCTAaBIICHUIO H  OQOPMIICHHIO.
Texnomorust padoThI c
JOKYMEHTaMH.

14

[IK-4.1,
[1K-4.2,

4. CrnpaBo4HO-HH(pOpPMAITMOHHAS
JOKyMEHTalus: TpeOoBaHUS K
COCTaBJIEHUIO M  OQOPMIICHHIO.
TexHomorus paboTsl c
JIOKyMEHTaMH.

12

[IK-4.1,
[1K-4.2,

5. KampoBas  noxyMeHTanus:
TpeOOBaHUS K COCTAaBJICHUIO MU
0 OpMIICHHUIO. TexHomnorus
pPalOThI ¢ JOKYMEHTAMHU.

20

12

[1K-4.1,
[1K-4.2,

6. OcCHOBHEIE MIPUHLIUIIBI
OpraHu3aIu JJOKYMEHTO000pOoTa.

14

[1K-4.1,
[1K-4.2,

7. HcnonHeHue  JIOKyMEHTOB.
KonTpons UCIIOJTHEHUS
JOKYMEHTOB. OpMBI KOHTPOJIA
VCIIOJTHEHUS JIOKYMEHTOB.
TunoBble ¥ HMHIUBUAYaJIbHbBIE
CPOKHM HCIIOJIHEHUS JIOKYMEHTOB.
AHanu3 CTPYKTYPBI
JIOKyMEHTO000pOoTA.

Cucremsl 3JIEKTPOHHOI'O
JIOKYMEHTO00O0poTa:  MpoOIeMBI
BHEJ[PEHHUS, TMpeuMylecTBa U
HEJOCTaTKU MHCIIOJIb30BAaHMUS B
JIOKYMEHTAllMOHHOM YIIPaBJIEHUN
OpraHu3anuei.

[1K-4.1

8. Cuctemarusanusi JOKyMEHTHOM
uHpopmanuu. OnepaTuBHOE
XpaHEHHE JTOKYMEHTOB U JIEJ.

13

[1K-4.1,
[1K-4.2,

BCEI'O

108

56

18 36 2

43




3 cemecTp, 0UHO-3a09Has opMa 00yUeHUS

O0beM yacoB (110 BUAaM Y4eOHBIX 3aHSITHI)

KonrakTHas pa6ora (1o m Kox
yueOHBIM 3aHATHSM ), Yac. g o MHIHKATO
W . pa
Pasgen/rema quCLUIINHEL, Bcero, E O =
) ) = g 2 S | mocTmxe
coziep)KaHue yac. | Bcero, 4 S = g L &
- C R = S o - HUSI
yac. o 2l 8 3F s e el =
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1.  HopmaTtuBHO-MeTOIMYECKAs
Oaza JOKYMEHTAllMOHHOT'O
obecrieyenus ynpasienus B PD:[ 12 4 2 2 8 K-4.1
UCTOpPHUSL  BOINPOCa, OCHOBHBIC
TEPMUHBI.
2. OpranuzanyoHHas
JOKyMEHTAIus: TpeOOBaHUS K K-4.1
coctaBieHuro u odopmieHuto.| 12 6 2 4 6 Y
[1K-4.2,
TexHomorus paboTsl c
JIOKyMEHTaMHU.
3. Pacniopsinutenbhas
JOKyMEHTAIus: TpeOOBaHUS K MK-4.1
cocraBieHuro u odopmienuro.| 14 6 2 4 8 K 4'2’
TexHomorus padoThI c o
JTIOKYMEHTaMH.
4. CnpaBo4yHO-MH(POpPMAIIMOHHAS
JOKyMEHTaIusi: TpeOoBaHUS K
[IK-4.1,
cocraBneHuro u odopmienuto.| 14 6 2 4 8
[K-4.2,
TexHonorus paboThI c
JIOKyMEHTaMH.
5. KampoBas  mokymeHTarus:
TpeOOBaHUSI K COCTABJICHHUIO U 14 6 5 4 8 [K-4.1,
0(OPMIICHHUIO. TexHonorus I1K-4.2,
pPabOoTHI C IOKYMEHTaMH.
6. OcHOBHBIE NpUHIANEL -, , 6 5 4 8 IIK-4.1,
OpraHu3aIy JOKYyMEHTO000pOoTA. [1K-4.2,
7. HcnonHeHue  JTOKyMEHTOB.
KonTponb WCTIOTHEHHUSI
JIOKyMEHTOB. DOpPMBI KOHTPOJIS
UCTIOTHEHUS JIOKYMEHTOB.
TunoBele ¥  HMHIUBUAYyATbHBIC
CPOKHM HCIOJTHEHUS JOKYMEHTOB.
Ananuz c TYpbI
TPYIIYPRI 15 6 2 4 6 TK-4.1
JIOKyMEHTO000pOoTA.
Cucremsl 3JIEKTPOHHOI'O
JOKYMEHTOO0OpOoTa:  MpoOIEMBI
BHEJPEHHUS, TMpEeuMyllecTBa U
HEJOCTaTKHU HCIIONB30BAHUS B
JIOKYMEHTAIlMOHHOM YIIPaBJICHUU
opraHusanuei.




8. Cucremaru3anusi JOKYMEHTHOM IK-4.1
uH(pOpMAIUH. OrmeparuBHoe| 12 4 2 2 8 ITK- 4'2’
XpaHEHUE JOKYMEHTOB U Jell. ’
BCEI'O| 108 44 14 28 2 60 4
3 cemecTp, 3a04Has hopma 0OydeHHs
O0beM yacoB (110 BUAaM Y4eOHBIX 3aHSTHI)
KonrakTHas pa6ota (1o c< Kox
y4eOHBIM 3aHATHSIM), Yac. g o MHIMKATO
Pasgen/rema qUCHUIINHEL, Bcero, 5 5 - GE; § = ILOCI”);DKC
coziepKaHne gac. | Beero 2 = s | g R’ &
1 = |EL| B x| 2| 84| E HUS
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1.  HopmaruBHO-MeTOaMYECKast
0aza JOKYMEHTAI[MOHHOT O
oOecnieueHus ympasieHus B PO:| 14 2 2 12
UCTOpPUSL  BOMPOCA, OCHOBHBIE
TEPMUHBI.
2. OpranuzainyoHHas
JOKyMEHTalusi: TpeOOoBaHUA K K-4.1
coctaBiieHUl0 U odopmieHuto.| 12 12 K- 4'2’
Texuomorust paboThI C -
JIOKyMEHTaMH.
3. Pacniopsinutenbhas
JOKyMEHTalusi: TpeboBaHUSA K [IK-4.1
cocTaBlieHHI0 W odopmienuo.| 12 12 K- 4'2'
Texuonorus paboTHI c o
JOKYMEHTaMH.
4. CnpaBo4HO-UH(QOpPMAIIOHHAS
JOKyMEHTaIusi: TpeOoBaHUA K K-4.1
coctaBieHuto u odopmienuto.| 14 2 2 12 K- 4'2’
Texuonorus paboTsI C o
JIOKyMEHTaMHU.
5. KampoBasg  JAOKyMEHTaIus:
TpeOOBaHUS K COCTaBICHHUIO U 12 12 [1K-4.1,
0 OpMIICHHUIO. Texnonorus I1K-4.2,
pPaboThI C IOKYMEHTAMH.
6. OcHOBHBIE NPUHIANBI 5 12 I1K-4.1,
OpTraHU3aINH IOKYMEHTO000pOTa. [1K-4.2,




7. HcnonHeHue  JOKYMEHTOB.

KonTpons HCTIOJIHCHUS
JOKYMEHTOB. @DOpMBI KOHTpPOJIA
VCIIOJTHEHUS JIOKYMEHTOB.

TumnoBple ¥  WHAUBUILYAIbHBIE
CPOKH MCIIOJIHEHUSI JOKYMEHTOB.

Anajus CTPYKTYPBI 4 | 5 2 12 1K-4.1
JOKYMEHTO000pOTa.
CI/ICTeMBI 3H€KTpOHHOFO

JOKyMEHTOO0O0pOTa:  MPOOIEMBI
BHEJIPCHHS, TPEUMYIIECTBA U
HEIOCTaTKH  HCIIOJb30BAHUS B
JOKYMEHTAIlMOHHOM yITPaBIICHUH
OpraHu3aiuen.

8. CucremaTu3anusi JOKyMEHTHOM
uH(pOpMaLIUH. OnepatuBnoe| 14 2 2 12
XpaHEHHE JTOKYMEHTOB U JIEI.

[1K-4.1,
[1K-4.2,

BCEI'O| 108 8 2 4 2 96 4

@DopMBI TEKYIIETO KOHTPOJISI — MIOCEIICHUE U pa0d0Ta Ha JICKIIMOHHBIX M NMPAKTHYECKUX 3aHATHSIX
(cobecenoBaHue, KOHTPOJIbHAS paboTa, KPYIJIbIA CTOJ W JUCKYCCHs), MMCbMEHHOE 3adaHue (pedepar),
MpaKTUYECKOE 3a7aHne (Kewc).

®opMa MPOMEKYTOYHON aTTECTALUN — 3a4ET.

4.2. ConepxaHue TMCUMILVINHBI, CTPYKTYPHPOBAHHOE IO pa3aejaM (TeMam)
Tema 1. HopmaTtuBHO-MeToaM4YecKasi 0232 JOKYMEHTAIIMOHHOIO o0ecliedeHHUs YIIpaBJIeHUs B
P®: ucropus Bonpoca, 0CHOBHbIE TEPMHHBI.

JlekunonHble 3ansaTHA 1.

Hcropust BOSHUKHOBEHHsI M Pa3BUTHs YIPABIECHYECKOM JTOKYMEHTAllMH. [[enonpou3BoJICTBO B
JIPEBHEPYCCKOM  TOCYAApCTBE. IIpukasHoe  AEIONpPOU3BOACTBO. Cucrema  KOJUIEKCKOIO
nenonpousBoacTBa. CucreMa MHMHHCTepckoro nenonpousBojctBa XIX-nauanma XX BB. Hcropus
YIIPABJICHUS U JEJIONPOU3BOACTBA B XX BEKE.

Hokyment. IOpuanueckas cuna gokymeHTta. Dopmyssip HOKyMeHTa. biaHku pokymeHTa.
JlokyMeHT0060pOT U AoKyMeHTonoToku. Jlerno. Homenknarypa aen. XpaHenue qokyMeHTOB. OCHOBHbBIE
MIOHATUS U NOJIOKEHUS 110 TOKYMEHTUPOBAHUIO YIIPABICHUYECKOU JIEATEIBHOCTH.

3akoHonaTenbHbIe akThl PO B cdepe nHpopmanmu 1 JokyMeHTaluu. Ykassl [Ipesunenra PO u
nocraHoByieHus IIpaButenscrBa PO. HopmaTuBHbIE nipaBoBble akThl PockoMapxuBa. I'ocy1apCcTBEHHbIE
CTaHJApThl HAa JTOKyMEHTAlMI0. YHUDHUKAIMSI U CTaHJApTU3AIMs YIIPABIECHUYECKUX JOKYMEHTOB. Buabl
JIOKYMEHTOB UM UX KJaccu(pHUKaIus.

IIpakTnyeckue 3ansaTu 2.

«HWcroprs BOSHUKHOBEHHUS U Pa3BUTHS YIIPABIEHYECKON TOKYMEHTALIUN».

Ha xaxxp1it Borpoc Heo0X0uMOo chpopMyTUpOBaTh pa3BEPHYTHIE OTBETHI:

Bonpocsr quist 06cyxnenus

1. OtpaxxeHue BONPOCOB JOKYMEHTHUPOBAHMs, COCTaBJIEHUS U O(GOpPMIICHHS IOKYMEHTOB B
3aKOHO/ATEIbHBIX 1 HOPMAaTUBHBIX aKTaX.

2. llonsitue opuruHama AOKyMeHTa, ero mnpusHaku. llompmuHHOCTh noKymeHTa. [loHsATue
«TIOVTUHHUK.

3. [lonnuHHBIE U MOIOKHBIE IOKYMEHTHI. Buabl danbcudukaiy 10KyMEHTOB.

4. ITonsTHe «Komusl JOKYMEHTay». Bubl konwuii.

5. [opsnox oopmnenus konuid. KOpuamdeckas cuia KOMUH.

6. birank nokymenTta. Buapl 61aHKOB.

7. CocraB 61aHKa, MOPSAAOK PACTIONOKEHHS PEKBU3UTOB B OJIAHKE.

8. biaHku ¢ yrioBbIM U IIEHTPOBAaHHBIM PACIIONIOKEHUEM PEKBU3HUTOB.




9. OcHOBHBIE TTpaBUJIa KOHCTPYHUPOBAHUS OJIAHKOB.

10. branku c w300pakeHHEM TOCYIapCTBEHHOrO repba, repba cyOwekrTa deneparnuu, repbda
MYHUIUITATIBHOTO 00pa30BaHHUS.

11. ABtop noxymenra. [Topsiok 0003HaUeHNST HAMMEHOBAHUS OpraHU3aI[UH-aBTOPa TIOKYMEHTA.

12. CipaBouHbIe TaHHBIE 00 aBTOPE, UX COCTaB, pa3MEIICHUE Ha OJIaHKeE.

B koHIIe pakTHUeCKOi paboThl HEOOXOAUMO CPOPMYITUPOBATH 0OOOOIIAIOIIHIIT BBIBO/.

Tema 2. Opranu3anuoHHasi JOKYMEHTAIUAA: TPeOOBAHUS K COCTABJIEHUIO U 0()OPMJICHHIO.
TexHoJiorusi padoTbl ¢ JOKYMEHTAMM.

JleknmuoHHble 3aHsaTHA 1.

Opranu3anvoHHO-TIPaBOBas TOKYMEHTAIHsI: 00IIasi XapaKTepUCTHKA U crielu(ruKa JOKYMEHTOB.
Pa3zpaboTka u yTBepKaeHHE KOMITJIEKCA OPTaHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB: yYCTaB, MOJOKEHUE 00
OpraHu3alyi, CTPYKTYPHBIX MOJPA3ACICHUIX, KOJJIETHAIBHBIX M COBELIATEIbHBIX OpraHax; IITaTHOE
pacnucaHye; MHCTPYKIIUU 10 OTICTBHBIM BUIAM JCSITSIBHOCTH; TIOJDKHOCTHBIC HHCTPYKIIUH.

IIpakTuyeckue 3anaTus 2.
HenoBas curyanusi: OTKpbITHE COOCTBEHHON (UPMBbI
(dbopma coOCTBEHHOCTH Ha BHIOOD).

[IpakTnueckoe 3aHsITHE MPOBOJUTCS B MHTEPAKTUBHOW (OpPME C MCHOIH30BAHUEM KOMaHIHOIO
METOJIa BBITIOJHEHUS 3aJlaHusl C pa3rpaHuyeHHeM (YHKIIMOHAJIbHBIX OOS3aHHOCTEH CTYIEHTOB MpHU
BBIMIOJTHEHUM 3aJaHMsl. 3aTeM yCUJIUS OOBEIUHSIOTCS, U OPraHU3yeTCs aKTUBHBIA TUAJIOT CTYAECHTOB C
mpenoaaBaTesieM U MEeXAy COOOM [Tl MOABEACHUS UTOTOB U MPUHATHUS
pelIeHUs, YTO MO3BOJISIET PAa3BUBATh HABBIKM KOMaHAHOM pabOThl, MEKIMYHOCTHOW KOMMYHUKALUU U
MPUHSTUS PEIICHUH.

3anaumn:

1. IlpaBunbHO OOPMUTH JENOBYIO TOKyMEHTaIMO0 (YcTaB, MPOTOKON O CO3[JaHHUHU, JI0TOBOp 00
YUPEXKJIEHUH, IUTATHOE paclnucaHue, OOMmMHM ONaHK OpraHu3aluM, TPOAOJIbHBIA OJIaHK TNHCbMa
OpraHu3aliy Ha JBYX s3bIkax) coriaacHo ['OCT.

2. IlponeMoHCTpUpPOBaTH MOJyYEHHBIE pPAHEE TEOPETUUYECKHE 3HAHHUS IIyTEM BBIIIOJIHEHUS
3a7laHUN.

3. 3akpenuTh paHee H3Y4YEHHBIC IMpaBuja MPO(ECCUOHATHLHOTO JEOBOTO JTHUKETA, ITyTEM
pelIeHNs CUTYallMOHHBIX 3a/1a4.

IIpeiaraemas enoBasi urpa pa3BUBaeT HaBBIKM PaOOTHI C JOKYMEHTAMHU IO JIUYHOMY COCTaBy
(coctaBnenue, opopmiieHue). ITo Haubosee TUMNYHBINA (parMeHT TPYAOBOU AESITENbHOCTH, TPEOYIOU
CHUCTEMHOI'O IPUMEHEHHUS YMEHHH W HAaBBIKOB, KOTOPBIMH JOJDKEH OBJIANETh CTyAeHT. ConepikaHue
JIEJIOBOM Mrpbl IpPENIoJiaraeT HaJlu4yue JOCTAaTOYHOIO YpPOBHS MOJTOTOBKU CTYJEHTOB HE TOJIBKO B
00J1aCTH J1eNONPOU3BOJICTBA, HO U B IpYTUX chepax.

[TocnenoBarenbHOCTh BUJOB YU€OHOM EATEIbHOCTH:

1. enoBas urpa.

2. AHann3 BEINOJHEHHBIX 3aJaHni.

[IpakTnueckoe 3agaHue:

[J onpeneneHre CTyeHTOM chepbl TPYI0BOM 1eATEIbHOCTH YCIOBHO CO3/1aHHON (UPMBI;

] pa3paboTka 1 0popMIICHHE JOKYMEHTOB.

B nauane urpsl rpynna pa3OuBaercss Ha OJHOTHITHBIE TOATPYMIBI C TUIIOBBIMU PoOJIsiMU (5 rpymnn
no 5 dYeloBeK B KaxIOW), MJaeTcss HUCXOoAHas HHQopMamus o JeloBOW Wrpe, OTpa)karomas
MOCIIEI0BATENBHOCTh M XapakTep AeMcTBUsI UIpoKOB. Ilocie 3TOro CTyneHThI, Cleays METOJIUYECKUM
yKa3aHHUsM, pabOTalOT ¢ UTPOBOH TOKYMEHTALMEH U PElIaloT MPAKTUYECKHE CUTYalUH.

[TogroroBka Urpsl.

PykoBoauTens Urpsl (MpernogaBaTelp):

(] pa3bACHSET MpaBUiIa U MOPSAOK ACHCTBUM AEIOBOM UIPHI.

Y4acTHUKH UTPHI (0JJHA KOMaH/1a) — 3TO 5 yupenuTeNeil yCIOBHO CO3aHHON (PHPMBI:

[J mpuAyMBIBAIOT Ha3BaHUE YCIOBHO CO3/JaHHOM (UPMBI, HMCXOJIS U3 OCHOBHOIO BHJA
JESATEIbHOCTH, KOTOpasi IponucaHa B KapTOUKe-3a/1aHnN;



(] onpeAenstoT IOMOJIHUTENbHbIE BUIBI AEATEIBHOCTH YCIOBHO CO3JAHHOM (PUPMBI, MONB3YACH
tabnuueit coorBerctBust OKBO/I;

] IpUIyMBIBAIOT MECTOHAXOKACHUE YCIIOBHO CO3/JTaHHON (pUPMBI;

(] onpenensroT Y CTaBHOM KaruTall YCIOBHO CO3IaHHON (DHPMBI;

(] onpenenstoT NPOLEHTHYIO JOJII0 Y4aCTUs Ha KaX10T0 YUpeInuTels;

(] onpenensioT pyKOBOJUTENS YCIIOBHO CO3JaHHON (PHPMBI;

O m3ydaror ['OCT u mabmonsl ais ohopMIIeHHsT HEOOXOIUMON AOKYMEHTAIMHU JJIs YCIOBHO
CO3/1aHHON (PUPMBI;

(] pa3pabaTbIBalOT U OQOPMIISIOT JOKYMEHTHI, 3apaHee paclpeienB, KTO 3a KaKoil JOKYMEHT
oTBe4aeT (pacmpezenseT BbIOpaHHBIA pyKoBoauTeNb): (YcTaB, MPOTOKON O CO3JaHHH, JOTOBOpP 00
YUPEKAECHUHU, IITATHOE pACHUCAHUE, OOLIMIM OJIaHK OpraHu3aluM, NPOJOJIBHBINM OJaHK NHUCbMa
OpraHM3aly Ha JBYX SI3bIKaX);

] pyKOBOJIUTEIb YCIOBHO CO3/1aHHOMN (hUPMBI (BBIOOD CTYIEHTOB) 3aBEPsIET BCE JOKYMEHTHI CBOEH
HOJIHUCHIO.

B wmHTepecax co3naHus 0OCTaHOBKHM COCTSI3aTEIBHOCTH B IPOILECCEe JAEI0BOM MIPbI CTYAEHTHI
HaOWPAIOT ONpEeAETICHHOE KOJMYECTBO OAJUIOB IO MATHOAJUIHHOM IIKajie 3a KaXAbli pa3paOoTaHHBIN
JOKYMEHT, pe3yJIbTaT CyMMUPYETCSL.

3a aOCONIOTHO BEPHBINM COCTABJICHHBI U OQOPMIICHHBIN JOKYMEHT — 5 0ayuioB; 2 ommOku — 4
6anna; 3-4 omuOku — 3 6amia.

[IpenonaBatens pa3Oupaer OENOBYIO WIpPY, MOABOJUT WTOTH, OLEHUBAET PadOTy CTYAEHTA,
KOMaH/Ipl, OIpezenseT moOeauTeNs M OrjamaeT pe3ysbTaTbl. Takke IpenojaBaTelb XapaKTepusyer
YPOBEHb KBATU(UKAIUU CTYACHTOB IO BBITIOJHEHHOW KOMaHJaMH paboTe, OleHUBas paboTy Kamaou
KOMAaH/Ibl ¥ Y4aCTHHKA KOMaH/Ibl, OTMEYAET JIYUIIHX.

VYcnoBus Wrpbl OTPaKalOT XapaKTEPUCTHKY pealbHOro IIpoliecca TPYAOBOH €ATEeIbHOCTU
4eJI0BeKa.

Heo6xoanmo:

] opranuzoBaTh padOTy Ka)KJ0ro Y4acTHUKA JI€JI0BOM UTPbl U KOMAH/IbI;

[J mpoaHaIu3upoOBaTh NPABUILHOCTh COCTABIIEHUS KaXA0I0 JOKYMEHTA;

[ oopMHUTE BCE HEOOXOAUMBIE TOKYMEHTHI.

Hror urpsl.

Omnpenensiercss KOMaHJa-MoOeqUTENb, B COOTBETCTBUM C CYMMOW HaOpaHHBIX 0alioB.
XapakTepusyercsi ypoBeHb MOJATOTOBKH CTY/IEHTOB.

Tema 3. PacnopsiauresbHasi JOKyMEHTALMSA: TPEOOBAHUS K COCTABJICHHUIO H 0()OPMIICHHIO.
TexHosiorust padboTbl ¢ JOKYMEHTAMH.

Jlekunonnsble 3ansaTH 1.

PacniopsnurensHas nokymeHTtanus. OCHOBHOE Ha3HAYEHHE PACHOPSAIUTEIBHON JOKYMEHTALUH.
[TpaBuiia cocraBieHUs: U 0QOPMIIEHUSI OCHOBHBIX OPraHU3allMOHHO- PACHOPSAIUTENbHBIX JOKYMEHTOB,
IOPUJIMYECKUE OCHOBAHMA, CTPYKTypa TeKcTa W mpoueaypa usganusa. CocraBieHHe U opopMIIeHUE
IIPUKA30B, [IOCTAHOBJIEHUH, PACTIOPSKEHUH U T.1I.

JIOKyMEHTUpOBaHHE B  €JMHOHAYAIbHOM  ympaBieHWu. JloKyMeHTHpoBaHHE  pPabOTEHI
KOJUIETHAJIbHBIX OPTraHOB.

IIpakTnyeckue 3ansaTu 2.

[IpaBuia opopmiieHus ynpapieHYeCKUX (OpraHU3allMOHHO-PACTIOPSAUTEIbHBIX ) TOKYMEHTOB.

Bomnpocs! 11 o0cyxaenus

VkazaHue BUAa TOKyMEHTa, €r0 MECTO M Ha3HaueHHe B (GOpMyJsipe JOKYMEHTa. 3aBUCHUMOCTb
¢dopmbl foKyMeHTa 0T ero Buaa. O6o3HaueHue aapecara. [IpaBuina HanucaHus ajpecara i MECTO yKa3aHHs
azgpecara B popmyisipe JokyMeHTa. Ilopsiok oopmiieHus: TOKyMEHTa ¢ HECKOJIBKUMHU ajjpecaTaMu.

Hara noxkymeHTa. 3HaueHHE JaTUPOBaHMS JOKyMEHTa. ABTOpPCKHME JaThl (COCTaBJIEHHE,
HOJIKMCAaHUE), AaThl, OTHOCALIMECS K CoAepxkaHMI0. JlaThl, XapaKTepU3yIOLUe 3IEMEHTh (opMyIIspa.
Hatbr 06pabotku 1okymMeHTOB. [Topsaok odopmiieHus nat.

IIpaBuia mpucBOEHUS PETUCTPALIMOHHOIO HOMEPA IOKYMEHTA.

ITpu mOArOTOBKE K 3aHATHIO CTYJIEHT JOJDKEH:!

* U3y4YUTh TEOPETUUECKUE MOHATHUS:



1. Yaudukanus 10kyMeHTOB. BHyTpuBUI0Bas yHUDUKAIIHS.

2. CBs13b BHJIOB IOKYMEHTOB M (DYHKIIHI yripaBiieHusI.

3. OcobeHHOCTH OpraHU3allMOHHO-PACTIOPSIIUTENBHBIX JOKYMEHTOB.
4. CocraBnenue 1 oopMIICHHE PACTIOPSAUTEIBHBIX JOKYMEHTOB

JlaHHas npakTUyeckas paboTa ABIsSETCs MPOAOIKCHUEM IPAaKTHYeCKO paboThr Ne2.

YdacTHUKM Wrpbl (OAHA KOMaHIA) — 3TO S5 ydpeauTesell YCIOBHO CO3JAaHHOH (UPMBI B
MpaKTUYECKOU padore 2.

3aganue:

1. CocraBneHue u oQOpMIECHHE paACHOPSIIUTEIbHBIX JOKYMEHTOB CO3JaHHOW (UPMBI
(pacniopsiKeHMsl, yKa3aHusl, IPUKa3bl, BHIITUCKH).

2. JIOKyMEHTUPOBaHHE JEATEIbHOCTH KOJUIerHalbHbIX opraHoB. CocTaBiieHHME U OQOpMIICHHE
IIPOTOKOJIOB, PEILECHUM.

Tema 4. CipaBo4HO-UH(POPMALMOHHAN JOKYMEHTAIIUA: TPeOOBAHUS K COCTABJIECHHIO U
opopmiieHu0. TexHosiorust padoThI C JOKYMEHTAMH.

Jleknuonuble 3ausaTus 1.

CrpaBouHO-HH()OPMAIIMOHHBIC TOKYMEHTHI, UX Ha3HAYCHUE, COCTaB U 0POpMIICHUE (aKThI, TOKJIATHBIC U
O0O0BSCHUTENBHBIE 3aMUCKU, TEIETPAMMBbI, Tele()OHOTPAMMBI, CIIPABKH MO JIMYHOMY COCTaBY M MO OOIIKUM
BOTIPOCaM, OTYETHI, TPOTOKOJIIBI, 3asIBJICHUS TTPEIICTABICHHUS).

[TonstTre 00 oQuUIMANIBLHO-ETOBOM CTUJE. SI3bIK M CTWJIb CIYXEOHBIX JOKyMeHToB. OOIiue
PEKOMEHIANKA TI0 CTHIIMCTUYECKOMY odopmileHHI0 1eoBoro mucbMa OcoOeHHOCTH OQUIIHATIHLHOTO
nenoBoro ctuist. O0mias kinaccuduKaiys 1eI0BbIX MTUCEM.

Henosas nepenucka. OCHOBHBIE 3JIEMEHTHI CTPYKTYPHBI JICJIOBOTO IMHCHMA.

Dransl MOATOTOBKH TEKCTOBBIX JOKYMEHTOB: Ha0Op, peAakTUpoBaHue, ohopMIIeHHE.

IIpakTuyeckue 3anaTus 2.

Cocranenue u 0opMIIEHHE CITY>KEOHBIX U JEIOBBIX MHCEM Pa3IMYHOTO Ha3HAUYCHMUSI.

3ananue: OOpaTuTe BHUMAaHUE Ha COCTaB PEKBU3UTOB, BKJIOYAEMBbIX B TUCHMO, U PEKOMEHIyEeMbIe
peueBbie 000poThl. Henoctaromue gaHHble (110 3HaYEHUSIM PEKBU3UTOB U KOHKPETHBIM O0CTOSATENbCTBAM
CUTYallUii) ONpeJIeNTUuTe CAMOCTOSATENBHO.

I. CoctaBbTe mucrmo-u3Benienue 3apeueHckoro HITAO «Crankonpom» HoBokysnernkomy ITAO
«CtpoitapMaTtypa» 0 IpUYMHAX 3a/IeP’KKH OCTABOK MAIlIMH ¥ 000py10BaHMUS.

[1. Il. CoctaBbre oT uMenu pupmbl «OducCrap» nHGPOPMAITMOHHOE TUCHMO O TPOJAKE YACTHBIM
U TOCYAApCTBEHHBIM MpeINnpUATUSIM O(UCHOrO 00OpyIOBaHHS MO JOTOBOPHOM CTOMMOCTH U O
BO3MO>XHOCTH MPUHUMATh 3aKa3bl HA POEKTUPOBAHUE TU3aiiHa OPHUCOB.

[1l. CocraBbTe mNHMCHMO-TIPUITIALIEHHE OpraHu3alMoHHOro komutera «Kpokyc Okcmo» ¢
IPEJIOKEHUEM IOCETUTh CHEIUAIN3UPOBAHHYIO BBICTaBKY «MeXIyHapo/iHas BbICTaBKa JIOMAIlIHETO
TEKCTHJISL M TKaHeW A oopMIleHUs] HHTepbepa». BricTaBka npoxoaut ¢ 24 no 26 cenrsdpsa 2021 r. B
naBwiboHe 1 (3aibl 2, 3 1 4) BRICTaBOUHOTO KoMILiekca «Kpokyc Dkcmoy.

IV. CocraBbre rapantuitHoe nuceMo ITAO «Bonpokanam» mns HITAO «Canrexmpoekt» 00
OKa3aHWU TEXHUYECKOW MOoMOoUIM B pa3paboTke pabouumx uepTekei HacocHo cranuuu. [TAO
«BogokaHam) MpocUT MPOU3BECTH 3Ty PabOTy HEMOCPEACTBEHHO HA €r0 TEPPUTOPHUH.

V. CocraBbTe NHUCHMO-3aIIPOC OOIIECTBEHHON opraHuzanuu «JIpy3bs >KHBOTHBIX» B aipec
tunorpadun u3narenbersa «IIpocBerienne) o BO3MOXHOCTH BBIITOJHUTD 3aKa3 HAa U3TOTOBJIEHUE OJJAHKOB
yueTa ¥ OTYETHOCTH U COOTBETCTBYIOIIEE MUCHMO-OTBET O COTJIACHHU.

VI. CocraBbTe mnucbMO-0TKa3 pykoBoacTBa ¢(upmbl «lIpemuym» (Bmagensia oducHOro
KoMIuiekca) HoBOCEIOBCKOMY HaydyHO-TEXHUYECKOMY MPEINPHUITHIO IO BONPOCY IPEIOCTaBICHUS
JIOTIOJTHUTEIBHBIX TUIOIIAeH 11 paclIupeHus oduca. YKaxuTe NIpUuIuHy 0TKa3a.

VIl. CocraBpTe pexomeHaaTenpbHOe THUChMO ManbiieBori Mpune I[laBmoBHe st 3aHATHA
JOJKHOCTH DKCIIEPTa MO KPeIUTHO-(PMHAHCOBBIM OIEpaIisIM B KOPIIOPATHBHOM CEKTOPE.



Tema 5. KaapoBasi fJoOKyMeHTAIlUAA: TPeOOBAHUSA K COCTABJIEHUIO M opopMiieHUI0. TexHonorus
padoThI ¢ JOKYMEHTAMH.

JleknuoHHble 3aHATHA 1.

Jlenonpon3BOACTBO IO JIMYHOMY cocTaBy. DyHKIIUH OTaena KaapoB. O0s3aTeIbHBIC JOKYMEHTBI
KaJpoBOM ciyKObl. JJOKyMEHTBI [0 JTUYHOMY COCTaBY: 3asBJIEHUE O MpPHUEME, YBOJIbHEHUH, MEPEBO/IE;
TPYJIOBBIE JIOTOBOPBI; MPUKA3bl MO JUYHOMY cocTaBy. [IpaBoBbI€ acleKThl 3aKIIOYCHUSI, U3MEHEHUS U
MIpEKpaIeHus AMCTBUS TPYJAOBOTO JOrOBOpA.

TpynoBas kHwxka. [IpaBuna 3anonHeHusl. BHeceHne nM3MEHEHUH B CBEJEHUS O pPAaOOTHUKE.
Hy6mukar. Cenenust o pabore. Harpaxknenus. YBoJIbHEHHE. YUET W XpaHCHHUE TPYIAOBBIX KHUIKEK.
OTBETCTBEHHOCTH 32 HECOOJIIO/ICHUE MOPSIIKA BECHUS TPYIOBBIX KHIDKEK. JIMUHas KapTOvKa U JIMYHOE
neno. Pazaensl muunoi kaprouku. OcHoBaHue i 3anonHeHuss. OdopmiieHue TnaHoi kapTodku. Cpoku
XpaHEHUs JIMYHBIX KopTouek. JInuHoe neno.

IIpakTnyeckue 3aHATHA 2.

Jenosas urpa: «/JokyMEeHTHpOBaHUE IIPOLIECCOB YIIPABICHUS».

JlenoBasi urpa (CuTyarus) IpOBOJUTCS C LENbIO 3aKPEIUICHUS] TEOPETUUECKUX 3HAHUIN CTY/IEHTOB
0 paccMaTpuBaeMoil mpoOjeme, pa3BUTHS HABBIKOB KOMAaHIHOH paOOThl, MEXKIMYHOCTHOMN
KOMMYHHUKAIUH, IPUHATHS PEILICHUH, JINJEPCKUX Ka4eCTB.

enp nemoBoit urpsl. 1IpoBepuTh U OLEHUTH YPOBEHb TEOPETUYECKON MOAIOTOBKHU CTYACHTOB,
3aKpeNUTh IPAKTUUECKHUE HAaBBIKWU B OOJIACTH JIOKYMEHTHPOBAHHUS YIPABICHYECKOH JesTeIbHOCTH
OpraHu3alii, TPeaNpUsITHA, GUPM pa3HBIX (GOpM COOCTBEHHOCTH W BUJAA ACATEIBHOCTU. [IOHATH pOib
JIOKYMEHTOB U X 3HAYECHUE, KaK IPABOl OCHOBBI JEATEIILHOCTH CAMOW OPraHU3alMH, TaK U COTPYAHUKOB,
U Kak 0a3bl CO3/1aHUS pallMOHAILHOTO IOKYMEHTAllMOHHOTO 00€CIIeYeHH .

JlenoBas cutyanus: opopmiieHre Ha paboTy.

Lenb: popMupoBaHre yMEHUI U HaBBIKOB PabOTHI C JOKYMEHTaMH TPYJIOBOTO LIMKIIA - IPUEM Ha
paboTy, nepeMelleHle U yBoJIbHeHHE pa0OTHHUKA.

[IpakTrueckoe 3ananue:

[] cocTaBiieHHe U MpaBUIbHOE 0popMIIeHHE TPOPECCHOHATBHOTO PE3IOME;

] cobecenoBaHNEe U IPUHATHE PELLICHUS;

] HOArOTOBKA JJOKYMEHTOB, HEOOXOAUMBIX JIIsl TPYLOYCTpOiCTBA:

aBTOOMOTrpadus, XapakKTepUCTUKA; 3aII0JTHEHUE aHKETHI;

(] moka3 mporecca JABWKEHHMsS COTPYAHHUKOB B IEpHoA pabOThl B (GHUpME IO HMHUIMATHUBE
PYKOBOJUTENS WIH 110 JINYHON IPOCKOE;

[J cocTaBiieHUE IIPOEKTA IIPUKa3a 110 JUYHOMY COCTaBY.

Hror urpsl.

CocraBnenne u odopmieHue npodecCHOHATBHOTO pe3loMe, 3asBlIeHUM, aBToOHorpaduu,
XapaKTEPUCTHKH, TPUKa3a M0 JHYHOMY COCTaBy. DTH JIOKYMEHTBHI M COCTaBST OCHOBY O(OpPMIICHUS
TPYIOBOH JIEATENBHOCTH CTyAeHTa. Onpesensercs No0eauTe b, XapakTepru3yeTcsl YpOBEHb MOATOTOBKH
CTY/ICHTOB.

IIpakTHyeckue 3anaTus 3.

Bomnpocs! 11t o6cyxaeHus:

1. Kak ocymectBisier rpaxaanamMmu Poccuu ripaBo Ha Tpya?

2. Kakue 1OKyMEHTBI IPEIbABISIOTCS NPU 0(OPMIICHUH Ha paboTy?

3. Kakue BUBI 3asBICHUI MO JUYHOMY COCTaBY BaM U3BECTHBI?

4. Yem oTIM4aroTCs MPUKa3bl 10 OCHOBHOM AEATEIBLHOCTU OT IPUKA30B 110 JUYHOMY COCTaBYy?

5. Kakue pa3HOBUAHOCTH NMPUKA30B M0 JUYHOMY COCTaBY BbI 3HaeTe?

6. Kakue tpeOoBaHUs MPEIbSBIAIOTCS K O(GOPMICHHIO PEKBH3UTOB MPUKA30B IO JIMYHOMY
cocraBy Ha [IK?

7. B yeMm mpenmyiuecTBa YHU(DUIUPOBAHHBIX (POPM JOKYMEHTOB MO OOECIEUEHHUIO KaJpamu
OpPraHoOB rOCYIapCTBEHHOIO yIPABJICHUS?



[IpakTrueckue 3agaHus:

1) CocTaBbTe 3asBICHHE O pUeMe Ha paboTy

2) CocraBbTe 3asBIICHHE O MPEJOCTaBICHUH OTITyCKa: OYepeHOro, yuyeOHoro, 6e3 coxpaHeHus
COJIepKaHus.

3) CocraBbTe 3asBiIeHHE 00 YBOJIbHEHUU.

4) Ha oCHOBaHWHW COCTaBJICHHOTO 3asiBJICHUS O Mpueme Ha paboty (3amanue Nel) coctaBbTe U
odopmute Ha [IK npukas o npueme Ha padoty. Hemocraromniue pekBU3UThHI BO3BMUTE U3 JAHHBIX 0a30BOT0O
TPEITPHUSITHSL.

5) Ha ocHOBaHMU COCTaBIICHHBIX 3asBJICHUI O IPEIOCTABICHUN OTIycKa (3a1anue Ne 2) coctaBbTe
u opopmute Ha [IK npuka3 o mpegocTaBIeHHH OTITyCKa.

6) Ucnonb3ys paHHble 0a30BOro mpeanpustus (HaMMEHOBaHHE OpraHM3allliH, HAaMMEHOBaHUE
CTPYKTYPHOTO TOJpa3AeieHus U T.N.), coctaBbTe u odopmure Ha I[IK mpukasel: o moouipeHuu, o
HAJIOKEHUH TUCIUILIMHAPHOTO B3bICKAHUS; 00 OCBOOOKIEHUH OT 3aHUMAEMOMN JJOJHKHOCTH.

7) IloaroroBbTe NMpEICTaBICHUE O MOOIIPEHUH, UCIOIb3Ysl TEMATUKY HAIIPAaBJICHUN IIJIAHOBOTO
3aJjaHus 110 BBITYCKY JIeTajeil), 1 Ha ero OCHOBaHUU cocTaBbTe U oopmute Ha [1K nmpukasz o moompenun.

Tema 6. OcHOBHbIC NIPUHIUIIBI OPraHU3AIUH JOKYMEHT0000poTA.

JleknuoHHbBIe 3aHsATHSA 1.

JIOKyMEHTOOOOPOT M €ro OCHOBHBIE OTambl. OpraHu3alMOHHOE IOCTPOSHHE CITYKOBI
JIEeIONPON3BOJICTBA.  Paznenenne  (QyHKOMA MEXAy MOAPA3JACICHUSIMH  JICJIONMPOU3BOJICTBA U
UCTIOJTHUTEISIMA. Perucrpamuss M ydeT TOCTYMAIIUX B OPraHW3aIlUi0 JOKYMEHTOB. [loaroroBka u
pEerucTpanusi OTIPAaBIsAEMBIX JOKYMEHTOB. [IpoXokKaeHHE BHYTPEHHHX JOKYMEHTOB. Y4YeT oObema
JTOoKyMeHT0o0OopoTa. KOHTpoJb 32 uCHoHEHHEM JOKYMeHTOB. OpraHu3aius paroHaIbHOTO JBHKCHUS
JIOKYMEHTOB BHYTpH opranusanuu. OOpaOoTKka WCIOJHEHHBIX U OTHPaBISEMBIX JOKYMEHTOB.
Peructparnmonnsie popmel. Perucrparus u uHIEKcaus JOKYMEHTOB.

IIpakTnyeckue 3aHATHA 2.
ITonroToBka u oOCITy>KUBaHHE COBELIAHUH (J1eI10Bast UTpa)
Pabota npoBoaMTCA B MUKpOTpyIax 1o 2 4eaoBeKa.

XOJI Urpsl:

1 oran. OnpenenuTs TeMy W y4YaCTHUKOB coBemaHus. COCTaBUTH IOBECTKY COBEIIaHUSI.
CocTaBUTh MIIaH MPE3EHTALIMOHHOIO MaTepHuana.

2 atamn. [lo pe3ynprataM NMpoBEAEHUS COBEIIAHUS COCTABUTH €T0 MPOTOKOJI, CACNIATh BBIMUCKY U3
MPOTOKOJIA.

B aynuTopun npoucxoauT 3amniuTa 1 00Cy>KIeHNE BCEX JCIOBBIX COBEIIAHUMN.

IIpakTnyeckue 3ansaTus 3.
JIOKyMEHTOOO0POT OpraHU3aluu

Bomnpocsr 11t 06cyxaeHus.

1. YTo BXOJMT B MOHATHE JOKYMEHTOOOO0pOTa?

2. Kakue [en0mpou3BOJICTBEHHBIE MPOLEIYpbl HUMEIOT OTHOUIEHHE TOJIBKO K BXOISIIUM
JIOKyMeHTaM?

3. Tonbko K HCXOIAMUM JTOKYMEHTaM?

3aganue.

1. ITocTpouth cxeMy opraHu3aluy padoThl C JOKYMEHTaMH.

2. IHCTpyKIMs 1O AEIONPOU3BOICTBY — KAK OCHOBHOM HOPMATHUBHBIN aKT, pErJaMeHTUPYIOIUN
paboty ¢ nokymeHTamMu. COCTaBUTh MPUIIOKEeHHS (Ha BBIOOP3-4) ISt HHCTPYKITUH TI0 ACIIONPOU3BOICTRY.



Tema 7. UcniosiHeHre TOKYMeHTOB. KOHTPO/Ib HCTIOJTHEHUS TOKYMEHTOB. @ OpPMbI KOHTPOJIA
HCMOJHEHUA JOKYMeHTOB. TUnoBbie 1 HHANBUAYAJIbHbIE CPOKU HCIOJTHEHHUS TOKYMEHTOB.
AHAJIM3 CTPYKTYPHI TIOKYMEHT0000pOTA.

CucreMbl 3JIEKTPOHHOI0 JOKYMEHTO0000pOTa: NMPodJieMbl BHePEHUSs, MPEUMYIIeCTBA U
HEJ0CTATKH MCIO0Jb30BAHNUS B TOKYMEHTALIHOHHOM YNIPABJIEHUM OPraHu3anuei.

JleknuonHble 3aHsATHA 1.

HUcnonuenne JOKYMCHTOB. KOHTpOJIB HCIIOJIHCHUA TOKYMCHTOB. q)OpMBI KOHTPOJIA UCIIOJIHCHUA
JOKYMEHTOB. THIOBbIE ¥ WHAMBHUAyaJbHbIE CPOKU HCIIOJIHEHUS JOKYMEHTOB. AHAU3 CTPYKTYpPbI
JIOKyMEHTO000pOoTA.

CucreMpl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa: MpOoOJieMbl BHEAPEHUs, IMpPEUMYyIIecTBa U
HEAOCTATKU UCIIOJIB30BAHUA B JOKYMCHTAIMOHHOM YIIPAaBJICHUN OpFﬁHH?;ElI.[PICﬁ.

IpakTuyeckue 3aHATHSA 2.

OdopmiieHre U CONPOBOXKACHUE CTPAXOBOTO CIIyyast, pacyer

Henb: u3yunth OOWMIA TOPSIOK O(GOPMIICHHS M CONPOBOXKACHHUS CTPAaXxOBOTO Cliyyas,
pPaccMOTPETh OpraHU3alMI0 JOKYMEHTOOOOpOTa CTPaxOBOW KOMIIAHUM IO PETUCTPALUUd U Yy4eTy
CTPaxOBbIX BBIILJIAT.

PaccmaTpuBaemblie BOIPOCHI

1) Ilopsinox Benenus XKypHana yueTa CTpaxoBbIX BBIILIAT.

2) Yder BBIIIIAT MO NPSIMOMY CTPAXOBaHHUIO, COCTPAXOBAaHHUIO M MEPECTPAXOBAaHUIO HA CUETaX
OyXTaJITepCKOro y4era.

[IpoBenenue auckyccun Ha TeMy «HeoOXOAMMOCTh yd4eTa CTPaxoBBIX YyIIEpOOB M BBIILIAT
CTPaXOBIIMKOM.

Kpatkuii Teopetrnueckuii maTepuan

B cpoku, onpenenennsie B [IpaBmiiax crpaxoBanus win JloroBope cTpaxoBaHUs B MMUCbMEHHOU
dopme (3asBieHHE 00 YOBITKAX WM TIOBPEKICHHUAX IO CTPAXOBAHHUID OOBEKTOB), MOJATOTOBHTH M
npeacTaBuTh CTPaxoBIIUKY CBEICHHS 00 00CTOATEIHCTBAX HACTYIUICHUS YOBITKA (aBapuu, yiiep0a) u ero
(ee) pa3mepax.

B 3asBiIeHNN yKa3pIBaeTCH:

1. HaumeHoBaHue U aapec CTpaxoBaTens;

2. HOMEep CTPaxoBOro IMOJINCA;

3. HaUMEHOBAHHE 3aCTPaXOBAHHOTO(bIX) 00BHEKTA(OB);

4. agpec U MECTO HACTYIUIEHUS CTPAXOBOTO Ciydvasi;

5. BpeMms U JjaTa, KOr/ia BO3HUK YOBITOK (ITPOM30IILIA aBapHs);

7. ®.N.0., npodeccuto U aapec CBHUAETENEH HACTYIUICHUS YOBITKA (aBapuu), €CIH TaKOBBIC
UMEIOTCS;

8. HaMEHOBaHUE MOBPEXIEHHOT0(bIX) 00BbEKTA(0B), KAKUE UMEHHO YaCTH MOBPEKIEHBI, B KAKOM
00BeEME;

9. KaKk HacTynuJ yOBITOK (IIPOU30IILIa aBapusl), BEpOsITHAs IPUYMHA €r0 HACTYIUICHHUS,

10. moBpexJeHHe COOCTBEHHOCTHM TPETbUX JIMII M COCeIHEH COOCTBEHHOCTH, TEJECHbIE
TIOBPEXKICHHS,

Tema 8. Cucremaruzanus 10KyMeHTHON HHopmanuu. OnepaTuBHOe XpaHEeHHe TOKYMEHTOB U
aeJt.

JlekunoHHble 3aHsTHA 1.

DKkcrnepTu3a LEHHOCTH JOKYMEHTOB M JIOKyMEHTHOW uH(popmauuu. OOmmue TpeOoBaHUS K
cuctemMarusanuu JokyMeHToB. Homenknatypa nen. Buasl Homenknatyp aen. CocraBieHHe 3arojioBKOB
JElI.

OcHoBHble mpaBwia (opmupoBaHust nen. OmnepaTUBHOE XpaHEHHWE JOKYMEHTOB U eIl
Opranmzanus HMHGOPMAITMOHHO-CIIPABOYHOW pabOThl MO JOKYMEHTaM OIEPATUBHOTO XpaHEHUS.
Odopmienne 0010KKH J1ea.

IloaroroBka zien k apxuBHOMY XpaHeHut0. CocTaBlIeHUE BHYTPEHHEN OMMCH TOKYMEHTOB J€la U
3aBeputenbHOM Haamucu. CocraBieHwe u odopmiieHue omwuceil. Buapl ommceit. JlokymeHTHpOBaHME
nepeaayn aei Ha xpanenue. O0ecreyeHrne COXpaHHOCTH JOKYMEHTHOU nHpopmaru. OCHOBBI apXHUBHOTO
MOKCKA IOKYMEHTOB.



5. IIEPEUEHbD YYEBHO-METOJUYECKOI'O OBECIIEYEHUSA IS
CAMOCTOSTEJBHON PABOTHI OBYUYAIOIIUXCS IO JUCIUILIUHE

5.1. Buabl ¥ OpraHu3anusi CaMOCTOATEJIbLHOH Pa0doThI 00y4ar0IMXCS

VYcnemHoe OCBOGHHME TEOPETHYECKOro MaTepuala 10 JUCHMIUIMHE «JlOKyMeHTallMOHHOe
o0ecrnieueHre ynpaBiIeHUs» TPeOyeT caMOCTOSATEIbHONW padOThl, HALIEJIEHHON Ha YCBOECHHUE JIEKLIHOHHOTO
TEOPETUYECKOI0 MaTepuaia, pacliMpeHHe M KOHKPETHU3alUI0 3HaHWH 10 pa3HOOOpa3HbIM BONIPOCaM
mucuuruiHbel. CaMmocTodTenbHas padoTa CTyICHTOB PEAyCMAaTPUBAET CIEIYIOLINE BUIBL:

1. AyautopHas camocTosiTelIbHasi paboTa CTYI€HTOB — BBIIOJIHEHNUE Ha CEMUHAPCKUX 3aHITUAX
3aJaHMi, 3aKPEIUIAIONIMX IIOJYYCHHBIE TEOPETHUECKHE 3HAHMA JHOO pAaCHIMPSIONIME UX, a TaKkKe
BBINOJIHEHHE PAa3HOOOPA3HBIX KOHTPOJIBHBIX 33JaHM MHIMBUAYAJIbHOI'O WJIM TIPYNIIOBOTO XapakTepa
(TOATOTOBKA YCTHBIX JIOKJIAZIOB MJIM COOOIIEHUH O pe3yibTaTax BBIIOJIHEHUS 33aJaHUN, BBINOJIHEHHE
CaMOCTOSITENIbHBIX IPOBEPOYHBIX PaOOT 110 UTOTAaM U3Y4EHUS OTAEIbHBIX BOIIPOCOB U TEM JUCLUILINHBI);

2. BueaymutopHas caMoCTOsITeTIbHAas padoTa CTYIEHTOB — IIOATOTOBKA K JIGKIIMOHHBIM U
CEeMMHAPCKUM 3aHATHSIM, MIOBTOPEHHME M 3aKpEIUICHHE PaHee M3YYE€HHOI'0 TEOPEeTHYECKOro Mmarepuala,
U3ydeHre MpoOjeM, He BHIHOCUMBIX Ha JICKLWH, BBHIMOJIHEHUE MPAKTHYECKUX 33/aHUM, MOJIrOTOBKA K
TECTUPOBAHUIO MO AUCLUILIMHE, BBIIIOJIHEHUE UTOIOBOU PaOOTHI.

bonbiioe 3HaueHWe B MPENOJAaBaHUU JUCLMILUIMHBI OTBOAMUTCS CaMOCTOSATEIbHOMY IIOUCKY
CTYA€HTaMH HH(}OpPMAIMK IO OTJEIBHBIM TEOPETUUECKUM U IIPAKTUYECKUM BOIIPOCAM U IIPOOIEMaM.

[Ipy naHupoBaHMM M OpraHU3alUd BPEMEHHU JUIsl M3YYEHUS JTUCLUIUIMHBI HEO0O0XOIUMO
pykoBojacTtBoBaThcsi 1. 4.1.1 wmmum 4.1.2 pabouedi mporpamMmbl JUCHUILIMHBI «JlOKyMEHTAIlMOHHOE
o0ecrieyeHne ynpaBJIeHUs» U 00ECIIEYUTh TOCIE0BATEIbHOE OCBOCHUE TEOPETHUECKOT0 MaTepHaia 1o
OTJEJIbHBIM BOIIPOCAM U TEMaM.

Haunbonee menecooOpa3eH cHenyrOmUid MOPSAOK HM3YYEHUS TEOPETUYECKHX BOIPOCOB IO
JUCHHUIUIMHE «J{OKyMEHTallMOHHOE 00eclieYeHUEe YIPaBICHU»:

1. I3ydenue cipaBOYHUKOB (CIIOBApEH, SHIIMKIIONEAMI) C IEJIbIO YSICHEHUS 3HAYCHUSI OCHOBHBIX
TEPMUHOB, IOHATHUH, ONpeieNeHui;

2. U3yyenue yueOHO-METOAUYECKUX MATEPUAIIOB JIJIsl JIEKIIMOHHBIX M CEMUHAPCKUX 3aHATHH;

3. N3ydyeHune peKOMEHIYEMOW OCHOBHOM M JIONOJHUTENIBHOM JIMTEPATypbl M JJIEKTPOHHBIX
MH(OPMALIMOHHBIX HCTOYHUKOB;

4. VI3yyeHue NOTMOJIHUTEIBHON JHUTEpAaTyphl M SJIEKTPOHHBIX MH(OPMAIMOHHBIX MCTOYHHUKOB,
OTIpe/IeNIEHHBIX B PE3Yy/IbTaTE€ CAMOCTOSTENILHOTO MIOKUCKA HH(OPMALINK;

5. CamocrosTenbHasi MPOBEpKa CTENEHH YCBOCHMs 3HAHUM MO KOHTPOJIBHBIM BOIIpOCaM W/WIIN
3a/laHusIM;

6. IloBTOpHOE M JOMOJHUTENBHOE (YIIyOJIEHHOE) M3Y4YeHHE pacCMOTPEHHOro Borpoca (Ipu
HEOOXOIUMOCTH).

B npouecce camocrosiTenbHON paboThl Haj yuyeOHBIM MaTepHalloOM PEKOMEHIYETCs COCTaBHUTh
KOHCIIEKT, TJIe KpaTKo 3alucaTh OCHOBHBIE MOJIOKEHUS M3ydaeMOM TeMbl. llepexoauTs K cieayromeMy
pas3ziesly MO>KHO I10CJI€ TOrO, KOrja IpeIuIeCTBYIOIUN MaTepHall MOHAT U yCBOEH. B 3aTpy HUTENBHBIX
ClIydasiX, BCTPEYAIOIIMXCS NpPU HU3YYEHUU Kypca, HEOOXOAMMO OOpaTUThCA 3a KOHCYJIbTalUUeH K
IIPENoAaBaTelio.

[Ipn u3yueHuM AMCUMIUIMHBI HE PEKOMEHIYETCsS HCII0JIb30BaTh MAaTepHallbl, MOATOTOBICHHBIE
HEM3BECTHBIMHM aBTOpPaMM, pPa3MELICHHbIE Ha HEO(QUIMAIbHBIX CaHTax HEIENIOBOIO CO-JepKAHUS.
KenarenbHo, 4TOOBI HCTIOIB3YyEMbIE OMOIMOTpapUecKre HCTOYHUKH OBbUIH U3JaHbl B TOCIEAHNE 3-5 NeT.
CryneHTbl TpH  BBINOJHEHHUM CaMOCTOSTENIbHOM  pabOThl  MOTYT  BOCHOJB30BAaThCS — y4eOHO-
METOJMYECKMMH MaTepHajlaMyd MO0 JAMCUUIUINHE «J/{oKyMeHTalnnoHHOe oOecnedeHue YIpaBIeHUs,
NPECTAaBICHHBIMUA B 3JIEKTPOHHOW OMOJIMOTEKEe MHCTUTYTA, U NpPEAHA3HAYEHHBIMU JJISl MMOATOTOBKU K
JIEKIIMOHHBIM U CEMUHAPCKUM 3aHSATHSIM.

IlepeyeHb OCHOBHBIX y4eOHO-METOAMYECKUX MATEpUANIOB JJISl JIEKIMOHHBIX M CEMHUHApCKUX
3aHATUN NPEJICTaBIIEH B M. 7. pabouell mporpaMMbl JUCIIUIIUHBL.

KoHTponb ayauTOpHON €aMOCTOATENBbHOM paboThl OCYIIECTBISETCS B (OpMe PpOJEBBIX WUTP,
coOecenoBannsa. KoHTpoiab BHEayAUTOPHON CaMOCTOSTENbHONH pabOThl CTYAEHTOB OCYIIECTBISIETCS B
¢dbopMe yCTHOTO WIIM TUCBMEHHOTO OTIpOCa.

[IpomMexxyTOUHBI KOHTPOJL 3HaHUKH B (opMe 3adera OCYIIECTBIBIETCS IOCPEICTBOM
MMCBbMEHHOTO TECTUPOBAHUS, BKIIOYAIOIIET0 BOIPOCH] U 3aJaHUs AJI CAMOCTOSITEIbHOTO U3yUEHUS.



Tema, pazaen

Ounas
dbopma

OuHo-
3a04yHas

bopma

3aouHad]|
dhopma

3agaHus 1
CaMOCTOSITEIbHOU PaObOThI

dopma
KOHTPOJISL

l.
MeTOuYECKast
JOKYMEHTAallMOHHOT O
oOecrieueHus yNpaBiIeHUS B
P®:  wucropus  Bompoca,
OCHOBHBIE TEPMUHBI.

HopmartuBHho-
6aza

13

Ha ocHoBe nexkumu u
JIOTIOTHUTENILHO MaTepuaia
COCTaBUTh
XPOHOJIOTUYECKYIO TabJIuIly
no TeMe "Uctopust
OpraHU3ali U TEXHOJIOTUU
JIEJIONPOU3BOICTBA B
Poccun".

B CTPYKTypeE
XPOHOJIOTHYECKON TaOIUIIbI
JOJKHBL ~ OBITh  OTPa’KEHBI
clenyoolue TIEPUOIBI
JIeJIONPOU3BO/ICTBA:

1.1 Jlemonpou3BoACTBO
HpeBHei Pycu

1.2 [Ipuxa3znoe
JEJIONPOU3BOJICTBO

1.3 Komnexckoe
JIEJIONPOU3BOJICTBO

1.4 UcnomuurensHoe
JIEJIONPOU3BOJICTBO

1.5 CoBerckoe
JEJIONPOU3BOJICTBO

B

XPOHOJIOTHYECKas
Ta0IHIIA.

2. OpranuzanuoHHas
JOKYMEHTaIUs: TpeOOBaHUs
K COCTaBIICHUIO "
oopmienuto. TexHoIOrHA
paboThI ¢ JOKYMEHTaMH.

13

Ha ocHOBe HOpMaTUBHBIX
aKTOB u OTKPBITBIX
MCTOYHHUKOB WHTEPHET
CaMOCTOSITENIbHOE HM3yYeHHE
OpraHU3alMOHHO- MPaBOBOI
JAOKYMCHTAIIMU:YCTaB,
MOJIOKEHUE,  MHCTPYKIIMS,
JIOTOBOP. HeranbHoe
3HAKOMCTBO C PEKBU3UTaMHU
Ka)XJIOrO BHJIa TJOKYMEHTA.

KOHCIEKT OCHOBHBIX
MOJIOKEHHUN.

3. PacniopsimutenbHas
JIOKYMEHTAIUs: TpeOOBaHUs
K COCTaBJICHUIO u
opopmiiennro. TexHomoTHA
paboThI C TOKYMEHTaMH.

13

[ToBTOpEeHME M 3aKperieHue
U3Y4EHHOI0 MaTepuaia IoJ
teMe  "PacnopsautenbHas
JOKyMEHTaus'":

1. Hasnauenue
pacnopsAUTEIbHON
JIOKYMEHTAI1H.

2. Buapl u ocobeHHOCTH
pacnopsIANTETbHON
JOKYMEHTAI1H.

3. [IlpaBuna cocTaBlIeHUS
OCHOBHBIX
pacnopsAUTeNbHBIX
JIOKYMEHTOB, CTPYKTypa
TEKCTa U PEKBU3UTHL.

3a4CT.




IloBTOpeHHE U 3aKpeILICHHE
W3Y4EHHOTO MarTepuaja I0j

TeMe "CrpaBouHo-
4. CrpaBo4HO- uH(GOpPMaIlMOHHbBIE
MHPOPMALMOHHAS JOKYMEHTHI":
JIOKyMEHTAIUs: TpeOOBaHUS K 6 11 17 1. HasHaueHne CrpaBOYHO-|3ayer.
COCTaBIICHUIO u UH(OPMALMOHHBIX
opopmiiennro.  TexHomorus JIOKYMEHTOB.
pa6OTBI C JOKyYMEHTaMHU. 2. BI/I,HBI 1 0COOEHHOCTH.
3. IlpaBuna cocTaBieHUs
OCHOBHBIX CIPaBOYHO-
UH(POPMAIMOHHBIX
OTBeTuTh Ha ClEIYyIOUIHE
BOIPOCHI O TIPABHUJIAX BEJCHUS
TPYAOBOM KHIKKH B
OpraHu3aIiu:
[IpaBuna 3anonHeHus.
BHecenne  u3MeHEHUHM B
5. KagpoBasg nOKymMeHTalMs: CBEJICHUS 0 paOOTHUKE.
TpeOOBaHUS K COCTABJICHUIO U 8 11 17 HyOnukar. —
opopmiieHuro.  TexHosorus Ceenenus o pabore.
paboThI C TOKYMEHTAMH. Harpaxnenus.
YBoJIbHEHUE.
Yder u XpaHeHUEe TPYIOBBIX
KHIDKEK.
OTBETCTBEHHOCTH 3a
HecoOJ0ieHNe nopsiika
BEJICHUS TPYJIOBBIX KHIKEK.
[ToBTOpEHNE U 3aKperieHHue
M3y4EeHHOTO MaTepuaia 1o
TeMe "OCHOBHBIE IPHUHIIMIIBI
OpTaHU3aIIN
6. OCHOBHbIE TPHUHIUIIBI JTOKyMeHTooOopoTa'":
OpraHu3aIu 8 4 6 1. DTanel TOKyMEHTOO0OpPOTA 3a4eT.
JIOKYMEHTO000pOTa. 2. Peructpamus u  yuer
MOCTYTAOIINX IOKYMEHTOB.
3. Yder qokymeHTOo0060pOTa
4. KoHTpOJb 32 UCTIOJTHEHUEM
JIOKYMEHTOB.
7. HcnionHeHue JOKYMEHTOB.
KoHnTtpoib HCIIOJIHEHUS
JIOKYMEHTOB. DopMbI
KOHTpOIIA HCTIOMHCHHA Pa3BepHyTBIE  MHCHMEHHBIE
JTOKyMEHTOB. TumoBble OTBETH Ha BOIPOCHE:
MRIMBUAYATBHBIC CpoKH Cucremsl ANEKTPOHHOTO
UCTIOTHEHUSI  JIOKYMEHTOB. HOKYMEHTOOGOPOTa:
Anams CTPYKTYPRI) - 3 10 17 |npobaembl BHEJPEHUS, 3auer.
AOKYMEHTO060poTa. MIPEUMYIIIECTBA U HETOCTATKU
Cucremsl 3JIEKTPOHHOTI'O
) WCIIOJIb30BAHUS B
JIOKyMEHT0000poTa: T1OKYMEHTAIHOHHOM
mpooneME! BHCAIPCHIA, YIIPABJICHUH OPTaHU3aLUECH.
MPEUMYIIECTBA M HEJOCTATKU
MCIIOJIb30BaHUs B
JIOKYMEHTAI[MOHHOM
VIIDABJICHUY ODTAHU3AIINECH.
NTOI'O 43 60 96




5.2. YueOHO-MeTOAMYECKOE oDecneueHe CaMOCTOATEIbHOM padoThl 00y4YaloIIUXCS
Y4eOHO-MeTOIUYECKOEe 00ECIIEYCHHE CaMOCTOSTEIEHON paboThl 00yUYaONIUXCS OTPAXKEHO B 1.7
paboueit mporpaMMBbl TUCIUTUTAHBI «J|OKyMEHTAIIMOHHOE 00ECTICUCHHE YITPABICHUS».

6. KOMIUIEKTBI OLHEHOYHBIX MATEPHAJIOB J[UUIA TIIPOBEJAEHUSA
MMPOMEKXYTOYHOM ATTECTAIIMA OBYYAIOIIUXCSA IO JUCIHUATIIMHE

6.1. [lepeyeHb KOMIETEHIIMI ¢ YKa3aHUEM 3TaN0OB UX (JOPMHUPOBAHUSA B Mpolecce OCBOCHUS
o0pa3oBaTe/ibHOI MPOrpaMMbl

OcBoeHMe OUCIHUILIMHBI HAITPABJIEHO HA (YOPMUPOBAHUE:

npogheccuoHanbHbIX KOMNEemeHYutl

I1K-4 CniocobeH oCyIIeCTBIATh JESTEeIbHOCTh 110 MJIAHUPOBAHUIO, OPraHU3allMK, MOTUBALMU U
KOHTPOJIIO PabOTHI MEpPCOHANa, 00ECHEUCHUIO NOKYMEHTAI[HOHHOTO COIPOBOXIEHMS YIPABICHYECKUX
IIPOLIECCOB

JlaHHbIe KOMIIETEHIIMU (POPMHUPYIOTCS B IIPOLIECCE U3YUEHUS AUCHUILIMHBI HA ABYX JTanax:

stan | — TeKyImuii KOHTPOJIb;

9Tan 2 — MPOMEXYTOUHas aTTeCTaLUs.

6.2. Onucanue nokaszaresiei U KpUTepUueB OlleHMBAHUS KOMIIETEHI[HII HA PAa3JIMYHBIX ITanax
HX (pOPMHUPOBaAHUS, ONIMCAHUE KA OLlEHHBAHUS

OneHka KOMITETEHITNI Ha Pa3IMYHBIX ATarnax ux GOpMUPOBAHHUS OCYIECTBISIETCS B COOTBETCTBUU
¢ TlonmoxkeHremM O TEKyIIeM KOHTPOJIE U MPOMEXKYTOUHOM artectanuu, llomoxkeHneM o OabHON U
PEUTHHIOBOM cHUCTEMaxX OILEHUBAHUS W TEXHOJNOrmueckod kaprtod mucturuimael (IIpunoxenue 1),
NPUHATBIMU B THCTUTYTE.

6.2.1. Ilokazamenu u Kpumepuu oyeHUBaAHUsA
KOMnemeHyutl Ha dSmane mexkyuje2o KOHmpoJis

Ne i/n| Ilokasaresin oeHUBAHUA Kpurtepun onenuBanns Ixana
OLICHMBAHUS
1 |[locemenne wu pabora Ha|l. Ilocemenue 3aHATHI: a) TMOCEUICHHUE 0-35

JIEKIIMOHHBIX U MPAKTHUECKUX [IEKIIMOHHBIX M MPAaKTUYECKUX 3aHATUH, O)
3aHATUAX  (cobOecenoBaHue,|coOMI0IeHNEe JUCITUTUTHHBI.

KOHTPOJIbHAS paborta,|2. PaGoTa Ha JEKIMOHHBIX 3aHATUAX: a)
KpYTJbIi CTOJ U JUCKYCCHsI) |BEJAEHHME KOHCIIEKTa JeKIuil, 0) ypoBeHb
OCBOEHHMSI TEOPETHYECKOr0 MaTepuasna, B)
aKTUBHOCTb Ha JeKIUH, yYMEHHE
(opMyIMpPOBATE BOIIPOCHI JIEKTOPY.

3. Pabora Ha NpPaKTHUYECKUX 3aHATHUSIX: a)
YPOBEHb  3HaHMS  y4eOHO-IPOrpPaMMHOIO
Martepuanga, 0) yMEHHE BBINOJHSITH 3a/laHusl,
MPEeyCMOTPEHHbIE TPOTrpaMMOi  Kypca, B)
MPaKTUYECKHE HABBIKU PabOThl C OCBOEHHBIM

MaTEepHATIOM.
2 [[IucemenHOe 3aaHue 1. HoBu3HA TekcTa: a) aKTyaJbHOCTb TEMBI 0-25
HCCIIEIOBAHMNS, 0) HOBH3HA u

CaMOCTOSITENILHOCTh B MOCTAaHOBKE MPOOJIEMBI,
(GopMyIMpOBAHNE HOBOI'O ACMEKTa M3BECTHOMU
npoOieMbl B YCTaHOBJIEHHWM HOBBIX CBsi3ei
(MeXIpeIMETHBIX, BHYTPUIIPEIMETHBIX,
UHTETPALMOHHBIX); B) YyMEHHE paboTaTh C
HCCIEA0OBAHUAMHU, KPUTHUYECKON JIMTEPaTypou,
CUCTEMAaTU3UpOBATh U  CTPYKTYpHUpPOBAaTh
MaTepHal; I') IBICHHOCTb aBTOPCKOM MO3MILINHY,
CaMOCTOSITEJIbHOCTh OLIEHOK U CYXICHHWH; 1)
CTWJIEBOE  €AMHCTBO  TEKCTa,  €JUHCTBO
JKaHPOBBIX YepT.




2. CremneHb pacKpbITHs CYHIHOCTH BOIpOCA: a)
COOTBETCTBHE IUIaHA TEME IHUCHMEHHOTO
3agaHus; 0) COOTBETCTBHE COJIEPKAHHS TeMe U
IUTAaHYy THCBMEHHOTO 3a/IaHus; B) IOJHOTA |
ryOMHa 3HAaHUHU MO TeMe; I') 000CHOBAaHHOCTH
CIoco0OB ¥ METO0B PAa0OTHI ¢ MAaTEPHAIIOM; €)
YMCHHE 000011aTH, JeNaTh BBIBO/IBI,
COIOCTABJISITh PA3JIMYHBIC TOYKH 3PEHHS 10
OJIHOMY Bompocy (mpobieme).

3. OOGOCHOBaHHOCTH BBIOOpPA HMCTOYHHKOB: Q)
OIICHKa UCTIOJIb30BaHHOU JUTEPATYPHI:
MPUBJIICUYEHBI JTM HauOoJiee M3BECTHBIE PaOOTHI
0 TeMe HcclenoBaHus (B T.4. KypHaJbHbIC
nyOJIMKallMK  TOCIEAHUX  JIET, IIOCIEIHUE
CTaTUCTHYECKUE JaHHBIC, CBOJKHU, CIPaBKH H
T.J.).

4. Cobmoienne TpeboBaHUH K 0()OPMIICHHIO: a)
HACKOJIbKO BEpPHO O(OPMIICHBI CCBUIKM Ha
UCIIOJIB3YEMYIO JUTEparypy, CITHCOK
auTeparypel; 0) OLEHKAa TIpaMOTHOCTH U
KYJIBTYPBI U3JI0KCHUS (B T.4.
opdorpapudeckoid, MyHKTYaI[MOHHOM,
CTHIIUCTUYECCKON KYJIBTYpBI), BJIaJICHHC
TEPMHHOJIOTHEH; B) COOIItOIeHNE TPeOOBaHUH K
00bEMY MUCHMEHHOTO 3a/1aHUsl.

HpaKTI/I‘leCKOG 3aJaHuc

1. Anamu3 mnpoOieMbl: a) yMEHHE BEpHO,
KOMILJIEKCHO u B COOTBETCTBUHU c
NEHUCTBUTENFHOCTBIO  BBIJCIUTH  MPUYMHBI
BO3HUKHOBEHHS MpOOJIEMBbI, ONHMCAHHOH B
MPAKTUIECKOM 3aJIJaHUH.

2. CTpyKkTypUpOBaHHE MPOOJIEM: a) HACKOJIBKO
YeTKO, JIOTUYHO, TIOCJI€ZOBaTeNIbHO  OBbLIN
U3JI0’KEHBI MPOOJIEMBbl, YYaCTHUKU MPOOJIEMBI,
MOCJIEACTBUS MPOOIEMBI, PUCKH JIJIs1 OOBEKTA.

3. IIpennokeHue cTpaTErnYECKUX AlIbTEPHATUB:
a) KOJIMYECTBO BapUAHTOB PEIICHUs TPOOIJIEMBI,
0) yMeHue CBs3aTb TEOPUIO C MPAKTUKOM NpH
pelIeHnr mpoodIieM.

4. OOoCHOBaHWE pEUIEHUS: a) HACKOJIbKO
apryMEHTHPOBAaHA  MO3MUIHUS  OTHOCHUTEIHHO
MPENJIOKEHHOTO  PEUIEHMs]  MPAKTUYECKOTO
3a/laHus; 0) YpOBEHb BIIa/ICHUS
npodeccnoHaNbHON TEPMUHOIOTHEH.

5. JlorM4HOCTH M3JIOXKEHUS MaTepuana: a)
HACKOJIbKO COOJIO/IEHBI OOIIECTIPUHATHIE HOPMBI
JIOTUKK B TPEIJIOKEHHOM  pelieHuu, 0)
HACKOJIbKO TPEAJIOKEHHBIM IJIaH MOXKET OBITh
peaIn30BaH B TEKYIIHUX YCIOBUSIX.

0-50




6.2.2. Iloxazamenu u kpumepuu OYyeHU8aAHUs]
KOMNemeHYutl Ha smane npoMenHCymoyHou ammecmayuu

[IpomexxyTouHasi arTecTanus Mo JUCIUIIIMHE MPOBOANUTCS B GopMe 3auéTa B BUJC BHITTOJIHCHHS
TECTUPOBAHUS U/WUJIH UTOTOBOU PabOTHI.

HroroBele 3amanus pa3padaThIBAIOTCSA MO OCHOBHBIM BOIIPOCAM TEOPETHYECKOTO0 Marepuaia v
MO3BOJISIIOT OCYILIECTBIIATH MPOMEKYTOUHBIN KOHTPOJIb 3HAHUN U CTENIEHU YCBOCHUS MaTepHalia.

[Ipu npoBereHnH TPOMEKYTOUHOM aTTECTAIMK CTYICHTOB I10 TUCIHIUIMHE «/[oKyMeHTalnoHHOe
obOecrieueHrne YIpaBlIEHUs» MOTYT (OPMUPOBATHCS BAPUAHTHI TECTOB, OTHOCSIIMXCS KO BCEM TeMaM
JIMCIHIIINHEL

OueHka 3HaHUM CTYACHTOB OCYILECTBISETCS B COOTBETCTBUM ¢ llomokeHuem o OayuibHOM U
PEUTHHTOBOM CUCTEMAaX OLEHUBAHUSI, MPUHATON B UHCTUTYTE, M TEXHOJIOTMYECKOM KapTOM AUCHUTLIUHBI

Ne IToka3aTenu oeHMBAHUA Kpurepumn oueHuBaHust IMIkana
n/n OllCHVBAHHUSA
1 [Hhroromas pabora KomnyecTBo 6auioB 3a TECT MPONMOPIIMOHATIBLHO 0-25
KOJIMYECTBY MPABHIIBHBIX OTBETOB HAa TECTOBBIE
3aaHHA. ITocie MIPOX 0K ICHHS TecTa

CYMMUPYIOTCSI PE€3YJIbTaThl BBITIOJIHEHHUS BCEX
3aJaHiil [ BBICTABJIEHHUSA OOIIEH OIEHKH 3a
TECT.

6.3. TunoBbie KOHTPOJIbHBbIE 3aaHUs UJIH MHble MaTepuaJibl, HEOOX0AUMbIE I OLEHKH
3HAHUN, YMeHHWiIl, HABBIKOB U (WJIH) ONbITA [AeSATEJbHOCTH, XAPAKTEPHU3YIOIUX 3TAMNbI
(opMupoBaHUA KOMIIETEHMI B MpoLiecce 0OCBOEHHUs 00pa30BaTeIbHOMH MPOrpaMMbl

6.3.1. Tunosvle KOHMPOILHBIE 3A0AHUS UIU UHbLE MATNEPUATLL
Ha amane mexkywe2o KOHmpois
ITocemenne u padoTa HA JEKIHMOHHBIX M MPAKTHYECKHUX 3aHATHAX (codece0BaHHE, KOHTPOJIbLHASA
padoTa, KPYIJablii CTOJ M JUCKYCCHS)

IIpuy mnpemojaBaHuM  AMCHUUIUIMHBI  «J{OKyMEHTallMOHHOE  OOECIEeYeHHE  YIpaBJICHUSN»
IPUMEHSIIOTCS pa3HOOOpa3Hble 00pa30BaTENIbHBIE TEXHOJIOTUU B 3aBUCUMOCTH OT BUJA U LieJel yueOHbIX
3aHATHI.

Teopernueckuii MaTepuan u3naraeTcs Ha JIEKIIMOHHBIX 3aHATUAX B cleAyoIuX Gopmax:

- IpoOJIEMHBIE JICKIUH;

- nekuusa-oecena;

- JeKIUH ¢ pa300pOM MPAKTUUYECKUX CUTYaIHH.

[IpakTnueckue 3aHATHS 1O AMCHUIUIMHE «J{OKyMEHTallMOHHOE O00€ecledeHne YIpaBICHUS»
OpPUEHTHPOBAHbI Ha 3aKpeIUIEHUE TEOPETUUECKOT0 MaTepHaia, U3JI0)KEHHOIO Ha JICKI[MOHHBIX 3aHATHSX,
a TaKk)Ke Ha MPUOOPETEHHE TOTIOTHUTEIBHBIX 3HAHUH, YMEHUH W IPAKTUIECKUX HABBIKOB OCYIIECTBIICHUS
npoeCCUOHATILHON  IEATENIbHOCTH TOCPEJCTBOM aKTHBHM3allMM UM YCHJEHHS CaMOCTOSTEIbHOMN
JESATETLHOCTH O0yJarOIINXCS.

BoJIbIIMHCTBO MPAKTUYECKUX 3aHATUH MTPOBOAATCS ¢ IPUMEHEHUEM aKTUBHBIX (hOpM 00ydeHus, K
KOTOPBIM OTHOCSTCS:

1) yCTHBIN ONpOC CTYAEHTOB C 3JI€MEHTaMH Oece/ibl M AUCKYCCHHU 110 BONIPOCaM, BHIHOCHMBIM Ha
NPaKTUYECKHUE 3aHATHS,

2) rpymmoBas paboTa CTYAEHTOB, HpENojararolias COBMECTHOE OOCYXJEeHHE Kakoi-mudo
po0IieMsl (Bompoca) U BbIpaOOTKY €IMHOTO MHEHUS (ITO3UIMH) TI0 Hell (MEeTO ] rpyNIoBOro 00CyXIeHuUs,
KPYTJIBIA CTOMN);

3) KoHTpoJIbHAsA paboTa MO OTAENIbHBIM BOIPOCAM, IIEJIbI0 KOTOPOH SIBJISIETCS MPOBEpKa 3HAHUMN
CTYZICHTOB U YPOBEHB MOJATOTOBJIEHHOCTH JIJIsl YCBOEHUSI HOBOTO MaTepHaa 1o JUCIHIIHHE.

Ha npakTuyeckux 3aHATUAX OLIEHUBAIOTCS M YYUTHIBAIOTCS BCE BHUIbl AKTMBHOCTU CTYJCHTOB!
YCTHBIE OTBETHI, JOMOJHEHUS K OTBETaM IPYTUX CTYICHTOB, y4acTHE B AUCKYCCHUAX, paboTa B rpymnmax,
WHUIIMATUBHBIA 0030p MPOOIEMHOT0 BOIIPOCa, MUCbMEHHAas paboTa.



IIucbMeHHOE 3a1aHHe
(Popmupyembie kommnereHmu: [1K-4)

[Tucemennoe 3aganue 1 «OCOOEHHOCTH COCTABJICHHUS, BHJBI U CTPYKTypa TEKCTa HEKOTOPBIX
BHUJIOB JJOKYMECHTOBY

MaxcumansHbIi 0aut — 15

Otser B Bujie ¢aiina B popmare doc

3amaunue:

1. IlpuBectun 10 mpuMepoB oOpraHu3aluii, JACHCTBYIOUMX Ha Tepputopun OMckoi obnacTw,
yUpEIUTEIbHBIM JOKYMEHTOM KOTOPBIX ABJIsETCS YCTaB, U 10 opranu3zanuii, 1eicTByrOINX Ha OCHOBAHUHU
MI0JIO’KEHUS 00 OpraHU3aIuy.

2. a) IlpugymaTh opraHM3anuio, KpaTko ONMCATh, YeM JaHHAs OpraHU3alysl 3aHUMAaeTcs, KTO
SBIISICTCA PYKOBOJUTEIEM, KaKOH IITAT COTPYAHMUKOB, MOAYMHSCTCS JIM JAAHHAS OpPraHU3alMs IPYyTrUM
OpraHu3alysaM, KaKie OpraHU3alIOHHbIE JOKYMEHTB HEOOXOJUMBI IS €€ AEATEIbHOCTH.

0) Co3mark TpH BuJa OJAHKOB IS TJAHHOW opraHu3anuu (oOmwii 61aHK, OJJaHK MUChMa U OJaHK
CHELHaTbHOTO JOKYMEHTA) 110 BCEM IIPAaBUJIaM COCTaBJIEHUS OJaHKOB OpraHU3aIUH.

Kpurepnn:

OtBer Ha 1 Bompoc — 6 6. (1o 3 Gayuia 3a KaKayro IPYIITY OpraHUu3aIHii).

[IpaBunpHOE OGopMiIeHHE (HAIMYME W BEPHOE PACHOJOXKEHHE BCEX pPEKBH3UTOB) W
dbopmarupoBanue 01aHKOB JyIs 2 Boripoca — 9 0. (o 3 Oasia 3a OJ1aHK).

[Tucemennoe 3amxanue Ne 2 «OCHOBHBIEC IPUHIIMITBI OPTaHU3AIIUH
JOKYMEHTO000pOTa

MaxkcumanbHbii 6amt — 10

Ortser B Buje (aiina B popmare doc / jpeg

3amanue:

[Tponymats u onucaTh CUCTEMY JOKYMEHTOOOOpPOTa B OPTaHU3AIMH U3 MUCbMEHHOTO 3aJaHus Ne
1: OCHOBHBIE IOTOKH JJOKYMEHTO0O0POTa, perucTpanus J0KyMEHTOB, IPUHIIUIIBI ABM)KEHUS TOKYMEHTOB
B ATOM opranmzanuu. CucreMy T0KyMEeHTO000pOTa MOXKHO MPEICTABUThH B BUE CXEMBI C ONUCAHUEM.

Kpurepnn:
JIOrMYHOCTh M TPOJYMAaHHOCTh CHCTEMBI JOKYMEHTOOOOpPOTa C Y4YEeTOM B3auMOJCHCTBUS
Pa3IUYHBIX MO/pa3esieHuil B opranuzanuu — 10 0.

IIpakTHyeckoe 3alaHue
(Popmupyembie komnereHmn: [1K-4)

Keiic cMm. [Tpunoxenue 3.
Br10op keiica cm. [Tpunoxenue 4.

6.3.2. Tunogvie KOHMPONIbHBIE 3A0AHUSA UNU UHbLE MANEPUATTbL
Ha 3mane NPoMeNCymoyHoU ammecmayuu
(Popmupyemsbie komnerenin: [1K-4)

3agaHus AT IPOMEXKYTOYHON aTTEeCTAllU CTYICHTOB IpeAcTaBieHsl B [Ipunoxennn 5.

HtoroBelif Tect mo aucuuminHe "JloKyMeHTalMOHHOE OOecCleYeHrue YIpaBiIeHUA" CMOTpPH B
[Tpunoxenun 2.

[TpumMepHBIii epedeHb BOMPOCOB K 3a4eTy MO TUCHUILIMHE «JlOKyMeHTalmoHHOe o0OecreueHue
vIIpaBiieHUs» npenctasieH B [Ipunoxenun 6 "Bompocs! k 3adeTy".



6.4. MeToguuecKkue MaTepuaJbl, ONpeae/sonme Npoueaypbl OeHMBAHUS 3HAHUIN, YMEHUI,
HABBIKOB M (MJIM) ONBITA JeSITeJILHOCTH, XapaKTepUu3yuye 3Tanbl GOPMUPOBAHUS KOMIIETEHIIH

[Iponetypa orieHMBaHuUs 3HAHUI, YMEHHIA, HABBIKOB M (MJIN) ONBITA JEATEILHOCTH 00yUYarOIIUXCsI
N0 JAucCHUIUIMHE «JlOKyMEHTallMOHHOe o0ecneueHre YIpaBJICHHUs» OCHOBaHA Ha HCIOJIb30BaHUU
[Tonoxenus o OaTbHOW W PEHTHMHIOBOM CHUCTEMax OLEHUBAHUSA, NPUHATOH B UHCTUTYTE, U
TE€XHOJIOTUYECKON KapThl JUCLIAIIINHBI.

HIxaJnaa
OlLICHNBAaHUSA

Ne i/ IToxa3zaTenn oneHNBaHUSA

Texkymumii KOHTPOJIbL
1 [Tocemenue u pabota Ha JEKIIMOHHBIX U MPAKTHUECKUX 3aHATHIX 0-35
(cobecenoBanue, KOHTPOIbHAS PabOTa, KPYIJIBIA CTOI M IUCKYCCHS)

2 ITuceMenHoe 3ananue (pedepar) 0-25
3 IIpakTrueckoe 3amanue (Kenc) 0-50
Umozo mexywuii KOHMPOJib 75
IIpoMe:KYyTOYHASA ATTECTALUS
4 |I/ITor0Ba;1 pabora 25
Hmozo npomedxcymounas ammecmayus 25
HUTOI'O no aucuuninae 100

MaxkcuMaibHOE KOJIMUYECTBO 0auioB no auciuruinie — 100.
MakcuMaabHOE KOJHYECTBO OAJIOB M0 pe3yabTaTaM TEKYIIEro KOHTPOJIs — 75.
MakcuMaIbHOE KOJIMYECTBO 0aJUIOB HA DK3aMeHe — 25.

ypOBeHL IIOATrOTOBJICHHOCTH 06yqa}0meroc51 COOTBCTCTBYCT TpeXypOBHeBOﬁ
KOMIICTCHIIMM B 3aBUCUMOCTH OT Ha6paHHOFO KOJIMYECTBA 0aJIIOB I10 JUCHUITIIINHE.

OLIEHKE

YpoBeHL OBJIaeHUS
IToporosbrii IpoaBunyThIH IIpeBocxonHbIi
YPOBeHb YPOBE€Hb YPOBeHb
Hadpannusre 50-69 70-85 86-100
0aJLIIBI

[ITkana UTOrOBBIX OLIEHOK YCHEBAEMOCTH MO JUCHUIUIMHE «JlOKyMEHTallMOHHOE oOecreueHue
ynpasieHus» cooTBeTcTByeT IlonokeHnto o OauIbHOM W PEHTHMHTOBOM CHCTEMax OLICHUBAHUS H
OTPa)KE€HA B TEXHOJIOTMYECKOU KapTe JUCLUIIIIUHEL.

3auér
KoanuectBo 0as10B Ounenka
50-100 3a4TEHO
0-49 HE 3a4TEHO
DK3aMeH
KoanuectBo 0as10B Ounenka
86-100 OTJINYHO
70-85 XOPOIIIO
50-69 YIOBJIETBOPUTEITHHO
0-49 HEYJIOBJIETBOPUTEIHLHO




7. IEPEYEHDb OCHOBHOMH M JIONOJHUTEJLHONH YYEBHOM JIUTEPATYPBI,
HEOBXOJINMOMU 1JIsA OCBOEHUSA JUCHUIIVIMHBI

Ocnoenas numepamypa.

1. Mensenesa O. B. OdopmieHue opraHU3allMOHHO-PACHOPSAIUTEIbHBIX JIOKYMEHTOB
[DnexkTpoHHBbIH pecypc|:kypc nekiuid. - MockBa, bepiun: [{upext-Meaua, 2018. - 79 ¢. — Pexum nocrymna:
https://biblioclub.ru/index.php?page=book&id=480166

2. Ky3nenog, 1. H. [lenonpousBoactBo : yuedHoe nocoodue : [16+] / 1. H. Ky3nenos. — 10-e u3.
— MockBa : JamxkoB u K° 2021. - 406 c : Tabm. — Pexum pocryma:
https://biblioclub.ru/index.php?page=book&id=684221

Llononnumenvnasn numepamypa:

1. ApacnanoBa B. A. JlokyMeHTanlMOHHOE OOECIIeYeHUE YIPABICHUS: YICOHO-IPAKTHIECKOE
nocodue B cxemax, Tabmuiax, oopasnax [DneKTpoHHBIN pecypc]:yuedbHoe mocobue. - MockBa, bepnuH:
Hupekt-Memaua, 2020. - 266 c. — Peskum goctymna: https://biblioclub.ru/index.php? page=book&id=578394

2. Mumenus C. E. Opranuzanus 1 TEXHOJIOTHSI TIOKYMEHTAIMOHHOT'O 00eCIIeYeHHsI YIIPaBICHUS:
JIEKTPOHHOE yueOHOe mocoOue [DIIeKTpoHHBIN pecypc|:yueOHoe mocooue. - Kemeporo: KemepoBckmii
roCy1apCTBEHHbBIN YHUBEPCUTET, 2017. - 478 C. - Pexum JlocTyna:
https://biblioclub.ru/index.php?page=book&id=481592

8. IEPEUEHb PECYPCOB MH®OPMAIIMOHHO- TEJEKOMMYHUKAIIMOHHOMN
CETHU "UHTEPHET", HEOBXOJAUMBbIX /IUJIs1 OCBOEHUA JUCHUIIJINHBI

Hnpopmayuonnvie pecypcol 06pazo8ameiboil OpeaHu3ayuu:

1. http://www.sibit.sano.ru/ - odurmanbHBIN CaliT 00pa3oBaTEIBHON OpraHU3aIny.

2. http://do.sano.ru - cuctema aucrannuontoro ooydenuss Moodle (CZIO Moodle).

3. http://www.gov/ru - ®enepanbHbie OpraHbl BIACTH.

4. http://www.garant.ru/ - CipaBouHnas nmpaBoBas cuctrema «[ apaHT».

5. http://www.kadrovik.ru - HaumoHanbHbI COF03 KaJPOBHKOB .

6. http://window.edu.ru/ - Wuadopmarmonnas cuctema «EamHOEe OKHO JocTyma K
00pa3oBaTebHBIM pecypcamy.

7. https://scholar.google.ru - mexxaynapoaHas Hay4dHas pedepaTuBHas 0a3a JaHHbIX.

9. METOJJUYECKHE YKA3AHUA /JIsd OBYYAIOILIIUXCA 110 OCBOEHHIO
JUCHHUIIJIMHBI

B mpouecce nsyuenus yueOHON TUCHUIUIMHBI «/{OKyMEHTallMOHHOE 00ecrieueHre yIpaBIeHHUs»
CIEeNyeT:

1. O3HaKOMUTbHCS € paboueit mporpaMMoil AUCUUILINHBL. Paboyas mporpaMMa coiep KUT NepedeHb
pasziesnoB U TeM, KOTOpble HEOOXOJMMO U3yUHTh, IIAHBI JIEKIIHOHHBIX U CEMUHAPCKUX 3aHITUH, BOIPOCHI
K TEKylHlel M IPOMEXYTOYHOW aTTECTAllMH, IMEePEYeHb OCHOBHOM, JOIOJIHHUTEIBHON JINTEpaTypbl H
pecypcoB HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHO ceTH «/IHTepHeT» U T.1.

2. O3HakOMUTBCS C KaJIEHJApPHO-TEMAaTUYECKUM IUJJAHOM  CaMOCTOSITEIbHOM  paboThI
o0yJaromuxcs.

3. Ilocemath TeopeTHyecKkue (JIEKIMOHHBIE) M MpaKTUYEeCKHe (CEMUHApCKHE) 3aHATHUS,
nabopaTopHble pabOoTHI.

4. Tlpyn MoAroToBKe K MPAKTUYECKUM (CEMHUHAPCKHM) 3aHATHSAM, a TakKe MPU BBHINOJIHEHUU
CaMOCTOSITENIbHON PabOTHI CIIEyeT UCIOIb30BaTh METOAMUECKUE YKA3aHU JUIsl 00 yUalOIUXCSl.

VY4eOHbIii mian Kypca «JloKkyMeHTallMOHHOE O0ecrieueHue yIpaBiIeHHs» MPEANOIaracT B OCHOBE
U3Yy4YEeHUS JUCLUIIINHBI UCIIOIb30BATh JIEKIIMOHHBIN MaTEPUANl U OCHOBHBIE HCTOYHUKH



JUTEpaTyphl, a B IONOJHEHHE — IPAKTHUECKHUE 3aHATHUS.

Kpome TpaauIIMOHHBIX JISKIUH U MPAKTHYECKUX 3aHATHH (IIepedyeHb U 00beM KOTOPHIX YKa3aHBbI)
11eJeco00pa3Ho B Ipoliecce 00ydIeHUs NCIIOIh30BaTh U aKTUBHBIE (POPMBI OOyUCHHS.

[TpumepHbIii IepedeHb aKTUBHBIX (hopM 00ydeHusI:

1) Gecepl U TUCKYCCUU,

2) KeWchbl U IPaKTUYECKUE CUTYALINH;

3) uHAMBHIyaJIbHbIE TBOPUECKUE 3a/IaHUS;

4) TBOpueCKuUE 3a7aHKsl B IpyIIax;

5) mpakTryeckue padoTHI.

Ha nexuusix CTyIeHTHI JOJKHBI MOJIYYUTh CUCTEMATU3UPOBAHHBIA MaTepuai 1Mo TeMe 3aHITHA:
OCHOBHBIE TMOHATHS U MOJOKEHUS, KiIaccu(UKAIMKU W3y4aeMbIX SBJICHUN M MPOLIECCOB, AITOPUTMBI U
METOAMKH OPTaHW3alUH TUCIHUILUINHBI U T.JI.

[IpakTuueckue 3aHATHS MpeAnoyaraloT Oosee AeTaabHYI0 NPOPaOdOTKY TEeMbl MO KaKIOu
U3ydyaeMoil mpoOieMe, aHaIW3 TEOPETUYECKHX M MPAKTUYECKHX AacleKTOB MUCHMIUIMHBL. st 3TOTrO
pa3paboTaHbl MOJPOOHBIE BOIPOCH], 00CYXK/1aeMble Ha CEMHUHAPCKUX 3aHATHSX, IPAKTHUUECKUE 3aJaHMUs,
NUCbMEHHBIE PabOThl M TecThl. IIpyM MOArOTOBKE K CEMHHAPCKHM 3aHATHSAM CIEAYeT aKUEHTHPOBATH
BHUMaHUE Ha 3HAUYUTENIbHYIO YaCTh CAMOCTOSTEIbHON MPAKTUYECKON pabOThI CTYICHTOB.

Jliist 6oee yCrenrHoro u3y4eHust Kypca MpernoaaBaTetio CIeAyeT IOCTOSHHO OTChIIATh CTYIEHTOB
K yuyeOHMKaM, nepuoanueckoil nedaru. OCBoeHHE BCEX pasJlielioB Kypca MpeArnojaraeT npuodpeTeHue
CTYZICHTAaMH HaBBIKOB CAMOCTOSITEIIbHOTO aHAJIN3a HHCTPYMEHTOB U MEXaHW3MOB TUCIHMILIMHBI, yMEHHE
paboTaTh ¢ HAyYHOU TUTEPATyPOA.

OcHoBHast ydeOHas JHUTEpaTypa, MpeICTaBICHHAss YYeOHMKAaMH W YYEOHBIMH ITOCOOMSIMH,
OXBAaTBIBACT BCE Pa3/ieiibl IPOrpaMMBI MO JUCIHHUILIMHE «/IOKyMEHTAaIMOHHOE 00ecTIeYeHIE YIIPaBICHUS».
Ona wu3yyaeTcs CTYAGHTAaMH B TIPOLECCE MOATOTOBKM K TPAKTHUYECKUM 3aHATHSM, 3a4eTy.
JomnonnurenpHas yuyeOHas IuTepaTypa peKOMEHAYEeTCs Al CaMOCTOATEIbHONM paboThI MO MOATOTOBKE K
CEMHMHAPCKHUM U MPAKTUYECKUM 3aHITHSAM, TIPU HAITMCAaHUX MUCHbMEHHBIX padoT.

[Ipu u3yuenuu Kypca Hapsiy ¢ OBJIaJICHUEM CTYJIEHTAMU TEOPETHUYECKUMH MOJIO0XKEHUSIMH Kypca
yIeNsIeTcsl BHUMaHUE MPHOOPETEHUIO MPAKTUYECKUX HABBIKOB C TEM, YTOOBI OHHM CMOTJIHM YCIICIIHO
IPUMEHSTh UX B CBOEH MPOQecCHOHATBHOMN 1€ TeTbHOCTH.

10. COBPEMEHHBIE MPOPECCHUOHAJIbHBIE BA3bl JAHHBIX WM
NHO®OPMALIIMOHHBIE CITPABOYHBIE CUCTEMbI

IIpy mnoaroTroBke M NPOBEAEHUM YYEOHBIX 3aHATHH 1O JAWCHUIUIMHE CTyJIEHTaMHU U
IpenojaBaTe/sIMU UCIOJIb3YIOTCSA CIIEAYIOLINE COBPEMEHHBbIE MpOoQeccCHOHaNbHbIE 0a3bl JaHHBIX U
UH(POPMALIMOHHO-CITPABOYHBIE CUCTEMBI:

1. DnexTpoHHas OMONIMOTEUHas CUCTEMa «YHUBEpCUTETCKasi OuOIMoTeKa oHaitH» (J1orosop Ne
109-08/2021 Ha oka3aHMe YCIYr MO MpPEIOCTABICHHUIO JOCTYyHa K 3JIEKTPOHHBIM H3JaHHUSIM 0a30BOMH
kotekuun  OBC  «YHuBepcuterckas Oubnmorexka onnaitH» ot 01  cenrsOps 2021 .
(http://www.biblioclub.ru).

2. UnTerpupoBanHas 6ubmmoreyHo-uHpopmanuonHas cucrema MPBUC64 (morosop Ne C 2-08 -
20 o mocTaBKe Hay4HO-TEXHUYECKOH mpoaykiuu — Cucremsl Apromarusauuu bubmmorexk MPBUC64 — ot
19 aBrycra 2020 r., B cocTaB KOTOpoit BXoAUT ba3a manHbIX aneKkTpoHHOTO Katanora oudauoreku CUBUT
Web-UPBUC 64 (http://lib.sano.ru).

3. CnpaBouno-npaBoBasi cucrema Koncymprantllmtoc (momomuurenbHoe cornmamenue Nel x
norosopy Ne 11/01-09 ot 01.09.2009).

4. Dnexktponnas crnpaBouyHas cucrema [’ MC Omck.

11. MATEPHAJIbHO-TEXHUYECKOE W MPOTPAMMHOE OBECIEYEHWUE,
HEOBXOJHAMOE JJII OCYIIECTBJEHMSI OBPA3OBATEJBLHOI'O MPOIIECCA IO
TACIHATIIAHE

s mpoBeneHusl y4eOHBIX 3aHATUN TO JUCIHILTUHE HCIONB3YIOTCS CICAYIONINE MOMEIICHUS,
OCHAIIICHHBIC 000PYTIOBAHUEM M TEXHUYECKUMH CPEJCTBAMU O0YUEHUS:



HanmMeHnoBanue y4eOHBIX ayIUTOPUI U TIOMEIIICHUIA
JUTSL CAMOCTOSITEIBHON pabOThI

OcHaIeHHOCTh 000pyJ0BaHHEM M TEXHHYECKIMHU
CpeAcTBaMU 00y4eHUs

MynberumenuitHas yaeOnas ayauropus Ne 102, s
MPOBEJICHUS 3aHATUN JIEKIIMOHHOI'O THIIA, 3aHATHI
CEMHHApPCKOro Tuma (MPaKTUYECKUX 3aHITHIA),
CPYIIOBBIX  KOHCYJbTAllMW,  WHIMBUIYAJTbHBIX
KOHCYJIbTALIUH, TEKYILIETro KOHTpOJIS,
IIPOMEKYTOUYHOM  aTTECTAllMM, TOCYIapCTBEHHOU
WUTOTOBOM aTTECTalluu

VYuebnas mebens (17 cronoB, 42 cryna, mocka
MapKepHasi, TpUOyHa, CTOJ U CTYJI MPENOIaBaTes).
MynsTUMeanHOE JIEMOHCTPALIMOHHOE
obopynoBanue (IPOEKTOpP, 3KpaH, KOMIBIOTED C
BbIX0JIOM B lHTepHeT, ayAMOKOJIOHKH - 2IIT.).
[Mporpammuoe ob6ecneuenue: Microsoft Windows
8.1 (32) Professional Russian. ID mpoaykra 00261-
80356- 95595-AA367 (koMMepueckasi JUIECH3USA,
MHOCTpaHHBIA mpomsBoauteib); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 6196049927E0903
(komMmepueckas JUTICH3US, WHOCTPaHHBIN
npousBoauTels); Adobe Acrobat Reader, nuiensus
freeware; Kaspersky Endpoint Security - Russian
Edition, JIALICH3USA Ne 1356-
181109—064939—-827—947 (koMMepueckas
JUILEH3Us, OTeuecTBEHHBbIH mnpousBoaurens [10);
Skype, Bepcus 8.65 (cBOOOAHO pacIpoCTpaHIEMOE
[1O, wunHOcTpanHblii npousBoauTens). ObecrneueH
JocTyn K cetd VIHTepHET W B DIIEKTPOHHYIO
UH(POPMAIMOHHO- 00pa3oBaTeIbHYIO cpeny
OpraHH3aIliH.

MyneTumenuitnas yuebnas ayauropus Ne 210. nns
IIPOBEJECHUS 3aHATHM JIEKIIMOHHOIO THIA, 3aHATUI
CEMHHApPCKOro Tuma (MPaKTUYECKUX 3aHITHI),
TPYNIOBBIX  KOHCYJbTallMi,  WHAWBHUIYaJbHBIX
KOHCYJIbTAIIHH, TEKYILEro KOHTPOJIS,
IIPOMEXYTOUHOM aTrTecTaluu, TIOCyJapCTBEHHOMN
WUTOTOBOM aTTECTallUN

VYyeOnass meOenb (36 cronoB, 74 cryna, Aocka
MapKepHasi, TpUOyHa, CTOJI M CTYJ TPEToIaBaTes).
MynbsTmMenuitHoe JEMOHCTPALIMOHHOE
o0opynoBaHue (IPOEKTOpP, 3KpaH, KOMIBIOTEP C
BBIX0JIOM B VIHTEpHET, ayIWOKOJIOHKH - SIIT.)
ITporpammuoe ob6ecneuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499Z77E0903
(komMmepueckas JIMLICH3US, WHOCTPaHHBIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499727ZE0903  (koMMepueckas  JIHIICH3US,
WHOCTpaHHBINA Mpou3BoauTelnn); Consultant Plus -
Jorosop 11/01-09 oT 01.09.2009 T.
Jon.cornamenne Nel (aBTOIPOJIOHTALIMS)
(kommepueckas TUTEH3US, OTEUYECTBEHHBIN
npousBoautens); Adobe Acrobat Reader, nunensus
freeware; (cBoOomHo pacmpoctpansiemoe [10,
WHOCTpaHHBIN mpou3BoauTenb) Kaspersky Endpoint
Security - Russian Edition, numensus Ne
1356-181109- 064939-827-947  (xomMMepueckas
JUICH3US, OTEUeCTBEHHBIM mpousBoautens [10);
2GIS, JTUIICH3HSI freeware (cBOOOIHO
pacupocTpaHsieMoe IO, OTEYECTBEHHBIN
npou3BoauTenb). OOecreueH JOCTYIT K CETH
WNHTepHer W B DJIEKTPOHHYIO HH(OpPMAIIMOHHO-
00pa3oBaTEeNbHYIO CPEy OpTaHU3aAIIH.




MynberumenuitHas yaeOnast ayautopus Ne 211, mis
MPOBEJICHUS 3aHATUN JIEKIIMOHHOTO THIIA, 3aHATHUN
CEMHHApPCKOro TuMa (IPaKTHYECKUX 3aHATUN),

IPYIIOBBIX  KOHCYJIbTAlMM,  HHIMBHUIYAJIbHBIX
KOHCYJIbTAlLUM, TEKYILEro KOHTpOJI,
IIPOMEKYTOYHOM  aTTECTAallUH, TOCYJapCTBEHHOMN

HTOT'OBOM aTTcCTalluu

VYyebnas mebens (27 cronos, 54 cryna, MapkepHas
JocKa, TpuOyHa, CTON W CTYNI TMpernojaBaTelis).
MynsTUMeAuHOE JEMOHCTPALIMOHHOE
obopynoBanue (MPOEKTOP, IKPaH, KOMIIBIOTEP C
BbIXOZIOM B HHTepHET, ayJIuOKOJOHKH - SIIT.)
[Iporpammuoe obecneyenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499Z7E0903
(komMMepuecKas JIMLIEH3U, MHOCTPaHHbIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499ZZE0903 (kommepueckass  JTUIICH3HA,
MHOCTpaHHBIA mpousBoauTens); Consultant Plus -
Jorosop 11/01-09 oT 01.09.2009 T.
Hom.cornamenue Nel (aBTOMpPOIOHTAITNA);
(koMMepuecKast TUTICH3US, OTEYECCTBCHHBIN
npousBoautens); Adobe Acrobat Reader, murensus
freeware; Kaspersky Endpoint Security - Russian

Edition, JIALICH3 U Ne 1356-181109-
064939-827-947 (komMepueckas JUTICH3HS,
oTedecTBeHHbIM mpomsBoautens 110);  2GIS,

nunensus freeware (cBoOOAHO pacmpocTpaHsIeMoe
[10, oreuectBeHHbIN MpousBoauTeNb). ObecnedyeH
JOCTYyIl K cetu VHTepHET M B DJIEKTPOHHYIO
UH(POPMAIMOHHO-00Pa30BaTEIbHYIO cpeny
OpraHu3aluy.

VYuebnas aymutopust Ne 301. st mpoBeneHus
3aHITHH JIEKIIMOHHOT'O THUIIA, 3aHATUI
CEMHHApCKOro TuMa (IPaKTHYECKUX 3aHATHUN),
TPYIIOBBIX  KOHCYJNbTAllMM,  WHJIWBHUAYaJIbHBIX
KOHCYJIbTalHH, TEKYILEro KOHTPOJIS,
IIPOMEXYTOUHOM aTTecTaluyd, TIOCYAapCTBEHHOU
WTOTOBOM aTTECTalKU

VYuebnas mebens (15 cronmos, 30 crynbeB, nOcCKa,
TpuOyHa, CTON M CTYN MpernojaBaTens). YueOHO-
HarJIsTHBIC TTOcoOus. TeMaTHIeCKre NLTIOCTPaIIuu

VYuebnas aymutopust Ne 302. st mpoBeneHus
3aHITHH JIEKIIMOHHOT'O THUIIA, 3aHATUI
CEMHHApCKOro TuMa (IPaKTHYECKUX 3aHATUN),
TPYIIOBBIX  KOHCYNbTAallMM,  WHJAWBHUAYaJIbHBIX
KOHCYJIbTAIIHH, TEKYILEro KOHTPOJIS,
IIPOMEXYTOUHOM aTTecTaluyd, TrOCYAapCTBEHHOU
WTOTOBOM aTTECTaIKN

YueOnast mebens (15 cronos, 30 crynbeB, Aocka
MapKepHas, TpUOyHa, CTOJ U CTYJI IIPEIoaaBaTes).
VueOHo-HarmsgHbIle  mocobus.  TeMarmdeckue
WJUTIOCTPAITHH

VYueOnas aymutopus Ne 303. s mpoBenaeHUs
3aHSITUN JIEKITMOHHOT'O THIIA, 3aHITUI
CEMUHApPCKOro TUHa (IMpaKkTUYECKUX 3aHATUH),
TPYIIIOBBIX  KOHCYNbTAIlUH,  WHIWBHUIYATHHBIX
KOHCYJIbTAIIUH, TEKYLIETro KOHTpOJIS,
IIPOMEKYTOUYHOM  aTTECTAallUH, TOCYJapCTBEHHOMN
WUTOTOBOM aTTECTalluU

YueOnast mebens (15 crono, 30 crynbeB, Aocka
MapKepHas, TpHOyHa, CTOJI U CTYJI IIPEIoaaBaTes).
VueOHo-HarmsAHbIE  mocoOus.  TeMaTrwdeckue
WJLTIOCTPAITHH




MynerumennitHas yaeOHas ayauropus Ne 304, niis
MIPOBEJICHUS 3aHATUI JIEKUHOHHOTO TUIIA, 3aHATHI
CEMHUHApPCKOro TuMa (MPaKTUYECKUX 3aHATHIL),
CPYIIIOBBIX  KOHCYJbTALMM, WHAUBUIYATbHBIX
KOHCYJIbTALIUH, TEKYILEro KOHTpOJIS,
IIPOMEKYTOUYHOM aTTECTAlMU, TOCYIapCTBEHHOU
WUTOTOBOM aTTeCTaluu

VYuebnas wmebenbp (22 croma, 44 cryma, Aocka
MapKepHasi, TpUOyHa, CTOJI M CTYJ MPENOaBATENs).
MynbpTuMeauitHOe 000py10BaHKue (ITPOCKTOP, IKPaH,
KOMITBIOTEP C BBIXOJIOM B VIHTEpHET, KOJIOHKU - 2
mT.). YueOHOo- HarsaHble mocobus. Temarnueckue
WJLUTIOCTPAIIHH. [TporpammHoe obecrnieueHue:
Microsoft Windows 10 momamisss i1 0QHOro s3bIKa,
ID mpomykra: 00327-30584-64564- AAOEM,
(xommepueckas TUTCH3US, WHOCTPaHHBIN
npousBoautens) Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z2ZE0903  (kommepueckass  JIMIICH3HS,
MHOCTpaHHbIA mpousBoautens); Consultant Plus -
Horosop 11/01 -09 ot 01.09.2009 r. Jlomn.cornameHue
Nel (aBTomposioHranusi) (KoMMepdeckasl JIMLEH3HS,
oredecTBeHHbIH npousBoauTes [10); Adobe Acrobat
Reader, JIALIEH3HS freeware (cBOOOIHO
pacmpocTpaHsiemMoe 110, WHOCTPaHHBIN
npousBoautenb); Kaspersky Endpoint Security -
Russian Edition, imnensus Ne  1356-181109-
064939-827-947;  2GIS, muuensus  freeware
(cBoOonHO pacmpoctpansemoe 10, oreuecTBEeHHBIN
npou3BoauTens). ObOecriedeH AOCTYn K CETH
NuTepHer W B 9JIEKTPOHHYIO HMH(POPMAIIOHHO-
00pa3oBaTeNbHYIO CpeAy OpraHu3aIuy.

AymaTtopust UL CaMOCTOSTENBHOH  pabOTHI
CTYJICHTOB No 305. noMenieHue A
CaMOCTOSITENIbHOM paboThl 00yUYarOIIUXCsl, HAYYHO
-HCCIIEZIOBATENICKOM  paboThl  OOydarouuxcs,
KYpCOBOTO  TIPOGKTHPOBaHHWSI  (BBITIOJHEHUS
KypCOBBIX paboT)

Yuebnas wmebenp (10 CcTOJIOB OJXHOMECTHBIX, 3
KPYTJIBIX CTOJIA, 27 CTYIIbEB, IOCKa MapKepHasi, JOCKa
UH(pOpMaLMOHHAs, TpUOYHA, CTEIaX - 2 WIT., CTOJI U
CTYI MpernojaBaTeis). MynbsTMeEaNiITHOE
o0opynoBaHue (IPOEKTOp, 3KpaH, KOMIBIOTEP C
BO3MOKHOCTBIO MOJKITIOYEHHUs K ceTn «HTepHeT» U
obecreyeHnemM J0cTymna B 3JIEKTPOHHYIO
WH(POPMAIIMOHHO-00pa30BaATEIBHYIO cpeny
Wncturyra, kosoHkH - 2 mT.). HoyrOyk DELL - 8 .
Hoyt6yk HP - 2 mr. Ilepconanbubiii komnbioTep - 1
mr. CIIC «Koncynbrant Ilmoc». IIporpammuoe
obecnieuenue: Microsoft Windows 10 Pro Russian,
Number License: 69201334 OPEN
09384269Z7ZE1912  (koMMmepdyecKas  JIMIIECH3MS,
WHOCTpaHHBIH mpousBoautens) ; Microsoft Office
2016 standart Win64 Russian, Number License
67568455 OPEN 97574928ZZE1810 (komMepueckast
JWIIEH3UsI,  WHOCTPAaHHBIH  TPOU3BOAWTENH)  ;
Consultant Plus - Toroop 11/01-09 ot 01.09.2009 r.
Jon.cornamenre Nel (aBromposmonramnus); Adobe
Acrobat Reader, nunensus freeware (cBoOOIHO
pacmpocTpaHsieMoe 10, WHOCTPaHHBIN
npousBoauTeln); Kaspersky Endpoint Security —

Russian Edition, smmensus Ne  1356-181109-
064939-827-947,; (xoMMepueckast JULEH3US,
OTEUeCTBEHHBIM mpousBoautens [10); 2GIS,

nunensus freeware. (cBoOOAHO pacrpocTpaHsieMOe
I1O, oreuecTBeHHBI Npou3BOAUTENH). OOecnedeH
JOCTYIl K ceTu VIHTepHET U B DJIEKTPOHHYIO
WH(POPMAIMOHHO- 00pa3oBaTebHYIO cpeny
OpraHu3aLuu.




JlabopaTtopust sxonHoMuueckux gucrurinH Ne 306.
JUIE TIPOBEICHUS 3aHSATHH JICKIIMOHHOTO THIIA,
3aHITHA CEMHHApPCKOTO THMA (MPAKTUYCCKUX
3aHATUH W 1a00paTOpHBIX padoT), TPYIIOBBIX
KOHCYJIbTAIMH, WHIUBUIYAIbHBIX KOHCYJIBTAIIUMN,

TEKYIIETo KOHTPOJI, IIPOMEKYTOUHOU
arrecTanuy, roCyJapCTBEHHOMN HUTOTrOBOM
aTTecTaluu

VYuebnas wmebenbp (23 croma, 53 cryma, Aocka
MapkepHas, Jocka uH(pOpMalMOHHAsA, TpHOyHa,
CTeUIaX MeTauueckuii - 5 mr.). [lepconanbHbIe
KOMIIBIOTEPBI (5 IIT.), MPOEKTOpP, dKpaH, IPUHTED.
Croiika kaccupa, pabodee MECTO OIEpaIMOHKCTA,
pabouee MecTO KpeIuTHOTO MeHelkepa, padbouee
mecto  koHTposi€pa  COeperarenbHOro — OaHKa.
Crennanu3upoBaHHoe OaHKOBCKOE O0OpyIOBaHUE:
CUETYHKH, COPTUpPOBIIMK OankHoT: Cassida MSD-
1000, Numeron; Kisan NEWTON; Magner 175 F,
Magner 150 digital, Demon EV 8650; ymakoBuuk
Impulse sealer ¢ kiuie; AETEKTOPHI MOAIMHHOCTH
O6ankHoT: YabTpamar 225 CJI; DORS 1000, DORS
200, DORS 1300; cuerunk Mouer: Scan Coin 303. -
JIyna Vildis 10X; mewaru, mramisl, IIOMOHPATop,
MEIIKH  JUIS ~ YINAKOBKM  MOHETHI;  HaOOpBI
JEMOHCTPAIIMOHHOTO  000pYyI0BaHUS, y4eOHO-
HArJSIIHBIC TTOCOOMSI; TEMAaTUYEeCKUE HIUTFOCTPALIUU.
[Mporpammuoe obecnieuenue: Microsoft Windows XP
Professional Russian, Number License: 42024141
OPEN 61960499ZZE(0903 (kxomMMepuecKasi JTULIEH3HS,
WHOCTpaHHBIA mpousBoautein); Microsoft Office
Standart 2007 Win32 Russian, Number License

42024141 OPEN 61960499ZZE0903 (kommepueckas
JULIEH3US, MHOCTpPAHHBIN IIPOU3BOJUTED);
Consultant Plus - Toroeop 11/01 -09 ot 01.09.2009 r.
Jon.cornamenne Nel (aBTOIpOJIOHTAINS)
(xoMMepueckast JULEH3US, OTEUYECTBEHHBIN
npousBoautens [10); Adobe Acrobat Reader,
nmunersust freeware; Kaspersky Endpoint Security —
Russian Edition, JIALIEH3HS Ne
1356-181109-064939-827-947 (koMMepuecKast

JMIEH3Us, OTe4eCTBeHHbII npousBoaurens 110); 1C
8.2 AbC "VnpaBieHue KpeOUTHOM OpraHu3anuei’,
Horosop  Ne  043/03/016/001 ot  3.10.2016
(xoMMepueckast JULIEH3US, OTEYECTBEHHBII
npomsBoautens [10) ; 2GIS, munensus freeware
(cBobomHO pacmpoctpansemoe 10, oTeuecTBEeHHBIN
npousBoauTenb). ObecrneueH JOCTym K  CETH
WuTepHer W B DIEKTPOHHYIO HMH()OPMAIIMOHHO-
00pa30BaTeNbHYIO CPENy OpraHU3aLH.




Jlaboparopus COLIMAIbHO-TYMaHUTAPHBIX
qucuuuimH Ne 307, miig nmpoBeleHUs 3aHATHM
JIEKIIMOHHOTO THIIA, 3aHATHN CEeMHHApCKOTo THUIa
(MpaKTUYECKUX 3aHATHH W J1TaOOpaTOPHBIX PadoT),
TPYNINOBBIX  KOHCYJNBTAUWA,  WHIWNBUIYATbHBIX
KOHCYJIbTAIIHH, TEKYILEro KOHTPOJIS,
IIPOMEKYTOUYHOM aTTECTallid, TIOCYAapCTBEHHOU
UTOTOBOM aTTECTAIINU.

Yuebnas mebenb (26 cromoB, 52 cTyna, I0CKa
MapKepHasi, TpUOyHa, CTOJ U CTYJI MPENOIaBATENS).
MynpTumMeauitHoe  obopymoBaHue  (TIPOEKTOD,
JKpaH, KOMIBIOTEp ¢ BBIXOIOM B UHTEpHeT,
KOJIOHKH - 2 MT.). Y4eOHO- HarJsIHbIe MOCOOHS.
Temarnueckue  wuroctpanuu.  [IporpamMMHoe
obecnieuenue: Microsoft Windows 7 Professional
Russian, Number License: 61555010 OPEN
91563139ZZE1502 (komMmepueckass  JIMIICH3US,
MHOCTpaHHbId mpousBoautens); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 619604992ZE0903
(xommepueckas JTUIEH3US, MHOCTpaHHbBIN
npousBoauTels); Consultant Plus - Jorosop 11/01 -
09 or 01.09.2009 r. Jon.cormamenue Nel
(aBTOmposoHranusi) (KOMMepYeckas — JIMICH3US,
oTeuecTBEeHHbIH npomsBoautens [10); Adobe
Acrobat Reader, muuensus freeware; Kaspersky
Endpoint Security — Russian Edition, nuiensus Ne
1356-181109-064939-827-947 (kommepueckas
JUICH3US, OTeUeCTBEHHBIH mpousBoautensb [10);

2GIS, JIMIICH3HS freeware (cBOOOIHO
pacnpocTpaHsieMoe I10, OTEYECTBEHHBIN
npou3BoauTens). OOecnedeH JOCTYm K  CETH

NuTepHer u B SNEKTPOHHYIO HH(OPMALMOHHO-
o0pa30BaTeNbHYIO Cpeay OpraHU3aliy.

MynbTumenniinas yuebnas ayautopust Ne 312, s
IIPOBE/ICHUS 3aHATUN JICKIMOHHOTO THIIA, 3aHITHU
CEMMHApCKOro THUMa (MPaKTUYECKUX 3aHATUH),
TPYONOBBIX  KOHCYJIbTAIMMA,  WHIUBUAYAIbHBIX
KOHCYJIbTalHMH, TEKYILErO KOHTpOJI,
IIPOMEKYTOUYHOM aTTECTalliH, TOCYAapCTBEHHOMN
UTOTOBOW aTTECTALUN

VYuebnas mebens (50 cronos, 100 crynbeB, mocka
MapKepHasi, TpuOyHa, CTOJI U CTYJI NMPEHoaBaTeis);
MyneTumenuitnoe  o0opynoBaHue  (IPOEKTOp,
9KpaH, KOMIBIOTEp, KOJOHKM - 2 MIT.). Y4eOHO-
HarsgHbIe mocoOust. TeMaTHyecKkrue WILTIOCTPAIIUH.
ITporpammuoe obecnieuerne: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 6196049977E0903
(komMmepueckas JIALICH3U, WHOCTPaHHbBIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499727ZE0903  (komMMepueckas  JHIICH3US,
WHOCTpaHHBIA mpou3BoauTens); Consultant Plus -
Horosop 11/01-09 oT 01.09.2009 T.
Jon.cornamenne Nel (aBromposonranus); Adobe
Acrobat Reader, nunensus freeware; Kaspersky
Endpoint Security - Russian Edition, mumensus Ne
1356-181109-064939-827-947 (koMMepUecKas
JUIEH3HS, OTEYEeCTBEHHBIM mpou3BoauTenb [10);
2GIS, JTUTCH3US freeware (cB0OOTHO
pacmpocTpaHsieMoe 10, OTEYECTBEHHBIN
npousBoauTenb) (OOecredeH JOCTYNT K  CETH
HNHTepHeT W B IJIEKTPOHHYIO HWH(OpPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHu3aIiy.




MynberumenuitHas yaeOnast ayautopus Ne 422, mis
MPOBEJICHUS 3aHATUN JEKIIMOHHOTO THIIA, 3aHATUN
CEMHHApPCKOro TuMa (IPaKTHYECKUX 3aHATUN),
PYIIOBBIX  KOHCYJbTAIlMH,  WHIMBHUIYaJIbHBIX
KOHCYJIbTALIUH, TEKYLLIEro KOHTpOJIS,
IIPOMEKYTOYHOM  aTTECTAallUH, TOCYJapCTBEHHOMN
WUTOTOBOM aTTECTalluu

VYyebnas mebens (18 cromos, 36 cTynbeB, AocKa
MapkepHas, TpuOyHa, mmKad, CTOI M CTYyI
MIPENoIaBaTeis). MynbTUMeauitHOE
JIEMOHCTPALIMOHHOE o0opynoBaHue
(MHTEepaKTUBHAs JOCKAa, KOMIIBIOTEP C BBIXOJOM B
UHTEpHET, 2  ayauokosioHku). IIporpammHoe
obecnieuenue: Microsoft Windows 8 Professional
Russian, Number License: 61555010 OPEN
91563139ZZE1502  (koMMmepueckass  JUIICH3HS,
MHOCTpaHHBIA mpou3BoauTeins); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 619604992ZE0903
(xommepueckas JUIEH3US, MHOCTPaHHbIN
npousBoautens); Consultant Plus - Jorosop 11/01 -
09 or 01.09.2009 1. Hom.cornamenue Nel
(aBTompononranusa) (KoMMepyecKkas — JIUIEH3HS,
oTedecTBeHHbIH mpomsBoautens [10);  Adobe
Acrobat Reader, munensus freeware (cBobomHO
pacmpocTpaHsieMoe 110, WHOCTpPaHHBIN
npousBoauTenb); Kaspersky Endpoint Security -
Russian Edition, munensus Ne 1356-181109-
064939-827-947; 2GIS, mnensus freeware
(cBoGoHO pacnpocTpansemoe 110, oTeuecTBeHHBIH
npousBoauTenp). (OOecnedyeH JOCTYIl K  CETH
WuTepHeT M B AJNEKTPOHHYIO HH(POPMAIMOHHO-
00pa30BaTeNIbHYIO Cpely OpraHU3aluy.

JlaGopatopus ynpaieHueckux Juctuiiana Ne 309.
JUIsL TIPOBENIEHUS 3aHATUN JIEKIIMOHHOTO THIIA,
3aHATUN  CEeMUHApCKOro Tuma (MPaKTHYECKUX
3aHATHMH W Ja0OpaTOpHBIX pPadoOT), TPYHNIOBBIX
KOHCYJIbTallMi, WHAUBUAYAJIBHBIX KOHCYJIbTAILIHM,
TEKYIIEro KOHTPOJIS, TPOMEKYTOYHON aTTecTaluH,
roCy/1apCTBEHHOW UTOTOBOW aTTeCTallun

VYuebnass mebens (21 crtom, 42 cryna, agocka
MapkepHas, TpuOyHa, CcTelax, CTOI M CTYIH
npenogasaresns). MynbTuMenuitHoe 000pyI0BaHHE
(mpoexTop, SKpaH, KOMIBIOTEP, KOJIOHKU - 2 IIT.).
YueOHO-HAISIHbBIE nocoOus. TemaTnueckue
WJLTIOCTPAIIHH. [IporpammHOoe  obecrieueHue:
Microsoft Windows 8 Professional Russian, Number
License: 61555010 OPEN 91563139ZZE1502
(koMMepueckast JUTICH3US, WHOCTPaHHBIN
npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z2ZE0903  (komMMepueckas  JIMIICH3HS,
MHOCTpaHHBIA TpousBoauTenb); Consultant Plus
(xoMMmepueckast TUICH3US, OTEYECTBEHHBIN
npousBoautens); Adobe Acrobat Reader(cso6oaHo
pacupocTpaHsIeMoe IO, WHOCTPaHHBIN
npousBoauTenb); Kaspersky Endpoint Security -
Russian Edition, munensus Ne 1356-181109-
064939-827-947 (komMepueckas JUTICH3US,
OTe4yecTBEHHBIN mpousBoautens); 2GIS (cBoOomHO
pacupocTpaHsIeMoe 10, OTEYECTBEHHBIN
MIPOU3BOIUTEID).




Aynutopus Uil CaMOCTOATEIbHOW  paboThI
ctyneHToB Ne 413. Oubnuoreka (YMTAIBHBIA 3a1),
MOMEIIEHUE  JUIsl  CaMOCTOSITENIbHOM  paboThl
00yYaromuxcs, HAYYHO-HCCIIEJOBATEIbCKOM
paboThI oOydJaronuxcs, KypPCOBOTO
IIPOEKTUPOBAaHUS (BBIIOIHEHHS KyPCOBBIX padboT)

VYuebnas mebens (9 cTonos, 23 cTymna, MsITKas 30Ha).
[lepcoHanbHbIE KOMIBIOTEPHI € BO3MOXHOCTBIO
noAKIroYeHus K ceTu "MHTepHeT" 1 obecrieueHneM
JO0CTyNla B 3JEKTPOHHYIO  HMH(OpMaIrMOHHO-
oOpaszoBatenpHyto cpeny MHWuctutyra - 6 ImT.
[Mporpammuoe ob6ecnieuenue: Microsoft Windows
8.1 Pro Russian, Number License: 63726920 OPEN
91563139Z7ZE1502  (komMmepueckass  JIMLIEH3US,
WHOCTpaHHBIN pousBoauteis); Microsoft Windows
10 Pro Number License 67568455 OPEN
97574928ZZE1810 (xoMMepdyecKkas  JIMIICH3HUS,
MHOCTpaHHBIA mnpousBoauTens); Microsoft Office
2007 standart Win32 Russian, Number License
42024141 OPEN 619604992ZE0903
(koMMepuecKast JIMIICH3HS, WHOCTPaHHBIN
npousBoautens); Microsoft Office Standart 2019
Number License 67568455 OPEN
97574928Z7ZE1810  (xommepueckasi  JIMLIEH3US,
WHOCTpaHHBIN mpousBoauTenb); Consultant Plus
(xoMMepUecKast JUIICH3HA, OTEYECCTBCHHBIN
npousBoauTens); Adobe Acrobat Reader (cBo6omno
pacnpocTpaHseMoe 10, WHOCTPAHHBIN
npousBoauTens); Kaspersky Endpoint Security -
Russian Edition, JIULIEH3HS Ne
1356—-181109—064939—827—947(xomMmepUecKas
JMIIEH3Us, OT€YECTBEHHBIN mMpou3Boautens); 2GIS
(cBo6oaHO pacmpocTpansemoe [10, oreyecTBEHHBIH
npousBoauTenb). ObecrieyeH JOCTYN K  CETH
NHTepHeT u B SJEKTPOHHYIO HH(OPMAIIMOHHO-
00pa3oBaTEeNBHYIO CPEIy OpTaHU3aIIH.

Ayautopusa Ne 420. momenieHue JUisi XpaHEHUS U
npoUIAKTUYECKOTO0  OOCIY)KHMBAaHUS  y4eOHOTO
000pyI0BaHUS - KOMITBIOTEPHOTO 00OPYIOBAaHUS U
XpaHeHUs 3JIEMEHTOB MYITbTUMEAUITHBIX
naboparopuii

MebGenr (4 croma, 4 cryma, cremiaxu), 4
NEPCOHANBHBIX ~ KOMIIbIOTEpA Ml  CHCTEMHOTO
aJIMHHHCTpATOpAa, BEYIIEro CTIeIIHAINACTA
UH(GOPMaIIMOHHOTO oTJena, UH)XEeHepa-
anekTpoHmmmka, 10 cepepoB. [lasnpHas craHIus,
CTemiax, 15  MIAHMIETHBIX  KOMIBIOTEPOB,

HayIIHUKU JJIs1 TUHTaQOHHOTO KaOuHeTa, 3aracHble
YacTH JUIsl KOMIIBIOTEPHOT'O 000PY/I0BaHUSI.

Aynuropus Ne 003. momenieHue sl XpaHEHUS U
IpopMIAKTHIECKOTO  OOCIYXHMBaHUS  y4eOHOTO
00opyI0OBaHUS

CraHOK Ui CBepyieHUs, yrioBas HUIM(OBaIbHAS
MalirHa, HaOOpbl CIECapHbIX HHCTPYMEHTOB st
o0cIiTy>)KuBaHMs yueOHOTro 000pYyI0BaHUSs, 3allaCHbIE
YacTH ISl CTOJIOB M CcTyibeB. CTemuaxk, MaTeprualibl
JUISL CONTPOBOKICHUS yuyeOHOro mporiecca.

21.]'[5{ IMPOBEACHU A yqe6H51x 3aHATHH 110 JUCHUIUIMHE HCIIOJB3YIOTCA CICAYIOIUEC KOMIIJICKTHI
JJUICH3MOHHOI'O H CBOGOI[HO pacnpocCcTpaHiacMoro mnporpaMMHOro 066CH€‘-I€HI/I$I, B TOM 4YHUCIIC

OTCYCCTBCHHOTI'O ITPONU3BOACTBA:




Haumenosanue OcHoBauue Onucanue

Homn.cornamenne Nel k goroBopy Ne

Consultant Plus 11/01-09 ot 01.09.2009

9CC Koncynprant+

Microsoft Office Professional Plus [TakeT 3IeKTPOHHBIX

Open License 62668528

2013 pEeNaKTOpoOB

Microsoft Office Standard 2016 Open License 66020759 Haxet 5nexTpoHHEIX
peNaKTOpoOB

Microsoft Office Standard 2007 Open License 42024141 Haxer 5nexTpoHHEIX
peNaKTOpoOB

Microsoft Project 2010 Axt Ne ’APT0006235 ot 25.04.2012 [TakeT 5MEKTPOHHBIX
r pEIaKTOpOB

Notepad ++ Freeware ITakeT 3JIEKTPOHHBIX
penaKkTopoB

OpenOffice 4.1.1 Freeware [Taket 3n€KTPOHHBIX
penaKkTopoB

LibreOffice Freeware [TakeT 351IeKTPOHHBIX
penaKkTopoB

[TakeT nporpamm s

Adobe Acrobat Reader Freeware CO3MaHHs M IPOCMOTpa

AJIEKTPOHHBIX MyOIMKAIINMA

B (hopmate PDF

IrfanView Freeware I'paduueckuii pegakTop




12. CPEACTBA AJAIITAIMU  IIPEIIOJABAHUA  JUCIUIIVIMHBI K
INIOTPEBHOCTAM JiIMIl C OI'PAHMYEHHBIMHU BO3MOXHOCTAMMU 310POBbSA U
HNHBAJINJIOB

B ciayyae HeoOxoauMocTH, 0OydaromUMCsl U3 YHCIa JIMIl C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU
3I0POBbSI M MHBAIUAOB (IO 3aSBJICHUIO OOYYAIOIIETrOCs) MOTYT TPEIaraThCsi OJHU W3 CIESAYIOIINX
BapHAHTOB BOCHPHITHS MHPOPMAIIUHU C YUYETOM MX UHIUBUAYAITBHBIX TICHXOPU3NIECKUX 0COOCHHOCTEH,
B TOM YHCJIE C IPUMEHEHUEM SJIEKTPOHHOTO O0yYCHHS U TUCTAHIIMOHHBIX TEXHOJIOTHH:

- Ui JIAIl C HApYIICHUSMHU 3PCHHS: B TeUaTHOW ¢GopMe yBelnnueHHbIM HpudToM; B dopme
3JICKTPOHHOTO JOKyMeHTa; B (hopme ayauodaiina (mepeBoa yueOHbIX MaTepHaoB B ayauodopmar); B
nevyaTHo ¢opmMe Ha sA3bIKe  bpaiins; WHAMBHIyalbHBIE KOHCYJIbTAallMU C IMPUBICUYCHUEM
TUQIIOCYPIOTICPEBOAUNKA; MHIUBUAYAIbHBIC 33/I1aHUST M KOHCYJIBTAIIH.

- IS I C HApYIICHUSMH Clyxa: B medaTHou Qopme; B Gopme AIIeKTPOHHOTO JTOKYMEHTA;
BUJICOMATEPHAJIBI C CYOTUTPaMU; HHIUBHUIYaIbHbIE KOHCYJIbTAINHU C IPUBICYCHUEM CYpAONIEPEBOTIHKA,;
WHWBUIYaIIbHBIC 32/IaHUS U KOHCYJIbTAIIHH.

- JUISL JIMI] C HApYyIICHUSMU OTIOPHO-JIBUTATEIBHOTO ammapara: B re4yatHoi ¢opme; B ¢opme
AJIGKTPOHHOTO JOKYMEHTA; B opMe ayauodaiisia; MHAUBUIYATbHBIC 3a/IaHUS U KOHCYJIbTAIIHH.

[Ipu mnpoBeneHWU TPOLEAYPHl OICHUBAHUS PE3YJIbTaTOB OOYYCHUS HWHBAIUIAOB M JIUI[ C
OTPaHUYEHHBIMHA BO3MOXXHOCTSIMU 3JI0POBBS MTPEIyCMATPUBACTCS UCTIOIB30BaHUE TEXHUICCKUX CPEIICTB,
HEOOXOMUMBIX UM B CBSI3M C HMX HHIUBUAYaTbHBIMU OCOOEHHOCTSIMH. OJTH CpEACTBA MOTYT OBITh
MPEIOCTABIICHBI BY30M MJIM MOTYT HCIIOJIb30BAaThCs COOCTBEHHBIC TEXHUYECKHE cpeacTBa. [IpoBenenue
IPOIIeIypPhl OLCHUBAHUS PE3YJIbTATOB O0YYCHUS HHBAJIKMIOB U JIUI] C OrPAaHHYECHHBIMH BO3MOYKHOCTSIMH
3JI0POBBS JIOIYCKAETCS C HCIIOJIb30BAHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

[Ipy HEOOXOAMMOCTH HHBAIMJIAM M JIUI[AM C OTPAHMYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBbS
MPEIOCTABIISICTCS JOMOJIIHATEIBHOE BPEMsI JUUISl TIOJITOTOBKM OTBETA HAa BBHIMIOJIHCHHE 3aJIaHUN TEKYIIETO
KoHTpoJs. [Iporenypa nmpoBeaeHus IPOMEKYTOUHOW aTTECTAIUH ISl 00YUYarOIIUXCsl C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbSI U OOYYarOIIMXCsS MHBAJIUIOB YCTAHABIMBACTCS C YUETOM HWHIWBHIYATbHBIX
ncuxopusznueckux ocobeHHoctel. [IpomexyTouHas aTrrecTanuss MOXKET MPOBOJIUTHCS B HECKOIBKO
ATAIoB.



[Tpunoxenue 1.

TexHogornueckas KapTa THCHUIIIMHBI

HaumMmenoBanne TUCHUITINHEI JloKyMeHTaIMOHHOE O0eCTIeueHUE YIPaBICHUS
KonnuecTBo 3a4€THBIX €IMHUII 3
dopma MPOMEKYTOUHOU aTTECTAUHU 3ayer
No Bujabl yueOHoil 1eATeIbHOCTH dopma Bbaniasl
B CTYJ€HTOB OTYETHOCTH (MakcumMyMm)
Texynmii KOHTPOJIb
[Tocemenne wu paboTa Ha JIEKIIMOHHBIX u
1 |mpakTHyecKux 3aHSATUAX (cobecenoBanue,
KOHTpPOJIbHAs pab0Ta, KPYTJIBIN CTOJ U AUCKYCCHS)
2 |BemmonHeHue nucesMeHHOro 3aganus (pedepar) [TuceMenHas pabora
3 [BeimosHeHHE NpakTHYECKOro 3anaHus (Kenc) ITucemennast pabora
IIpomMesxyTOUYHAs aTTECTAlUS
4 |BLIHOJ'IH6HI/I€ HWTOrOBOU PabOTLI | Hrorosas paboTa, TECT
HWToro no fucuMIJINHE: 100
« » 20 T.
[IpenoxaBaTensb /

(y4. creneHb, yd. 3BaHue, 1owkHOCT, DUO mnpenonasatens) Toamnuce



IMpunoxenue 2
TECT

10 AN CHUIIJINHC «I[OKYMGHT&HHOHHOC oOecrieueHue YIIPaBJICHUA

MakcuMaiibHbIi 0amnt — 10

1. K 3amauaM cUCTEMBbI JOKYMEHTAIIHOHHOTO O0ECIICUEHUs YIIPaBICHUS TIEPCOHATIOM

HE OTHOCHUTCA:

a) opraHu3anus ydeta pabo4yero BpeMeHHU;
0) opranuzaius pacyeTa 3apab0OTHOI MIATHI;
B) oOecIieueHre BEICHUS U XPAHEHHSI TPYIOBBIX KHUKEK.

Peanmauml 3a1a49 IOKYMCHTALIMOHHOI'O obecreueHus YIIpaBJICHUA IICPCOHAJIOM ITO3BOJIUT

MCHCIKMCHTY KOMIIAHHHU: Ilpunoxenne 5
(®opmupyemsbie komnerenimu: [1K-4, TIK-8).

Keiic - omnmcanne peanbHBIX SKOHOMHYECKHX, COIMANBHBIX M Om3Hec-cuTyaumil. OOydaromiuecs: NOIDKHBI HCCIIEIOBAThH
CHUTYaINIO, pa300paThCsi B CyTH IPOOJIeM, MTPEATIOKNUTh BO3MOKHbBIE PEIICHNS U BBIOpaTh Jydmiee u3 HuX. Kefcbl OCHOBBIBAIOTCS Ha
peasbHOM (aKTHIECKOM MaTepHalle WM JK€ IIPHOJIKEHBI K PealbHON CUTYalnH.

Lens keiica - HAYIUTh OOyUArONIMXCSA aHAIU3UPOBATH MPOOIEMHYIO CUTYalMIO, BO3HUKIIYIO PH KOHKPETHOM IOJ0KEHUN
JIeT, ¥ BBIpaOOoTaTh peIICHNE; HAyIUTh padoTaTh ¢ HHGOPMaNNOHHBIMH HCTOYHHKAMH, IEpepadaThIBaTh €€ U3 OAHON (JOPMBI B IPYTYIO.

B npouiecce BbINONHEHUS Kelica PeIaloTCs CIEAYIOIIME 3a1a4u:
» GopMHUpPOBaHKE U PA3BUTHE HHOOPMAIIMOHHON KOMIICTCHTHOCTH;
* Pa3BuTHe yMeHU UCKAaTh HOBbIC 3HAHUS, aHAIU3UPOBATh CUTYallUH;

* Pa3BuTHE HaBBIKOB CAMOOPTaHU3ALIMH, CAMOCTOSATEIbHOCTH, THUIIUATUBHOCTH;
* Pa3BuTue yMeHul NpUHUMATh PELICHUs], ApTyMEHTUPOBATh CBOIO MO3UILIHIO.
OO0s13aTeIbHBIMH COCTABIITIONINMU 3JIEMEHTaMH Kelca SBISIOTCS:

* TUTYJIbHBIH JIUCT;

* OCHOBHasl YacTh;

* 3aKJII0YCHHUE;

* CIIMUCOK UCIOJIb30BAHHBIX UCTOYHHUKOB,;
* IPUIIOKEHUS

OO6pa31pl Ketic-3a1a4

PaCCMOTpI/ITe CUTyalluu, OTBETHTC Ha CJICAYIOIIUEC BOIIPOCHI.

a) Ilpomuto 3acenaHue WHBEHTAPU3aLlMOHHOM KOMMCCHUHU 3aBOJa Tra30BOM ammapaTypbl, Ha KOTOPOM
paccMaTpuBalcs BOIPOC O pe3ysibTaTax MHBEHTapU3alMK MO cKiaxy Ne 2 BCIIOMOTaTeNIbHBIX MaTepUaoB.
Ha 3aceganuu Ob1710 MPUHSITO OCTAHOBJIEHNE 00 YTBEPXKJIEHUU PE3Yy/IbTaTOB MHBEHTAPU3ALIUN U OTHECEHUS
3a CYeT 3aBEAYIOIIErO CKJIaJI0M HEJJOCTaul BCIIOMOTraTeIbHBIX MaTepUalIoOB B cymMmMe 365 ThIC. pyo., a TaKkxke
3a4MTaHbl CIIMYUTEIbHAS BEAOMOCTB 110 ckilagy Ne 2 u 0ObSCHUTENbHAS 3alIMCKa 3aBEAYIOIIETO CKIAI0M.

BOITPOCHI:

1.

2.
3.
4

Kaxkoit JoKyMeHT cocTaBiisieTCs 110 UTOTaM 3aceIaHNil KOMUCCUIM pa3HOTO poja’?
Kakue pexkBU3HUTHI TOKEH BKJIIOYATh TAHHBIN TOKYMEHT?
CKOJIBKO CTPYKTYPHBIX YacTel OH Ipeanoiaraer?

Kakue (I)aKTI/I‘-IeCKI/IC JaHHBIC TOJI’KHBI OBITh BHECEHBI B 3TOT I[OKy'MeHT?

6) B crpoutensHoM koomepatuBe «CTpoicepBUC» ObUT 0OHapYKeH (aKT HENPaBHIBHOTO UCIOIb30BaHUS
CTPOMTENbHBIX 0TX0J0B. [Ipu mpoBepke paboOTHI ckilaja MUIOMATEPHAIOB YCTAHOBIIEHBI (DaKThl OTITyCKa B
KOTEJBbHYIO JUISl CXKMTaHUsl OTXOA0B MUJIOMAaTepualioB JUIMHHOM cBbIile 20 cM. B pacnopsauTensHOM yacTu



ClleyeT MPEeAIOKUTh 3aBelyIOIIeMY CKJIAaZOM OpraHu3oBaTh paboTy MO peaju3alud OTXOJI0B YAaCTHBIM
JUIIaM.

BOIIPOCHI:

Kakoll 1oKyMeHT 1M03BOJIUT PErIaMEeHTHPOBATh OTIIYCK CTPOUTEIbHBIX MaTepUaAJIOB?

Kaxkue ITYHKTBI JOJIZKHBL OBITEH B AaHHOM JOKYMCHTC 00s13aTeIbHBIMA?

CKOJBKO JOJIKHOCTHBIX JIUL AOJKHBI ObITh OTBETCTBEHHBIMHU 32 UCIIOJIHEHHE JAHHOTO JOKYMeHTa?
Kakue pekBU3HUTHI 1OJDKEH BKIIKOYATh JaHHBIN TOKYMEHT?

CKOJBKO CTPYKTYPHBIX YaCTEH OH Ipeanoaraer?

Kaxkmne (baKTI/I‘IeCKI/Ie JaHHBIC JOJI?’KHBI OBITH BHECEHEI B 3TOT I[OKYMCHT?

KEMC 3AIIIUTA IYTEINECTBEHHUKOB».

B KAKHUX CJIIVUHAAX HEOBXO/JJNUMA CTPAXOBKA I1PU BBIE3/IE 3A
I'PAHUILY? YkaxxnuTe MaKCUMAIBHO BO3MOKHBIC 00BEKTHI CTPAXOBAHHUS, CTOUMOCTb:
* [lonyuyeHue MEHTeHCKON BU3BI

* bosie3Hb WM HECUACTHBIN Citydail 3a pyOeKoM.

* OTMEHa NOE3/IKH.

* YTeps Oaraxka U JOKYMEHTOB.

* [IpyuunHeHue Bpeaa 310pOBbI0 U UMYILECTBY TPETHUX JIULI.

* [IyremecTBue Ha aBTOMOOUIIE.

* DKCTpeMajbHbIEC BUJbI CIIOPTA.

* [IyremectBue o Poccum.

MO3KHO 711 IOJIyYUTh CTPAXOBKY OHJIAH?

Hcnons30BaHne caiTOB KPYNHEHIINX CTPAXOBBIX KOMITAHHM.

[lepeuncnure crpans! LLIeHreHCKOM BU3bI, KaKUE CTPAXOBKH 3/1€Ch TPEOYIOTCS.

KEHNC «CTPAXOBAHUE UMYIIIECTBA»

3amaua — cocTaBUTh JOroBop crpaxoBanus. [11abiaon norosopa B3s1h n3 CIIC Koncynerant nim ["apanr.
Kpurepun onenku:

1. ymenue opopMHTh JOrOBOP;

2. Ipy HEOOXOIMMOCTH HAalTH U UCIIPaBUTh OLUINOKH;

KEHNC «I0T'OBOP CTPAXOBAHUS»

ITo I'paxxnanckomy koaekcy P® rnase 48 1oroBop cTpaxoBaHMs CYUTAETCS 3aKIIOUEHHBIM B

(bOpMC I[P HAJIMYUU KaKUX CICAYIOIUX YCJ'IOBI/II\/‘I .

1.
2.

Haiinute B rnase 48 'K P® otset Ha Bonpoc « Kak ycranasnuBaercs B Jlorosope cTpaxoBaHus
cTpaxoBas cymMmMay»? Hanumure mo myHKTaMm.

1.

2.
3.
4




a) co3aaTh panumoHaibHyto cucremy JJOVII;
0) MOBBICUTH JI0XO0/] KOMIIAHUH;
B) IOBBICUTH KOPIIOPATUBHYIO KYJIbTYPY KOMIIAHUU.

3. JIoKyMeHTaIlMOHHOE 00eCTIeueHUE YITPABJICHUS TIEPCOHATIOM O0S3aHbI BECTH:
a) TOCYJJapCTBEHHBIE YUPEIKICHUS;
0) opranuzanuu 1000# HopMbl COOCTBEHHOCTH;
B) KOMMEPYECKUE CTPYKTYPHI.

4. HaumeHOBaHUE IOKYMEHTA ONPEIENACTCS:
a) IPUHSATHIM B OPTaHU3AINU [IEPEYHEM JOKYMEHTOB;
0) HOMEHKJIATypOU JIeT;
B) BUJIaMU JOKYMEHTOB, IpeaycMoTpeHHbIXx OKY /1.

5. CucremMa JOKYMEHTAIIMH MPECTaBISET CO00i:
a) COBOKYITHOCTb JIeJl B OpraHu3aIlui;
0) COBOKYITHOCTh B3aUMOCBSI3aHHBIX U B3aUMOJICUCTBYIOIINX JOKYMEHTOB;
B) MOPSAJOK MOATOTOBKU JOKYMEHTOB.

6. KaapoBas moxkymeHTaIus — 3TO:
a) COBOKYITHOCTh IOKyMEHTOB, OTPaKAIOIINX HAJMYME U IBIKEHUE TIEPCOHANIA;
0) COBOKYITHOCTb IOKYMEHTOB yu€Ta U KOHTPOJIS;
B) COBOKYITHOCTh HOPMaTHBHO-METOIUYECKUX TOKYMEHTOB.

/. KBanudukalMOHHbBIN CIIPaBOYHUK JOJKHOCTEW PYKOBOAMTEINEH, CIELIMAIUCTOB U
APYTUX CITyKalUX OMPEeIseT:
a) KBanu(UKAIMOHHBIC XapaKTEPUCTUKHU K 0OIIIEOTPACIEBBIM JOIKHOCTSM;
0) COBOKYITHOCTh PEKBU3UTOB JJOKYMEHTA;
B) TEPMUHBI, UCIIOJIb3yEMbIE B JAEIONPOU3BOACTBE U APXUBHOM JIEJI€.

8. TepMuHBI U ONIpeAeTICHUS 110 ACIONPOU3BOICTBY BKIIIOYAET B CEOS:
a) TpynoBoit konekc PD;
6) TOCT P 7.0.8—2013;
B) KBaJM(PUKAIIMOHHBIN CIPaABOYHUK JOHKHOCTEH PYKOBOIUTENECH, CHEHHAIUCTOB U
IPYTHUX CITYXKaINX

9. TpeboBanus perinameHTalMU U YHUPUKALUHA TOKYMEHTAMOHHOW MH(pOpMaLUK B
chepe ynpasieHust HEOOXOAUMO COOJI01aTh, IOTOMY YTO:
a) BCer/ia Hy>KHO paboTaTh MO MpaBUIIaM;
0) PTO CMOCOOCTBYET OCYIICCTBICHHUIO WHAMBUIAYATBHOTO TOAXO0/a K JEATEIHLHOCTU
pabOTHUKOB;
B) 3TO MO3BOJISIET NOBBICUTH 3 (HEKTUBHOCT YIPABICHUS 3a CUET JOCTHKEHUS OOJbIIeH
OTIepaTUBHOCTH, YMEHBIIIEHHS 3aTpaT Ha paboTy ¢ JOKYMEHTaMHU.

10.MucTpyKIMs 1O KaAPOBOMY JIEJIONPOU3BOJICTBY IIPEACTABIISIET COOOM:



a) JOKYMEHT, COJEpKallluii HOPMBI, NpaBUiia, €IWHbIe TPEOOBaHUS K JOKYMEHTaM B
OpraHu3alluy;

0) MOpsAIOK JAEHCTBUM C JIOKYMEHTaMU B COOTBETCTBUHU C JCHCTBYIOIIMMHU HOpMaMu U
IpaBUJIaMU;

B) IlepeUYeHb UCTOJIb3yEMbIX TOKYMEHTOB.

11.K xaapoBoMy JeIONPOU3BOACTBY HE OTHOCSTCS JTOKYMEHTHI:
a) (UHAHCOBBIE;
0) y4eTHBbIE;
B) HH(POPMAIIIOHHO-CIIPABOYHBIE.
12. JloxnagHas 3alicKa — 3TO:
a) JOKyMEHT, COCTABJIIEMbIN I TOSICHEHUS OTJIEIbHBIX MOJOKEHUI BBIMOIHEHHOM
paboTHI;
0) JOKYMEHT, coiepKallluii pacropssKeHUE 10 KaJpOBbIM BOIIPOCAM;
B) JOKYMEHT, KOTOpBIM JOJDKEH WH(GOPMUPOBATh PYKOBOJIUTENSI OpPraHU3alMM MU
CTPYKTYPHOTO MOAPA3JICIACHUS O PA3IMYHBIX COOBITHSAX WM CIOKUBLINXCS CUTYaLIUAX;

13. IllTatHOE pacniucaHue yCTaHABIIMBAET:
a) CTPYKTYpY, YTBEPKAACTCS IITATHBIN COCTaB U YNCICHHOCTh MPEANPHUITHS C YKa3aHUEM
pa3Mepa 3apadOTHOI IJIaThl B 3aBUCUMOCTH OT 3aHUMAaeMOM JOKHOCTH,
0) pacnucaHue BbIXoa Ha padOTy IITATHBIX COTPYIHUKOB,;
B) OPAJIOK pabOThI BCEX COTPYAHUKOB OpraHU3allNH;

14. BHyTpeHHUE JOKYMEHTBI OpTraHU3aLMH - 3TO:
a) JOKYMEHTBI, KOTOpbIE€ TOTOBSITCS, OPOPMIIIOTCS U MCIOJHSIOTCS B Mpeaenax camou
OpraHu3aluy;
0) JOKYMEHTBI, IOCTYNHBIIKE U3 BHIIIECTOSIIENH OpraHu3allly;
15. I'paduk CMEHHOCTH OTHOCHUTCS K JOKYMEHTAM:
a) 00s13aTeIIbHBIM;
0) pEeKOMEHTyEMbIM;
B) 0053aTCIBHBIN B CBSI3U ¢ OCOOCHHOCTSIMU KOMIIaHHH,

16.ITono>xxenue o mepcoHae SABISETCS TOKYMEHTOM:
a) 00s13aTeIbHBIM;
0) peKOMEHyEMbIM;
B) IO Mepe HEOOXOAUMOCTH.

17.J1okyMEHTOM, B COOTBETCTBHUU C KOTOPHIM B TPYJIOBOM JIOTOBOPE YKa3bIBAIOTCS
CBEJICHUS, yIOCTOBEPSIIOIUE JTMYHOCTh PAOOTHUKA, SBIISACTCS:
a) BOJAUTENBCKOE YI0CTOBEPEHHUE;
0) 3arpaHUYHBIN MACTIOPT;
B) MacnopT rpaxaanrHa Poccuiickoit @eneparuu.

18.0¢dopmienne Ha pabOTy IO COBMECTUTEIBLCTBY B TPYJAOBYIO KHIIKKY:
a) 3aMKiChIBACTCS BCET/IA;
0) He 3aMuChIBaCTCS;



B) 3aIIMChIBACTCA 11O KCJIIAHUIO pa6OTHI/IKa.

19.1Ipuka3, eciiu oH 0opMIICH B IIPOU3BOJIBHOM opme, OyaeT:
a) ICHCTBUTEIHHBIM;
0) HEICMCTBUTEIIbHBIM;
B) JICHCTBUTEIHHBIM, €CJIM B HEM yUTEHBI BCE TPEOOBAHUS K 0053aTEIILHBIM PEKBU3UTAM.

20.KopropaTuBHbIi CTaHAAPT MPEICTABISET COOON:
a) CBOJI MPaBWJI, MIPEIMUCHIBAIOIINNA OTIPEeICHHBIC JCHCTBUS B TPYIOBBIX CUTYaIUsX;
0) mpaBuia BHYTPEHHETO TPYIOBOIO PAaCHOPAIKa;
B) IOKYMEHT, PETJIaMeHTHPYIOIIUN APECcCc-KOI OpraHu3aIiH.

21. TpynoBO# IOTOBOP 3aKJIIOYAETCS:
a) Ha CPOK, KOTOPBIN ONpeIeNsieTcss padoToaTeneM;
0) Ha ompeIeTICHHBIN CPOK;
B) Ha HEOTIPEJICIICHHBIN CPOK;

22. XapaKTepuCTUKA MPEACTABISIET COOO:
a) JOKYMEHT, YAOCTOBEPSIOIINI NOpyYeHHE KOMY-JIHNOO ONpeNeieHHbIX NEHCTBUM, Mepeaady
ONpEJEICHHBIX MPaB IOBEPUTEIS;
0) oULIHAIBHBIN JOKYMEHT C OT3BIBOM O CITY>K€OHOM, OOIIIECTBEHHOM 1€ TEILHOCTH KOTO-TH00;
B) JOKYMEHT O BBINIOJHSAEMBIX COTPYJHUKOM (DYHKIIHSX;

23.I1paBriia BHyTPEHHETO TPYJIOBOTO PACHIOPAIKA ABJISIOTCSA JOKYMEHTOM
a) 00s13aTeIILHBIM;
0) pEeKOMEHTyEeMbIM,
B) 110 Mepe HEOOXOIUMOCTH;

24. Howmenkiatypa nen npeacrasisieT coOoi:
a) IBW)KCHHE JIOKYMEHTOB B OPTaHM3AIlMU C MOMEHTA UX CO3JaHMs WM TOIYYEHUs 0
3aBEPIICHUS UCTIOTHEHUS WM OTIIPABJICHMS;
0) cucTeMaTU3UPOBAHHBIN TIEPEUCHD 3ar0JIOBKOB JIEN ¢ YKa3aHUEM CPOKOB X XpaHCHUS,
0(OPMJICHHBIN B YCTAHOBJICHHOM TTOPSIKE.

25. 17151 BpeMEHHOTO XpaHEeHHS JJOKYMEHTOB I10 INYHOMY COCTaBY YCTAaHOBIICH CPOK: a)
75 ner;
0) 10 ner;
B) 50 ner.

26. Kaxoii 651aHK opraHu3aiuy IPUMEHSIOT JIsl 0(hOpMIIEHU S PUKa3a 0 OCHOBHOM
EATEIbHOCTH?

a) OJTaHK MUCHMa,

0) O;1aHK KOHKPETHOTO BHJIA JJOKYMEHTA,

B) OJIaHK JIOJPKHOCTHOTO JIMIIA.



27. IlpaBoM MoAMHMCAaHUS IPUKA30B BIIAICET

a) PyKOBOJUTEIb CTPYKTYPHOTO MOpPa3ICICHHSI,
0) pyKOBOJIUTEIIb OPTaHU3AIINY;

B) JIOJDKHOCTHOE JIMI[O-COCTABUTEIb TIPHUKAa3a.

28. KTo moamucheIBaeT 3asBicHHE?

a) pyKOBOJIMTENb OpraHU3aluu;

0) pyKOBOIUTEIH CTPYKTYPHOTO TIOIPa3/ICICHIS;
B) COCTaBUTEb.

29. Kaxoil pexkBH3UT HYXHO OGOPMUTH, YTOOBI KOMHUA JOKYMEHTa mpuolpena
IOPUJIMYECKYIO CUITY?

a) OTMETKA O 3aBEPEHUH KOINU;

0) oTMeTKa 00 UCTIOTHUTEIIE;

B) UJIEHTU(UKATOP IEKTPOHHON KOIMH TOKYMEHTA.

30. Ilporecc oTHECeHHs JOKYMEHTOB K ONpEIEIEHHOMY Jely M CHCTeMaTH3alus
JIOKyMEHTOB BHYTPHY HETO Ha3bIBACTCS

a) GopMUPOBaAHUEM JIET;

0) HOMEHKJIATypOH Je;

B) perucTparmeii J0KyMeHTOB.

31. K kakomy BHIy IPUKA30B MOYKHO OTHECTH IIPHKa3 0 IpuEMe Ha padboTy?
a) MpUKa3 10 OPTaHU3AIMOHHBIM BOIIPOCAM;

0) MpuKa3 Mo OCHOBHOM JEATEIIbHOCTH;

B) IIPUKa3 [0 JUYHOMY COCTaBY.

32. Kakoii rme4yaThio 3aBepseTCsl MOJMUCh PYKOBOJUTENS HA OPTaHU3AIMOHHO-TIPABOBBIX
JOKYMEHTax NMpeAnpustus (ycTaBe, ITaTHOM paciiucaHum)?

a) TIeYaThIO OT/eJIa KaJIpOB;

0) nmeyaThio OyXraiaTepuu;

B) repOOBOM MeYaThI0 OPraHU3AINH.

33. Uto TaKkoe MO IMHHUK JOKYMEHTAa?

a) TIEPBBIM WM CIWHUYHBIA DK3EMIULIP OQHUIMATBHOTO JOKyMEHTa, O(OPMIICHHBIN U
MTOIMKMCAHHBIA B COOTBETCTBUH C YCTAHOBJICHHBIMU TPEOOBAHUSIMH,

0) KOIHs TOKyMEHTA, 3aBEPEHHOTO 110 MPaBUJIaM, IPUIAOIINM €My IOPUINICCKYIO CHITY;

B) NyOJIMKAT, BBIIABACMBII B CITydae yTPaThl BaJAe/IbIIeM ITOJTMHHOTO JJOKYMEHTA.

34. Ha kakux JOKyMEHTax TMPOCTAaBISETCS PEKBU3UT «OTMETKa O TMOCTYIUICHUU
JIOKYMEHTA B OpPTraHU3aIUuI0»?

a) Ha BXOJISIIIMNX;

0) Ha HCXOATITNX;

B) Ha BHYTPEHHUX.

35. B kaknx AHAX YCTAaHABJIIMBAKOTCA CPOKHU MCIIOJTHCHUS I[OKYMCHTOB?
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a) B KaJICHIAPHBIX JHSIX.
0) B paboyux JHSX.

36. JIokyMEHTBI, COCTaBJIIEMbIE KOMHCCUEH, TIOIITIUCHIBAIOTCS
a) pyKOBOJHUTEIIEM OpTaHU3AINH;

0) npeacenareneM KOMUCCUH,

B) IIpe/iceiaTesIeM U YIeHaMU KOMHUCCHUH;

T) IpeaceaaTesieM KOMUCCHH U CEKPETapeM.

37. 'apaHTUtHOE MTUCHMO:

a) TOATBEpPXKIAAeT (PAKT OTHPABKHU aapecary KaKUX-IHOO0 TOKYMEHTOB HWJIM JPYrUX
MAaTEPUAJIbHBIX IECHHOCTEW;

0) NOTBEPKIAET ONPEIECICHHbBIE 0053aTeNbCTBA, 00CIaHU OPTaHNU3ALNY;

B) COJEPKUT OTBET Ha MUCHMO-TIPOCHOY.

38. AKT — 310

a) TOKyMEHT UH(OPMALIMOHHOTO XapaKTepa, COAEpKaIUi OnucaHiue NpOU3BOICTBEHHOM
NEeATEIbHOCTH OpPraHu3aliy;

0) JOKYMEHT, aJJpeCOBaHHbI PYKOBOJMUTEIIO OpPraHu3aluyl U UHPOPMHUPYIOUIUI €ro o
CJIOXKUBILENCS CUTYyaIlMN, IMEBIIEM MECTO (DaKTe;

B) JOKYMEHT, MOATBEPKIAIOIINN (PAKTHI, COOBITHS, AEHCTBUS.

39. Bupa opraHu3anoOHHOTO JOKYMEHTa, KOTOPBIN OMpeeNseT MopsIoK 00pa3oBaHus,
CTPYKTYPY U OpTaHU3aIUI0 Pa0OTHI MPEANPUATHS

a) yCTas,;

0) UHCTPYKITHS;

B) IOJIOKEHHUE.

40. U3 yero cocTout rpud coriacoBaHus TOKyMeHTa?

a) coBa «COI'JTACOBAHOW;

0) u3 cnoBa «COI'JTACOBAHO» u noanucu ¢ pacumdpoBKOi;

B) u3 cioBa «COI'JTACOBAHO», noanucu ¢ pacmippoBKOM W JaThl MOJNUCAHUS
JIOKYMCHTA;

r) U3 cnoa «COI'NJTACOBAHO», AOMKHOCTU JWIla, HAMMEHOBAHMS OpraHU3allUu,
TTOJMHKCH C PACITU(PPOBKOMN M TaThI TOITUCAHU.

41. VI3 yero cOCTOUT PErucTpallMOHHBIA HOMEP TOKyMeHTa?

a) U3 TOPSIKOBOTO HOMEpa, KOTOPbIA MOXKET OBbITh JIOMOJHEH IO YCMOTPEHUIO
OpraHu3alliy;

0) TOJBKO U3 MOPSAKOBOTO HOMEpa JOKYMEHTAa,

B) U3 MHJEKCA JIe]a, B KOTOPOE MOAIIMBAETCS JOKYMEHT;

I) 10 YCMOTPEHUIO OpraHU3aluu.

42. B kakux cIoydasx TPUBOJUTCS COKpAIIEeHHOE HAaWMEHOBAaHHWE OpTraHU3aIlH,
BBIIMYCKAIOIIEH TOKYMEHT?
a) €CJIM MOJIHOE HAa3BaHUE OPraHU3AIMK COCTOUT OO0JIee YeM U3 5 CJIOB;
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0) eciaM COKpalleHHO€ HAaWMEHOBAHME 3aKPEIICHO B YUYPEIUTEIbHBIX JOKYMEHTaX
OpraHu3allly;

B) €CJIM COKpAIIEHHOE HAMMEHOBAHUE UCTIOIB3YETCS Yallle, YEM TOJIHOE;

I') €CJIU JIOKYMEHT SIBJII€TCSI BHYTPEHHUM.

43. CranmapTu3anus — 3TO

a) CBepKa JOKYMEHTOB yupexaenus ¢ Tpedoanus [[OCT;

0) mpolecc YCTaHOBJICHUS U IPUMEHEHHUS MPABUII C LIETIBIO YIIOPSA0UCHUS A TEIHHOCTH
B JICJIONPON3BO/ICTBE;

B) CBEpKa JOKYMEHTOB YUPEXKACHUA ¢ (DAKTUUECKUM HaJIMUYHMEM COOTBETCTBYIOIIUX MaTe-
pUanbHbIX OJar;

T') KOMIUIEKC MOJIOXKEHUH, OMPEIENSIONNUX OPraHUu3alli0 JOKYMEHTOB Ha MPEATPUSITHH.

44. JlokyMeHTallMOHHOE 00eCIIeYeHNE YIIPaBICHUS — 3TO

a) IeATeIbHOCTD alapara yIpaBJIeHUs, OXBaThIBAOLAsl BOIIPOCHI JOKYMEHTHUPOBAHUS U
OpraHu3aiuu padoThl C JOKYMEHTaMH B IPOLECCE OCYIIECTBICHUS WM YIPaBICHYECKUX
hyHKIUI;

0) npaBUIBHO O(OPMIICHHBIE TOKYMEHTBI, OTPAXKAIOIINE BECh CHEKTP YIPaBICHUECKON
NEeSATEAbHOCTH MPEATPUSITHS;

B) OpraHu3alys JOKYMEHTOO00pOTa B yUPEXKICHHH;

I) KOMIUIEKC OCHOBHBIX IIOJIOXKEHUHM, ONPENENSAIOIUX ©  PErIaMEHTUPYIOIINUX
OpraHu3alMI0 JOKYMEHTHPYEMBIX IPOLIECCOB HA IPEANPHUSATUN.

45. Kakue peKBU3UTHI OTHOCSITCS K IOPUINICCKH 3HAYUMBIM?
a) J1laTa, peTUCTPAIIMOHHBI HOMED TOKYMEHTA,;

0) 3aroJIOBOK K TEKCTYy, OTMETKa 00 UCTIOJIHUTEE;

B) PE30JIIOIMS, OTMETKA O HAJTUYUH NMPUII0KEHU.

46. JIokyMeHT, cojiep>Kaluil 3auch X01a 00CYKJICHHUS BOIPOCOB U MPUHATUS PEIICHUN
Ha cOOpaHUsIX, 3aCeaHusIX, COBEIIAHUAX, KOH(PEPEHIUAX, IEJTOBBIX BCTPEUax — 3TO...

a) yKa3aHue;

0) MPOTOKOT;

B) pacropsiKeHue

47. Kakue JOKYMEHTbl MUHYIOT CTaIMI0 IPOEKTa
a) IOKJIQJIHbIC 3aITUCKH;

0) mpuKasbl;

B) CIIPABKHU.

48. Kakue u3 nepevrciIeHHbIX TOKYMEHTOB OTHOCSATCS K OPTaHU3AIMOHHBIM
a) MUCbMO, TTOJIOKEHHE

0) ycTaB, MHCTPYKIIHS

B) YCTaB, yKa3.



49. Kakum opraHoM U3JaeTcsl pelieHue

a) KOJUIETHAIbHBIM

0) 3aBHCHUT OT OpPTaHU3AIIMOHHO-TIPABOBOM (hOPMBI
B) €IMHOJINYHO PYKOBOJUTEIIEM

50. Kakoil pekBU3UT pacrojiaraeTcsi B JI€BOM HIKHEM YTy
a) rpud yTBepKICHUS

0) Bu3a

B) rpu¢ orpaHUYEHUs



_ Hpuaoxenue 3
KEUC

Kelic - onucanue peaabHbIX IKOHOMUYECKUX, COLIMATIBHBIX U Ou3Hec-cutyanuil. O0yuatoniuecs
JOJDKHBI MCCIIEOBATh CUTYalMIO, pa3o0parbcst B CyTH NMPOOJIEM, MPENJIOKUTh BO3MOKHBIE
pelieHrss U BbIOpaTh Jydiliee U3 HUX. KeHChl OCHOBBIBAIOTCA Ha peallbHOM (haKTUYECKOM
MaTepuase WM ke MPUOIMKEHbI K peaJbHON CUTYallUH.

Ilenv keiica - HayduTh OOYYAIOIIMXCS AaHAIU3UPOBATh MPOOJIEMHYIO CHTYalLUIO,
BO3HUKIIYIO TIPU KOHKPETHOM IOJIOKEHUU JIell, U BhIpaboTaTh pelIeHHEe; HayYuTh paboTaTh ¢
uH(GOPMAIIMOHHBIMU UCTOYHUKAMHU, TTepepadaThiBaTh €€ U3 OJHOU (DOPMBI B IPYTYIO.

B nponecce BhINOIHEHUS Kelica pemaroTes CAeAyOINe 3a1a4u:
o ®dopmMmHpoBaHUE U Pa3BUTHE HHPOPMAITMOHHOM KOMIIETEHTHOCTH;
e Pa3BuTHe yMEHMI UCKAaTh HOBBIC 3HAHUSI, AHATM3UPOBATh CUTYAIINH;
e Pa3BuTHE HaBBIKOB CAMOOPTaHU3AINH, CAMOCTOSITEIbHOCTH, MHUIIMATUBHOCTH;
e Pa3BuTue yMEHHI NPUHUMATH PELICHUS], APTYMEHTUPOBATH CBOIO MTO3UIIUIO.
O0s13aTeNTbHBIMU COCTABJIAIONINME DJIEMEHTAMHU Kelica SIBISIOTCS:
— TUTYJIbHBIN JIUCT;
— OCHOBHAas 4YacTh;
— 3aKJIIOYCHUE;
— CIIMCOK MCIOJIb30BAHHBIX UCTOYHUKOB;
—  TPWIOKEHUS
TpeboBanus kK O(GOPMIICHHIO MPAKTUYECKUX PadOT MpeACcTaBleHbl B MeToAMYeCcKUX
YKa3aHUSIX K COJACpKaHUIO, O(GOPMICHHI0O U KPUTEPUSIM OILCHUBAHUSI THUCbMEHHBIX,

MPaKTUYECKUX M KYPCOBBIX pabOT, YTBEPKICHHBIX pelieHrneM HaydHO-MeTOIuYeCcKOTO COBETa
(mpotokoia Ne8 ot 07.06.2018 r.).

3aganue: cocraBbTe U O(OPMHUTE [JOKYMEHTbI, HEO0X0AUMbIe B JAHHBIX
yIPaBJIeHYECKUX CUTyalUuAX.
Bapuanr 1

Cutyanus 1.

Ha MockoBckoM KOMOMHATE TIO MPOU3BOJICTBY MY3BbIKAJIBHBIX HHCTPYMEHTOB U MeOemH
(rocynapcTBEHHOE MPEANPUSATHE), KOTOPBIA BXoauT B KoHIIepH 1Mo pa3paboTke U MPOU3BOICTBY
MPOAYyKUUU MY3blKasibHOU mpombinuieHHOCTH (POCMY3IIPOM), neiictByet Ilonoxkenue o
MIPEMUPOBAHUM PYKOBOAUTEINIEH LIEXOB, OTAENIOB U CIyx0, yrBepaxkaeHHoe 05.01.2013 Ne 27.

12 anmpenst Tekyuiero roga AupekTop komOuHata B.M.JlapuoHOB nmopy4usi Ha4YaIbHUKY
otnena Tpyaa u 3apaboTtHoi miatel MapkoBy H.I'. paccuuTaTh pasmep npeMun pyKoBOJUTEISM
OTJIEJIOB, IIEXOB U CIY»KO KOMOMHATa Mo uroram padoThl 3a MEPBBIA KBapTai K 15 ampens, a
riaBHoMy Oyxrantepy komOuHata Tpommnoi C.I'. — opranusoBarh BbIILIATY npeMud K 20
anpesis TeKyLIEero roja.

HavanpHuk mmanoBo-skoHOMHUYEecKOTo oTaena MartBeeBa C.H. u rnmaBHbIN Oyxranrtep
Tpommna C.I'. 3aBU3upoOBaIN NPOEKT NMpUKa3a TUPEKTOpa KOMOMHATA.
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Curyanus 2.

JlenapTaMeHT TOAJIEPKKH U Pa3BUTUS MaJIOrO MPEAIPUHUMATENbCTBA IMHCHbMOM 32
NOJNUCHIO 3aM.JUpeKkTopa aenapraMmenta CBepukoBa A.B. yBegoMusl pykOBOJCTBO JIE€TCKOIO
caga Ne 1586 o ToM, 4TO B CBSI3U C Pa3BUTHEM MPEINPUHUMATEILCTBA 3/IaHUE JIETCKOTO cajia
JOJIKHO OBITh MEePeaHo JIJIsi TEXHUUECKUX HYXK]l JenapTaMeHTa.

Ucnonuurenem BacunbeBoll 1o mopydeHuro qupektopa aerckoro caaa Ne 1586 HOro-
3anaJHOro OKPYKHOI'O YIpaBiieHHus 00pa3oBaHus I. MOCKBBI, pacoJ0KEHHOIO Ha MPOCHEKTE
MuuypuHcKoM, A0M 22 1.MOCKBBI, OBUIO COCTABJIEHO MUCHMO, aJPECOBAHHOE OTHAEIY IHUCEM
Mbpun Mocksel 1o aapecy: r.Mocksa, yn.TBepckas, 13, B koTopoM aAupeKTop aerckoro caga Ne
1586 O.A.AOpamoBa mpocwia pa3zo0parbCsi B JAaHHOM BOIPOCE, MOTHUBUPYS TEM, 4YTO B
Ha3BaHHOM palOHE JAETCKUX CaJ0B OCTAJIOCh MAJIO U HE BCE JETU MOTYT MOCEUIaTh JETCKUE
JOLIKOJIbHBIE  yupexkaeHus. IlucekMo OBUIO OTBETOM Ha TMOJYYEHHBIM JOKYMEHT OT
JlemaprameHTa.

Bapuanr 2

Curyanus 1.

A.H.IIIunos, npeacenarens POCCUIICKOTO areHTCTBA MEXAYHAPOJHOTO COTPYIHHYECTBA
U pa3BuTus (rocynapcTBeHHas opranusanus npu IlpasutensctBe PD), 24 depans Tekyuiero
roia IMOPYYWJI CTPYKTYPHBIM NOAPA3ACICHUSAM areHTCTBA COBMECTHO C IPEICTABUTEISIMU
I'ockomumymectBa Poccun k 10 ampens mOATOTOBHUTH NPOEKT NPOrpaMMBbl IPUBIICYEHUS
MHOCTPAHHBIX MHBECTULHNW K NPOLECCY AKIMOHUPOBAHUS TOCYJAAPCTBEHHBIX MPEAIPUATHMN.
[lopyyenue ObuUIO JaHO BO HcnoiaHeHWE nocTtaHoBieHust IIpaBurensctBa PO ot 24 deppans
Tekymero roga Ne 246 I'maBHOMY yNpaBIEHHUIO OTPACIEBBIX WHBECTUIIMOHHBIX IPOIPAMM,
['TaBHOMY [JOTOBOPHO-IIPAaBOBOMY YIIPABJIEHHUIO W [JIaBHOMY YIIPaBIEHUIO CTPAaTE€TUU U
WHBECTHUPOBAHUS.

[IpoekT npurkasza npeaceaaTesis areHTCTBa ObLI 3aBU3MPOBAH €T0 MEPBBIM 3aMECTUTENIEM
JI.H.®enopoBbIM 1 HAUAIBHUKOM | JTaBHOT'O IOrOBOPHO-ITPaBOBOTO ynpasiieHus: U.B.UnbuHbIM.
KoHnTtposs 3a ucnonHenuem npukasa 0but Bo3noxkeH Ha J[.H.®denopora.

Curyanus 2.

[Ipencenarens mpaiieHusi akuuoHepHoro kommepdeckoro 0anka «TOPTTIPEJIBAHK)
(nmp.Bepnazackoro, 19, MockBa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.lllymon
obpatuiics k ['enepanpHoMy nupektopy HIIO «Acb6ect» JI.M.BonbiHIEBY ¢ mpochOoi
paccMoTpeTh Bompoc o mpenoctaBieHun B anutenbHyro apeHay AKb «TOPITIPEJBAHK»
pabouunx motaaeit — 180 kB.M 1moj; pa3MeIeHue oTiesieHus OaHKa.

[Iucemo ObLIO cocTaBieHO wucnoigHuTeneM IlogmecHOWM Ha JOHKHOCTHOM OJIaHKE
npejcenaress mpaBieHus 0aHKa U MOAMucaHo 24 MapTa TeKYIIEero roja.

Bapuanr 3

Curyanus 1.
Hupextop OO0 «Meutay IlomsakoB B.M. 10 okTs0ps Tekyiiero roma u3jgan MpUKa3 O
POBEJICHUH MHBEHTAPU3ALMK TOBAPHO-MAaTEepUAIbHBIX IIEHHOCTEH Ha cKiaze npeanpustus. On
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Ha3HA4YWJI KOMHUCCHIO O] MPEICENATEIbCTBOM KOMMEpUYECKOro nupekropa 3onorapesa E.M. B
COCTaB KOMUCCHM BOLLIM IJ1aBHbIA Oyxranrep Bonomuna E.H. u 6yxrantep MBanora B.C. B
npuKase ObUIO MOPYYEHO MPEICTaBUTh HA YTBEPXKIECHUE JIOKYMEHTHI CKJIAACKOTO ydeTa (1o
COCTOSIHUIO Ha | OKTAOps) W OTuYeThl 00 OCTaTKaX TOBAapHO-MATEpUATBHBIX IIEHHOCTEH (10
cocTostHUIO Ha 10 OKTAOps) K 15 OKTAOPSI.

[IpoekT npukaza ObLI 3aBU3UPOBAH IKOHOMHUCTOM npeAanpustis MutuHoit O.A.

Curyanus 2.

Ucnonautenem M. O. [TonskoBo# o NOpy4deHUIO HaYadbHUKA 0TAeNna MapkeTuHra [IAO
«Toprmotpedceoro3» (r.Mocksa, Jlecnas ym., m.18, 117123, tem./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa ObL10
cocraBieHo nmucbMo B agpec OO0 «Jleno», Texuuueckomy nupekropy A.M.MsrkoBy o0
OTIIpaBKE JOKYMEHTalluu clieaymwouero conepxkanus: «Hamnpaensem HeoOxoaumble Bam
JOKYMEHTBI, COJEp)Kalue HMHPOpMALMI0 O IIEHE KOMIUIEKTa HayYHO-TEXHMUYECKOM
JOKYMEHTalluM  Ha XOJIoAWJIbHOE obOopynoBanue. [IpeasmaraemM BbICHaTh TEXHUYECKYIO
JOKYMEHTAllMI0 Ha 3apyOeXHbIE aHaJOTH XOJIOAWJIbHOro oOopynoBanus. [lpu mnpuHsATHH
MOJIOKUTEIBHOIO  pEelIeHHs O 3aKynke oOopyaoBaHus npocuM Bac  HampaButh
COOTBETCTBYIOIIEE MTUCHhMO pyKoBoauTento ornena copita HaymoBy C.IL.». JlaHHBIM nHCbMOM
conpoBokanach cnernupukanus Ha 28 1. B 1 3k3.

Bapuanr 4

Curyanus 1.

C uenbio TpUBJICYEHUS CPEACTB ISl OOECIEUECHHS] MPOU3BOJCTBEHHOU NESITEIHLHOCTH
reHepainbHblil qupekTop OO0 «Texnukay (r.Kypck) CokosnoB O.I'. 20 ceHTAO0ps TeKyIIero rojaa
M3l TpUKa3 O CO3JaHUM KOMMEPYECKOro OTAelda B COCTaBe 3 IUTATHBIX EIUHUIL:
KOMMEpUYECKOro aupekropa — 1, Bemyuiero cnenpanucra — 1, cneruanucra — 1. I'maBHOMY
oyxranrtepy npeanpusatus ['opsueBy ['.A. Ob1710 TOPYUEHO MPEACTABUTH HA YTBEPKIACHUE HOBOE
ITAaTHOE paclHCaHue NMPEANpUsITHs Ha 4 KBapTall TEKyIIero roaa kK 1 okrsaops. Kommepueckomy
nupekropy UrnareeBy T.H., KOTOpBIM 3aBU3HPOBA MPOEKT MPUKA3a, MPEANUCAHO 3aKOHUYUTH
KOMILJIEKTOBAHHE OT/IeJIa KaJipaMH C BBICIIMM KOHOMUYECKUM oOpa3oBaHueM K 10 okTsops.

Curyanus 2.

MOCKOBCKMIM pPaguOTEXHUYECKUM KOJUIE[UK HMMEHM akanemuka A. A. Pacruietuna
MunuctepctBa o6pazoBanusi PO (Mocksa, yn. b.Jlekabpbckas, 5, 124000, ten.: 252-11-84,
¢dakc: 253-32-36) pazocnan HUHPOpPMALMOHHBIE MUCHbMA JUPEKTOpaM IIKOJ  ropoga ¢
coo0mIeHeM 00 OTKPHITUM B HOBOM YYEOHOM TOJy JBYX (paKkyJlIbTETOB: COBPEMEHHbIE
MH(OpPMAIIMOHHBIE TEXHOJOTUU M IOpUaMYecKuid. B muceMe coolmanoch Takke O TOM, YTO
IpaBuJia IpUeMa Ha yKa3zaHHbIe (hakyiabTeThl oomue. [TuceMo ObLI0 COCTaBIEHO HCTIOMHUTEIEM
CrenanoBoil u noanucano aupexkropom JI.b.MapTsiHtokoM 15 MapTa Tekyiero rojaa.

TpeboBanus k pabore: o0bem pabotel 5-7 ctpanun, Llpudt Times New Roman, 14,
«OIVHAPHBI» UHTEPBAJL
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IMpuioxenue 5
(DPopmupyembie komnerennuu: [1K-4, ITK-8).

Keiic - omnwmcanue PCAIBHBIX 3KOHOMHUYCCKUX, COLOUAJIBHBIX H 6H3HCC-CHTyaHI/II7L

OOyuaromuecs TOJKHBI UCCIEN0BaTh CUTYalUIO, pa3o0paTbCsi B CyTH MPOOJIEM, MPEATIOKNUTh
BO3MOJKHBIE pEIIEHUSI W BbIOpAaTh Jydmee W3 HHUX. KeWchl OCHOBBIBAIOTCS HAa pPEaTbHOM
(bakTHUYECKOM MaTepHalie WIH ke MPUOIMKEHBI K PealbHOM CUTYalIUH.

[lenp keiica - HayuyuThb OOYYAIOIIMXCS AHAIM3UPOBATh NPOOJIEMHYIO CHUTYaLHIO,

BO3HHKIITYIO TIPU KOHKPETHOM TIOJIOKEHUHU e, U BBIpAOOTaTh PEIICHHE; HAYYUTh paboTaTh C
nH()OPMAITMOHHBIMHA UCTOYHUKAMH, TIepepadaThIBaTh €€ U3 OAHOU (DOPMBI B IPYTYIO.

B mporiecce BeIMOTHEHUS Keiica penaroTes CISAyIOMne 3a1a4u:
» dopMupoBaHUe U pa3BUTHE HHOOPMAIIMOHHON KOMIIETCHTHOCTH;
* Pa3BuTHe yMEHHI UCKAaTh HOBBIC 3HAHMS, aHATM3UPOBAThH CUTYAIINH;
* Pa3BuTHE HABBIKOB CAaMOOPTraHU3AIMH, CAMOCTOSTEIIbHOCTH, MHUITUATUBHOCTH;
* Pa3BuTHe yMEHHI IPUHUMATH PEIICHUS], ApTyMEHTUPOBATH CBOIO MO3UITHIO.
OO0s13aTeIbHBIMU COCTABIISIOIINMHY dJIEMEHTAMHU Kelica SIBIISIOTCS:
* TUTYJIbHBIN JIUCT;
* OCHOBHAsl YacCTh;
* 3aKJIFOYEHUE;
* CIIMCOK HCIOJIb30BAHHBIX HCTOYHHUKOB;
* MPUIIOKCHHUSI
OO6pas3ibl Keic-3a1au

PaCCMOTpI/ITe cuTyanru, OTBETHTC Ha CICAYIOIINC BOIIPOCHI.

a) Ilponuio 3acenaHue MHBEHTAPU3aLMOHHON KOMHUCCUM 3aBOJia Ta30BOM ammapaTypsbl, Ha
KOTOpPOM paccMaTpUBaJICA BOIPOC O pe3yJbTaTaX HMHBEHTapu3aluuu 1o ckiaxy No 2
BCIIOMOTaTeNbHbIX MarepuanoB. Ha 3aceganuu ObUIO TPHUHATO MOCTAaHOBJIEHHE 00
YTBEPKJICHUH PE3YyJbTaTOB MHBEHTAPU3ALMU M OTHECEHMS 32 CUET 3aBEAYIOLIErO CKIIAJ0M
HEJ0CTaul BCIIOMOTaTeNIbHbIX MaTepuanoB B cymMme 365 Teic. py0., a TakKe 3a4yUTaHbl
CIIMYUTENIbHAs BEAOMOCTb MO ckiaxy Ne 2 ¥ OOBACHUTENbHAs 3alHCKa 3aBEAYIOLIETO
CKJIQZIOM.

BOITPOCHI:
5. Kakoil JOKyMEHT COCTaBJIAETCS IO UTOraM 3aceJaHuii KOMUCCHI pa3HOTo poja?
6. Kakue pekBU3UTHI TOJDKEH BKIIOYATh TAHHBINA JOKYMEHT?
7. CKOJIBKO CTPYKTYPHBIX YacTE€il OH Mpenoaaract?

8. Kakwue aktuyeckue qaHHbIC TOJDKHBI OBITH BHECEHBI B 3TOT JOKYMEHT?

0) B ctpourensHom koomnepatuBe «CTpoiicepBuc» Obul 0OHApYXeH (PaKT HEMmpaBHUIBLHOTO
MCIIOJIb30BaHUsl CTPOUTEIBHBIX OTX0/10B. [Ipu mpoBepke paboOThl CKjIala MUIOMAaTEpHaIOB
YCTaHOBJIEHBI (PaKThl OTIYCKAa B KOTEJIBbHYIO JI COKMTAHUS OTXOJOB NHJIOMaTepuasoB
JUIMHHOM cBblile 20 cM. B pacnopsauTenbHON 4acTH ClAEAYeT NPEMJIOKUTh 3aBEAYIOIIEMY
CKJIaZIOM OPTraHHU30BaTh pabOTy MO PEATM3ALMHI OTXO0B YACTHBIM JIULIAM.
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BOIIPOCKHI:
Kaxoit AOKYMCHT IIO3BOJIUT PCTIIAMCHTHUPOBATDL OTIIYCK CTPOUTCIIbHBIX MaTepI/IaJIOB?
Kaxkwue ITYHKTBI JOJIZKHBI OBITH B JaHHOM JOKYMCHTC 00s13aTeILHBIMU?

CKOJIBKO JTOJDKHOCTHBIX JIMIT JIOJDKHBI OBITHh OTBETCTBEHHBIMH 3a HCIIOJIHCHHUE ITaHHOTO
JTOKyMeHTa?

Kakue pekBU3UTHI JOKEH BKIIIOUATh JaHHBIM JOKYMEHT?
CKOJIBKO CTPYKTYPHBIX YacCTEH OH MpeArnoaraer?

Kaxkue CbaKTI/I‘-IeCKI/IC JaHHBIC JOJIKHBI OBITH BHECEHBI B OTOT I[OKyMeHT?

KEHNC (3AIIIUTA MIYTENIECTBEHHUKOB».

B KAKUX CIIYUAAX HEOBXONMA CTPAXOBKA IIPU BBIE3/IE 3A
I'PAHULLY? VkaxuTe MaKCUMaJILHO BO3MOXHBIE OOBEKThI CTPAXOBAHUS, CTOUMOCTD:
* [lonydeHue MEeHreHCKON BU3bI

* bosie3Hb WM HECUACTHBIN Cllydall 3a pyoexoMm.

* OTMEHA MOE3KHU.

* Yreps Oaraka u JTOKyMEHTOB.

¢ [IpyuriHEeHME Bpeia 310POBBIO U UMYILECTBY TPETHUX JIMLI.

* [IyTemecTBre Ha aBTOMOOMIIE.

* DKCTpeMasbHbIE BUJIbI CIIOPTA.

* [IyremectBue no Poccuu.

MOXHO JIM IOTYYUTh CTPAXOBKY OHJIAH?

Hcnonp30BaHne caiTOB KPYHMHENIIUX CTPAXOBBIX KOMITAHUM.

[lepeurcnure cTpansl LLleHreHCcKoOW BU3bl, KAKWE CTPAXOBKH 31€Ch TPEOYIOTCS.

KENC «CTPAXOBAHUE UMYIIECTBA»

3ajada — cocTaBUTh J0ToBOp cTpaxoBaHus. [llabnon norosopa B3saTh U3 CIIC KoHcynbTanT
nnu ["apaHT.

Kpurepun ouenku:

1. ymeHnue opopMUTH TOTOBOD;

2. ipu He0OXOIUMOCTH HAWUTHU U UCIIPABUTH OLIUOKU;

KEHNC «IOTOBOP CTPAXOBAHUSI»

ITo I'paxnanckomy koaekcy PO riase 48 1oroBop CTpaxOBaHUsI CYUTACTCS 3aKJIFOUYEHHBIM B

dbopme IIPU HAJTMYUU KAKUX CIEAYIOIINX YCIOBUM :

Haiinute B riaBe 48 'K P® otBet Ha Bonpoc « Kak ycranaBinuBaercs B JloroBope
CTpaxOBaHUS
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CTpaxoBas cymma»? Hanummre no myHKTam.
1.

2.
3.
4
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JIMcT perucTpanuu u3MeHeHU i, J0NOJHEHU U PeBU3Hil JOKYMeHTAa

JlokyMeHT, Ha

Hara
Ne OCHOBaHHH
BHECEHUS KpaTkoe conepxaHuie U3MEHEHUS
n/m KOTOPOTO BHECEHO
M3MEHEHUS
U3MEHEHNE
1 2 3 4
[Iporokon BHecenue u3MeHeHuil B (enepalibHble TOCyAapCTBEHHBIC
pelieHus oOpa3oBaTeNbHbIE  CTAaHAAPTHl  BBICHIETO  OOpa3OBaHHSA
1 |[01.09.2021r.
YC Ne 1 (ITpuka3z MuHHCTEpCTBa HAyKH W BBICIIETO OOpa30BaHUS
ot 01.09.2021 r. |Poccuiickoii ®eneparuu ot 26 Hos10pst 2020 . Ne 1456)
1. Axryanuzanus KOMIUIEKTOB OIICHOYHBIX MAaTepHalioB
JUIS IIPOBEJICHUS IIPOMEXKYTOUHOU aTTecTaluu
00y4aromuxcs Mo AUCHUIIINHE,
2. AxTyanu3anus NEepevYHs OCHOBHOW W JOTOJHHUTEILHOU
yueOHOM JUTepaTypbl, HEOOXOIUMOW [JIs OCBOCHHS
JIACUUTLTAHBI;
3. AKTyanuzaiusi TepedyHs pecypcoB HHQPOPMAIOHHO-
[Iporokon TEJICKOMMYHUKAIIMOHHOU ceTu «HTepHEeT», HEOOXO0IUMBIX
eIIeHus IS OCBOEHUS IUCLIUTLINHBI,
2 |26.012022r. | P o et y
YC Ne 6 4. Axryanuzanus METOINYECKUX YKa3aHui VIS
o1 26.01.2022 r. |0Oy4aroniuxcs Mo OCBOSHUIO TUCIUTLINHBI;
5. Axryanuzauus IIepEYHs COBPEMEHHBIX
npodeccuoHanbHBIX 0a3 JaHHBIX W WH(GOPMAIMOHHBIX
CIIPABOYHBIX CUCTEM;
6. Axryanuzanus MaTepualbHO-TEXHUYECKOTO "
IPOrpaMMHOT0  o0ecrieueHusi,  HeoOXOAUMOro  Juid
OCYILECTBIIEHHs] ~ 00pa3oBaTelIbHOro  Ipolecca IO
JTUCIUIINHE.
1. YTBepxaenue Ilopsiaka opraHu3ai U OCYLIECTBICHUS
00pa3oBaTeNbHON JAEITEIbHOCTH 10 00pa3oBaTeIbHBIM
mporpaMMaM  BBICHIETO 00pa3oBaHUSl — MpPOrpamMMam
[Iporokon OakayiaBpuaTa, mporpammam CHeqUaJuTeTa, IporpaMmmam
pereHus maructpatypsl (IIpukaz MuHucTepCcTBa HayKH U BBICIIETO
3 | 31.08.2022 . N
YCNe 13 oOpa3zoBanus Poccuiickoit ®enepanuu ot 06 anpens 2021 r.

or 31.08.2022 1.

Ne 245);

2. AxTyanmzanus ~ JOKYMEHTOB,  PETJIAMEHTHPYOIIHX
coJiepKaHue M OpraHM3alrio 00pa30BaTENLHOrO Mpolecca
npu peanuzanuu OITOIT BO no HanpaBieHUIO MOATOTOBKH.




